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BBenenue

Ha coBpemMeHHOM pbIHKE TpyAa KOHKYPEHTOCIIOCOOHBIM MOXET CTaTh TOJIBKO
KBJIM(UIIMPOBAHHBI  PaOOTHUK  COOTBETCTBYIOLIEIO  YPOBHS M Ipoduis,
KOMIIETEHTHBIN, CBOOOJHO BiajCIoNIeil cBOeil mpodeccueil U OpUeHTHUPOBAHHBIN B
CMEXHBIX O0JIaCTAX JEATEeIbHOCTH, CIOCOOHBIM K dddekTuBHONH padoTe Mo
CIIEHUAIBHOCTH Ha YPOBHE MHUPOBBIX CTaHAAPTOB M TOTOBBI K IOCTOSHHOMY
npodeccuoHaibHOMY  pocTy.  UYToObl  MOATOTOBUTH U OOYYUTH  TaKOTO
npodeccroHanta, CpeAHUM MPOPECCHOHANBHBIM YYEOHBIM 3aBEJIEHUSIM HE0OXOAMMO
U3MEHHUTh CBOM MOJAXOJ K IUIAHUPOBAHUIO M OpraHU3aIMKU y4eOHO-BOCITUTATEIIbHON
paboThl. DTO B PaBHOM CTENEHU OTHOCUTCS K M3MEHEHUIO COJEPKaHMs U XapakTepa
yueOHOoro mpoiiecca. B coBpemeHHBIX peanusx 3amada mnpenoaasatens CIIO
3aKJIIOYAETCsl B OpraHu3allid W HaNpaBJIE€HUHM T[03HABATEIbHON JEATEIbHOCTH
CTYIEHTOB, 3((PEKTUBHOCTh KOTOPOH BO MHOI'OM 3aBHUCUT OT MX CaMOCTOSTEIbHOMN
pabotel. B cBowo odepenp, camocTosATenbHas padoTa CTYIAEHTOB JIOJDKHA
IPEJCTaBIATh COOOM HEMpOCTO CaMoleNlb, a CPEICTBO JOCTHKEHHUS NIPOYHBIX H
riyOOKUX 3HAHWW, UHCTPYMEHT (POPMHUPOBAHUS aKTUBHOCTH U CAMOCTOSTEIBHOCTHU
CTYJICHTOB.

Meronuueckue pEeKOMEHJAUMU IOJATOTOBIEHBI C Y4Y€TOM TpeOOBAaHMIA
denepabHOTO TOCYAAPCTBEHHOTO 00pa30BaTEIbHOTO CTAHAAPTA 3-TO TOKOJICHHUS.

[lenpr0 1AaHHBIX METOJMYECKUMX PEKOMEHAAUMU SBISAETCS OPraHu3aLys,
yrnpasieHue u oobecredeHue 3P(HEeKTUBHOCTH CaMOCTOATENbHONU pabOThl CTYAEHTOB B
npoiiecce 00y4eHus.

Hacrosmue METOAUYECKUE  PEKOMEHJAUMM  NPEAHA3HAYEHBI  JUIA

npenojaaBarenei u cTyneHToB ['ocy1apcTBEHHOTO OIOIKETHOTO MPOGECCHOHATIBHOTO
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1. CamocTosiTeIbHASI padoTa CTYAEHTOB: BHIbl, OPraHU3alUA U

KOHTPOJIb

B coBpemeHHOW  Hayke  CYIIECTBYEeT  HECKOJBKO  KjiaccHUUKaImii
CaMOCTOSATEIbHON paboThl CTyAeHTOB. OAUMH M3 BapUMAHTOB TakoM KiaccuuUKaluu
npencraBieH B Tabu. 1.

Tabmumna 1.

Buabl camocTosiTe/IbHOM PadoThI CTYAEHTOB

Bunnr Conepxanue

[ToBTOpenne  yueOGHOTO Marepuaia, CaMOCTOSATEIbHBIN
IPOCMOTP, MIPOYTEHHUE, KOHCIEKTUPOBaHNE yueOHOI
PenponykruBHas JUTEpaTyphl; MPOCTyLUIMBAaHUE, 3allOMHUHAHWE, 3aydyuBaHUE U
nepeckas MarHuTo(OHHBIX 3amuceit Jeknuid, MHTepHeT-pecypeh

u JIp.

Hanucanme KypcoBBIX, KOHTPOJIBHBIX pPabOT u pedeparos.
Pa3pabotka cooOmieHuii, 5cce, JOKJIAIOB, JOKIAIOB C
[To3HaBaTenbHO-MIOUCKOBAS npe3eHTauusiMu. [1orotoBka BBHICTYIUICHUI HA MPAKTUYECKUX U
CEMHUHAPCKUX  3aHATHUAX, HOpopaboTKa  JHUTEpaTypbl IO
JTUCHUIUIMHAPHBIM IIpoOiieMam, U 1Ip.

[ToaroToBka MUIMIOMHOM paboOThI, HAYYHBIX cTaTell, pedeparos,
TBopueckas y4acTHE B Hay4YHO-UCCIIEJOBATEIbCKOIM paboTe, B CTYACHUECKUX
U HAYYHO-TIPAKTHYECKUX KOH(PEPEHIIUSIX.

CryneHThl B XOAE€ BBIMIOJHEHUS CAaMOCTOSITEIbHOM padOThl  JOJKHBI
PYKOBOJICTBOBATHCSI OPUEHTUPOBOUYHONM OCHOBOM JEATEIHOCTH HA KaXJOM JTarle:

1 sTan — onpenenuTh eI CaMOCTOSITEIBHON PaboTHI;

293Tam  — KOHKPETH3WPOBATh  TO3HABAaTENbHBIC (MPAKTHUYECKHE WU
npoOJIeMHbIC) 3a/1a4H;

3 9Tam — OLEHUTHh COOCTBEHHYIO TOTOBHOCTh K CaMOCTOSTEIIEHON paboTe 1o

PCHICHUIO ITO3HABATCIIbHBIX 3a/1a4;
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4 yTan — BRIOpaTh ONTUMAIBHBIM CIIOCOO NEUCTBUN (TEXHOJIOTHUHU, METOIbI U
CpPEeACTBa), BEAYIIMH K JIOCTUXKEHUIO T[IOCTAaBJICHHOW II€JIM Yepe3 peIlIeHUE
KOHKPETHBIX 33J1a4;

S 9Tan — CIUIAaHUPOBATh (CAMOCTOSITENIBHO WJIM C TOMOIIBIO MPEnoaaBaTesis)
IporpaMMy CaMOCTOSITeITbHON PaboThI;

6 sTam — peann3oBaTh MPOrpaMMy CaMOCTOSTEIILHON PabOTHI.

[InanupoBaHre W KOHTPOJb TIPEMNOJaBaTEIEM CaMOCTOSTEIBHON pPaboThI
CTYJICHTOB HEOOXOJMM JIJIsI YCHEIIHOTO €€ BbInmoJiHeHus. [IpemomaBaTens 3apaHee
IUIAHUPYET CUCTEMY CaMOCTOSITENIbHONW palOOThl, YUUTHIBAET BCE €€ 1EeIH, (HOPMBI,
oTOMpaeT Yy4yeOHYH0 M HaydyHyl0 HH(QOpMALMIO M METOJIUYECKHE CpeICTBa
KOMMYHUKAIIUH, TPOIyMBIBAET CBOE YYaCTHE U POJIb CTYACHTA B 3TOM IpolLiecce.

Bompocsl 1111 camocTosTeNnbHOM pabOThl CTY/IEHTOB, YKa3aHHbIE B paloueit
nporpaMMe AHMCHMIUIMHBI, TpeJiaraloTcsl MpernojaBareisiMd B Hadale H3Y4YCHUS
muciuIuinHbl. CTyIEHTBI UMEIOT MPaBO BHIOUPATh JOMOJHUTEIBHO HHTEPECYIOUIUE
UX TEMBI I CAMOCTOSITEIbHON paOOTHI.

ConepxaHue NeATEbHOCTH MpENnoAaBaTelis W CTYIAEHTa IPU BBINOJIHEHUU
CaMOCTOSTEILHOM pabOThI IPEICTABIEHO B TA0I. 2.

Tabnuua 2.

Conepmanne JACATCIBHOCTH IPHU BBINMOJTHCHHUH CaMOCTOSITEJIbHOM paﬁon

OcHoBHBIE
JleaTenbHOCTb MpernoiaBaTens JlesTenbHOCTh CTYJIEHTOB
XapaKTepUCTUKU

o OOBSICHUTH CMBICT U LEJIb | ® MNOHATh W MPHUHATH LEJNb
CaMOCTOSITEIIbHON PabOTHI; CaMOCTOATENbHOW pabOThl  Kak
. naTh HOAPOOHBIA | JMYHOCTHO 3HAUYMMYIO;

Lesb BBIMOJIHEHUS UHCTPYKTaX O  TpeOOBaHMAX, | ® MO3HAKOMUTHCS c

CPC MIPEBABIAEMBIX K | TpeOoBaHMAMH U  oOpasuamu

CaMOCTOATENIbHOW ~ paboTe M | CaMOCTOSTEIbHOM paboTh
METO/IaX €€ BbIMOJIHEHHUS;
J POJAEMOHCTPUPOBATH
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oOpaser caMOoCTOSITENbHOU paboThI

° PACKPBITh TEOPETUYECKYIO U ° chopmupoBaTh |y cebs
MPAKTUYECKYIO 3HAYUMOCTh | TIO3HABATEIBHYIO MOTPEOHOCTH B
BBITIOJTHCHUS CaMOCTOSITEJIbHOM | BBITIOJIHEHUH CaMOCTOSATEIbLHOM
paboThl, paboTHI;
° chopmupoBaTh ° chopMUpOBaTh  IIEJEBYIO
MoTuBarust TO3HABATENBHYIO NOTPEOHOCTh | YCTAHOBKY M MPHUHSTH PEIICHHUE O
CTyIGHTa ¥  TOTOBHOCTh K | BBINOJHEHUHU CAMOCTOSITEILHON
BBITIOJTHEHUIO  CaMOCTOSITEIBHOW | pPaboThI
paboTHI;
° MOTHBHUPOBATH CTYJECHTa Ha
JTOCTHXKEHUE LETN
° OCYIIECTBJIATh YIPABICHUE | CAMOMY OCYILIECTBIIATH
yepe3 BO3JACHCTBME Ha KakJOM | YIPABIEHHE  CaMOCTOATENBHOM
JTalme  Tpolecca  BBHINOJHEHHs | PaboToH (TpOeKTUpOBaTh,
VYnpasnenue CaMOCTOSITEIHHOU PaOOTHI; TUIAHUPOBATH, palMOHAIBHO
° JaTh OIITUMAJILHBIE pacnpeaciiaTb BpEMI H T.I[.) Ha
TEXHOJIOTUU BBIIIOJJHEHUs | OCHOBC NPCATIOKCHHBIX
CaMOCTOSITEIbHOU PaObOTHI TEXHOJIOTUI
° OCYIIECTBIIATH BXOJHOM ° OCYILECTBIIATh TEKYIIUNA U
KOHTpPOJIb, Mpenoaralommil | HTOTOBBIN OIepalMOHHbBIN
BBISIBIICHUE HAYAIBHOTO YPOBHA CaMOKOHTpPOJIb 3a XO0JIOM
TOTOBHOCTH CTyJICHTa K | BBIIOJHEHUS CaMOCTOSTEIbHOMN
BBITIOJTHCHHIO ~ CaMOCTOSITCJIBHOW | paboThI;
paboTHI; ° caMOaHaJIu3 51
KoHTposth 1 ° HaMe4JaTh JaJbHEUIINe nyTI:I HCTIPABIICHUE JOIYILLIEHHBIX
BBIIIOJIHCHUS CaMOCTOSTEIIbHOH | ONIMOOK U BHECCHHE KOPPEKTHB B
KOPPEKIHUS
BBIIIOJTHEHUS padoTi; . pabory;
° OCYILECTBJIATH HUTOTOBBIMN ° BEJICHHUE MOMCKa
KOHTPOJb KOHEYHOI'O pe3yJbTaTa | ONTUMAJIbHBIX croco06oB
BBITIOJIHEHUS CaMOCTOSITEILHOM | BBITIOJIHEHUSI  CAaMOCTOSATEIHLHOU
paboThI paloThI;
° OCYILIECTBIATh
peduekcuio K COOCTBEHHOM
JIESITENHOCTU
° JlaBaTh OLIEHKY | [laTh OLIEHKY COOCTBEHHOM
caMoCTOSTENBHOM ~ paboTe  Ha | paboTe, CBOMM IO3HABATENILHBIM
Ouetka OCHOBE CJIMYEHHUS pe3yabTara ¢ | BO3MOXKHOCTSAM U CIOCOOHOCTAM
o0pasiom; COTIOCTaBJISIS JOCTUTHYTBIN
° J1aBaTh MeToanyeckue | PE3yIbTaT Y LEJIbI0

CaMOCTOATEIBHON PabOTHI
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PEKOMCHAAIMHU II0 BBIIIOJIHCHUIO
CaMOCTOSITEIIbHOM paboThI
BBISIBJIATDH 3aTPYAHCHHUA u
THUIIMYHBIC OHII/I6KI/I, MOAYCPKUBATH
TTOJIOKUTCIIbHBIC U OTPULATCIILHBIC

CTOPOHBI;
. yCTaHaBJIMBAaTh YPOBEHb U
OTIPENEINATh YPOBEHB

MPOJBIKEHUSI CTYIEHTa U TeM
caMblM CHOpPMHUPOBATH Yy HEro
MOTHBAIMIO JOCTH)KEHUS ycliexa B
y4eOHOM e TeTbHOCTH
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2. O01mue moJI0KeHU S

2.1 Nokaan

Jlokia — 3TO pa3BEpPHYTOE YCTHOE COOOIIEHUE, TTOCBAIICHHOE 3aJaHHON TeME,
CICIIaHHOE ITyOJMYHO, B TPHUCYTCTBUHM ciymateneil. OCHOBHBIM COJEepKaHHUEM
JOKJIaJla MOJXKET OBITh OIMCAHUE COCTOSHUS JIe B KaKOW-TMOO HAayYHOW WIIH
NPAKTHYCCKOW cdepe; aBTOPCKUM B3TJIAJ Ha CHTYAIMIO WIM TPOOJEMy, aHAU3 U
BO3MOXXHBIC ITyTH PEIICHUS MTPOOIEMBI.

Temamu 10oKI1a71a OOBIYHO SBIISFOTCS BOTIPOCHI, HE OCBEIICHHBIC B TIOJTHOM Mepe
WM BOOOIIC HE paccMaTpUBaeMble Ha JICKIHSX, MPESATIONAraroIIie CaMOCTOSITEIbHOE
u3ydeHre cryaeHTamu. OOBIYHO CTYIEHTHI BBICTYIAIOT C JOKJIAaJaMH Ha
CEMHUHAPCKUX 3aHATHAX WIH KOH(EPEHIUAX, IO PEe3yJIbTaTaM KOTOPBIX MyOIUKYESTCS
COOpPHHUK TE3MCOB JIOKJIAJIOB.

Jlokiiai WM3HAYaJbHO IUIAHUPYETCS KaK YCTHOC BBICTYIUICHHE M JIOJDKCH
COOTBETCTBOBATh  OMNPEIACICHHBIM  KpuTepusM. [l  yCTHOro  COOOIICHHS
HEJIOCTATOYHO IMPABHJIBHO IOCTPOUTh W  OQPOPMHUTH IHUCHMEHHBIH  TEKCT,
HEJIOCTATOYHO  YAOBJIICTBOPHUTEIIFHO pACKphIBaTh TEMY COJEp)KaHUS. Y CTHOE
COOOIIEHUE JOJDKHO XOPOINO BOCIPHHHMATHCS HA CIyX, a 3HAYUT JIOKHO OBITh
MHTEPECHO TIOJAAHHBIM JUIS ayauTOpuu. JIs TpeacTaBiICHUsS YCTHOTO JIOKJIaza
HEOOXOJUMO COCTaBHTh TE3WCHI — OIOPHBIE MOMEHTBHI BBICTYIUICHHS CTYJICHTA
(o0ocHOBaHHME aKTyaJlbHOCTH, OINKMCAaHWE CYTH pPaOOThl, OCHOBHBIC TEPMHHBI U
MTOHSATHS, BBIBOJIBI), KIIOUEBBIC CIIOBA, KOTOPHIC ITOMOTYT JIOTUYHEE H3JI0KHTH TEMY.
CTyneHT BO BpeMs BBICTYIUICHUS MOXET OIMMPATHCS Ha IMOSCHUTEIBHBIC MaTepHaJIbl,

npcacCTaBJICHHBIC B BHUAC CJ'I&fII[OB, Ta6JII/II_[ u 1IIp. OTO MNOMOXKET CMYy APKO U YCTKO
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U3TIOKUTh MaTepuan, a CIylmaTelsM HarisIHO TPEJCTaBUTh M IIOJHEE IOHSITh
npobieMy, 0 KOTOpOi UAET pedb B JOKIIAJE.

Te3ucsl AOKIAAOB SBISIOTCS CAMOCTOSITENBHON Pa3HOBUIAHOCTHIO HAYYHOMN
nyOIMKalUK U MPEJCTaBISAI0T COO0M TEKCT HEOONBIIOTO 00bEMa, B KOTOPOM KPaTKO
cOpMyIMpOBaHbl OCHOBHBIE TMOJOXKEHMS JIOKJIAZ0B. Te3Huchl [0KIaga OOBIYHO
UMEI0T 00BeM 10 3 cTpaHul, cojepkar B ce0be camble CYIIECTBEHHbBIE HJIEH,

COXPAHAIOT JIOTUKY HOKJIaAa U €0 OCHOBHOC COACPIKAHUC.

2.2 Pedepar

Pedepar (ot nmar. referrer — nmokmaapiBaTh, COOOINATh) — KPAaTKOE TOYHOE
M3JI0KEHUE CYIIHOCTH KaKOro-Tubo BOIpOCa, TeMbl HAa OCHOBE OJHOW HWIIH
HECKOJILKHX KHHT, MOHOTpaduil WM JAPYTUX NEPBOMCTOYHUKOB. Pedepar moimkeH
COJIep’KaTh OCHOBHBIC (DAKTHUYECKHE CBEICHUS W BBIBOJBI 10 PAacCMAaTPHUBACMOMY
BOIIPOCY.

Tema pedepara pazpabarpiBaeTcs MpenoaaBaTesieM, KOTOPHIA YUTACT TaHHYIO
TUCIUIUTMHY. Tembl pedepaToB OmpenesstoTcs B YCTAHOBJICHHOM IpeTojiaBaTesieM
nopszike: mo ¢GaMuiIuy, Mo COUCKY TPYIIBI, TI0 TOCIeIHeN udpe HOMEpa 3a4eTHOM
KHIDKKH CTYyJIEeHTa WK JIpyruM crmocobom. [lo cormacoBanuio ¢ mpemnoaaBaTenieM,
BO3MOHA KOPPEKTHPOBKA TEMbI WJIM YTBEPKJICHHEC HHUIIMATUBHOW TEMBI CTY/ICHTA.

Pedepar Bemonuser cnexyromue QyHKIAN:

. nHpOpMaTUBHAS;
. MTOMCKOBAS;

. CIIpaBOYHAS;

. CUTHAJIbHAS;

L] HWHAWKATUBHAA,
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. KOMMYHHUKATUBHAS.

CreneHb BBIMOJHEHUS] ATUX (PYHKUIMM 3aBUCHUT OT COJEPXKATEIbHBIX U
dbopmanbHBIX KadecTB pedepara, a TakKe OT TOro, KTO M JUIS KaKuX IeJed ux
ucnoib3yer. SA3bik pedepaTa JOMKEH OTINYATCS ICHOCTHIO, TOUHOCTBIO, KPATKOCTHIO
u npoctotoi. CopeprkaHue ciaeayeT u3jaaratb 0OObeKTUBHO OT KMEHHU aBTOPA.

[Ipu onenke pedepara yduThBIBaETCS HE TOJIBKO KauyecTBO pedepupoBaHUs
MPOYMTAHHOW JIUTEPATYyphl, HO W APIryMEHTUPOBAHHOE H3JIOKEHUE COOCTBEHHBIX
MBICIIEH CTyJIEHTa IO paccMaTpuBaeMoMy Borpocy. PesynbraT paboThl cTyaeHTa
OILICHMBAETCs TMperno/iaBaTesieM 1o 0anbHoU cucteme. Takxke JoMmycKaeTcs OlleHUBATh
paboThl, YIOBIECTBOPSIOIIME WM HE  YAOBIETBOPSIOUIUE  MPEIbABIIEMBIM
TpeOOBaHUAM, «3aUTECHOY» WIIU «HE 3a4TE€HO» COOTBETCTBEHHO.

O6BeM pedepara nomkeH cocTaBiaTh 10-18 meyaTHBIX CTpaHUIL.

Pedepar He peructpupyercs B yuyeOHOM 4YacTH TEXHUKyMa U HE SIBISIETCS

OCHOBAHHUCM VI HC JOITYCKaA CTYACHTA K 3a4YCTy WJIN DK3dMCHY.

2.3 IIpe3enTanus B Microsoft PowerPoint

[Ipe3eHTamusa aeT BO3MOXXHOCTh HAarJsiAHO IPEICTABUTHh CTYAEHYECKOU
ayIUTOPUY WHHOBAIIMOHHBIC HJICH, Pa3pa0OTKU M IUIaHBIL. YdeOHas Mpe3eHTaIHs
MpeJICTaBIsIeT COOOM pe3ylabTaT CaMOCTOSITENIbHOM paOOThl CTYACHTOB, C TTOMOIIBIO
KOTOPOM OHMU HAIJISIHO JEMOHCTPUPYIOT MaTepualibl IMyOJIWYHOTO BBICTYIUICHUS
nepes1 ayAuTOPUEH.

KomnbrorepHass mpeseHTanusi— 3T0 (ail ¢ HEOOXOJAMMBIMU MaTepHallaMH,
KOTOPBI COCTOMT W3 IIOCJIEIOBATEILHOCTH CianaoB. KaxIplii craig COIepKUT
3aKOHUCHHYIO TI0 CMBICIY HH(OpMaIMio, TaK KaKk OHAa HE TNEpPEeHOCHUTCS Ha

CJ'ICI[y}OI_HI/Iﬁ cnafm ABTOMATUYCCKU B OTIIMYMUC OT TCKCTOBOT'O NOKYMCHTA. CTy,Z[CHTy
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— aBTOpPY NpPE3CHTAllMU, HEOOXOJAMMO YMETh pachpeiesisiTh MaTepuana B Mpenesiax
CTpaHUIBI U TPAMOTHO pa3MeliaTh OTJeNbHbIE OOBEKTH. B 3TOM eMy MmoMoXeT
1eJIbI HA0OP TOTOBBIX OOBEKTOB (MUKTOTPAMM, T€OMETPUUYECKUX (PUTYD, TEKCTOBBIX
OKOH H T.]I.).

beccrniopHbIM  TOCTOMHCTBOM TMPE3EHTAIIMU  SIBIISIETCA  BO3MOXHOCTh IPH
HEOOXOAUMOCTH OBICTPO BEPHYTHCS K JOOOMY M3 paHee MPOCMOTPEHHBIX CIalI0B
Wi OYKBaJIbHO Ha XOJYy HM3MEHUTH IOCJEI0BATEILHOCTh HM3JI0KCHUS MaTepuala.
[IpeseHTarus MmoMoraeT camMomy BBICTYIMAIONIEMy HE 3a0bITh TJIABHOE M TOYHEE
paccTaBUTh aKIICHTHI.

KommnbroTepHas npe3eHTanus o01aaaeT HeabiM psSIoM JOCTOMHCTB:

. HUngopmamusnocmo—  dneMEHTHl  aHUMAIUMU,  ayIuo — H
BUJICOPPArMEHThI CIIOCOOHBI HE TOJBKO CYIIECTBEHHO YKPACUTh MPE3EHTAIMIO, HO U
MOBBICUTDH €€ NH()OPMATUBHOCTH;

. Konupyemocmv — ¢ 31€KTpOHHOM MNPE3EHTALlMM MOMEHTAJIbHO MOYKHO
cO3/aTh KOMHH, KOTOPbIE HUYEM HE OYIyT OTJIMYAThCA OT OPUTHHAIIA;

. TpancnopmabenbHocms — DICKTPOHHBIA HOCHUTENb C TPE3CHTAINEH
KOMIIAKTeH H YyIO0OC€H TMpH TpaHCHOpTHpPOBKe. IIpu HEOOXOMUMOCTH MOMXKHO
nepeciath ¢Gaia Mpe3eHTAllUd TI0 DJIEKTPOHHOM TMOYTEe WM OMyOJWKOBAaTh B
NuTtepHere uiu clienath cOOOIIEHUE JUCTAHIIMOHHO.

OnHOll W3 OCHOBHBIX MHpOTrpaMM JUIsl CO3/IaHHS MpE3eHTauuid B MHPOBOU

MpaKTuKe siBisieTcst mporpamMmma PowerPoint kommannn Microsoft.

2.4 KonTpoJbHas padoTa

KOHI’I’ZpOJZbele pa60mbz — OTO OJHA M3 OCHOBHBIX (I)OpM MECKCCCCHMOHHOI'O

KOHTPOJISI CTyIeHUYeCKUX 3HaHUHU. Lleb KOHTPOJILHOM pabOThI 3aKITI0YAETCS B OLIEHKE
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KauecTBa YCBOCHUS CTYACHTAMU OTIEIbHBIX, KakK IMpaBWIO, HamOoJiee BaKHBIX
pa3zesioB, TEM U BOMPOCOB M3y4aeMOM AHMCIUIUIMHBI, a TakK)K€ YMEHHs pellaTh
KOHKPETHBIC MPAKTUYECKUE U TEOPETUUECKUE U 3aaUH.

TemaTnka  KOHTpPOJIBHBIX  PabOT  pa3pabaThiBaeTCs  MpeENojaBaTeseM,
YUTAIONIUM JTaHHYIO JUCIUIUIMHY. BapuaHT KOHTpPOJILHOW paOOThl Onpesessercs B
NOpsJIKE, YCTAHOBJICHHOM IpEnoiaBaTesieM: Mo MocieaHen nudpe HoMmepa 3a4eTHON
KHIDKKH, 110 (haMIJIMH, 10 CIIMCKY TPYNIBI. 3aMeHa BapuaHTa KOHTPOJIbLHOU paboThI
HE JIOMyCKaeTCsl.

B xoHTponbHOW paboTe MOIKHBI OBITH JaHbl OOCTOSITENIbHBIE OTBETHI HA
TEOPETUYECKHE BOMPOCHI, MPaBUIILHO pelieHa(bl) 3a1a4a(u), €Clid TAKOBbIE UMEIOTCSI.
[Ipy HamMcaHuM KOHTPOJBHOW PAOOTHI CTYAEHT JOJIKEH HCIOJIb30BaTh HOBEUIIYIO
JUTEpATypy MO JAHHOMY KYpPCY, a TAK)K€ JIUTEPAaTypPHbIE U HOPMATUBHBIE HCTOUYHHUKH,
PEKOMEHI0BaHHBIE TIPENIOIABATEIIEM.

[IpoBepka KOHTPOJBHON PabOTHI MO3BOJSET BHIIBUTH HACKOJIBKO TIIYOOKO H
MOJIHO CTYJIEHT YCBOWJI COOTBETCTBYIOIIME pa3/eiibl WK TEMbI Kypca, UMEIOTCS U
HEJ0pabOTKH, TPOOENbl B YCBOGHHMHM H3ydaemMoro wmatepuaina. [lomoxurenbHOM
OIICHKOW paboThl SBISIETCS <«3a4T€HO». 3a paboThl, HE YAOBIETBOPSIONINE
MPEABIBIIEMbIM TPEeOOBAHUSAM, BBICTABISIETCS «He3auTeHO». OICHKY «3a4yTEHOY
BBICTaBJIsIETCS paboTaM, KOTOPBIE OTBEYAIOT CIISAYIONUM TPEOOBAHUSM

. KOHTpOJIbHasi paboTa CTPOro COOTBETCTBYET BapUaHTY, KOTOPbIi
OMpeIeIAeTCs] B COOTBETCTBUM C METOJAMYECKUMH YKa3aHUSIMU;

. BCE BOMNPOCHI 3aJaHUsl PACKPBITHI IMOJHO, YETKO U JIOTHYECKU
MOCJIe10BATENBHO;

° KOHTPOJIbHAA pa60Ta BBIIIOJIHCHA CTYACHTOM CaMOCTOATCIIBHO,
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. KOHTpOJIbHasi pabora odopmieHa B COOTBETCTBUU C HACTOSIIUMU
PEKOMEHIAITUSMH.

3amedaHus, BBISABJIICHHBIC IPEIOJIaBaTelIieM B XOJE MPOBEPKH, (PUKCHPYIOTCS
Ha TOJAX paboTel. K paccCMOTpeHHI0O HE MPUHUMAIOTCS KCEPOKOMHH KOHTPOJIBHBIX
paboT 1 paboTHI, KOTOPHIE BBHITOJHEHBI C HAPYIIICHUEM YCTAHOBJICHHBIX TPEOOBAHHMIA,
CryneHT, KOHTPOJIbHAs paboTa KOTOPOT'O HE MOYYHJIa MOJOKHUTEIbHYIO OIICHKY, HE
JOITyCcKaeTCs K cadue dK3aMeHa (3a4era) 1Mo COOTBETCTBYomer nuciuruimae. O0bem
KOHTPOJIBHOU paboThl — 10 meYaTHBIX CTPaHUIL.

KonTponbHass pabora He perucTpupyercs B Y4eOHOW YacTH TEXHHKYMa.
Henpencrasnenne paboThl B yCTAHOBIICHHBIM CpPOK SIBISETCS OCHOBAaHHWEM HE

AOITYyCKa CTYACHTA K 3a4CTy HWJIN DK3aMCHY I10 ,HaHHOﬁ JHUCIHUITIIINHC.

2.5 KypcoBasi pa6ota

Kypcosas paboma sBnsiercs onHON U3 BaKHEHIMX GopM ydeOHOTO mpoliecca,
KOTOpasi BBIMIOJHSIETCS B COOTBETCTBUM C Y4YEOHBIM IIJJAHOM HAINpaBIICHUSA
(cienmanbHOCTH) M HOCHUT y4eOHO-HCCIea0BaTeNbekuii xapakrep. KypcoBas pabora
SBIISICTCS JIOTMUECKH 3aBEPIICHHBIM M O(POPMIICHHBIM B BUJE TEKCTAa M3JIOKEHUEM
CTYJIEHTa COJEP>KaHMsI OTACIBHBIX MPOOJEM, a TaKkKe 3a/1ad U METOJIOB MX PEIICHUS
B M3y4aeMon oOnactu Hayku. Llemb KypcoBoi paboThI 3aKItOUYaeTCsl B YIIIyOJICHUU
M3YUYEHHUSI OTJEIBHBIX TEM COOTBETCTBYIOIIUX YYEOHBIX TUCLUMIUIMH W OBJIAJCHUU
HCCIIEIOBATEIbCKAUMU HABBIKAMMU.

Tematuka KypcOBBIX pabOT MpeajaraeTcs Ha BbIOOP U3 YTBEPKIECHHOIO
criucka TeM. BeiOOp o71HOM U TOM ke TeMbl AByMs WM Oojiee CTyJIeHTaMHu U3 OJIHOU
rpynmnbl He aomnyckaetcs. CTyJeHT UMeeT MPaBO BbIOPATh OJHY U3 YTBEPXKICHHBIX

TeM. B xome paboThl TeMa KypcoBOW pabOThl MOXET OBbITh CKOPPEKTHUPOBAHA
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HAayYyHBIM pyKoBoauTeneM. llpemonmaBatenr Tak Jke B TpaBe YTBEPAHTH
WHUIIMATUBHYIO TEMY CTYICHTA.

B xone HanucaHus KypcoBOil pabOThI CTYJIEHT JOJIKEH:

. NPOJEMOHCTPUPOBATh CBOE YMEHHE COOUpaTh, AaHATU3UPOBATH U
0000111aTh MaTepua Mo paccMaTpuBaeMoun MpooIIeMe;

. U3yYUTh U OTOOPa3UTh BAXKHEHIIHME TEOPETUYCCKHE W IMPAKTUYCCKUE
aCTICKThl M3y4aeMOW TUCIUIUIMHBI, TIPH 3TOM TPEJCTABUTh MAKCUMAIIBHO HIMPOKUI
CTICKTp B3TJISI0B MO0 U3y4aeMoi mpoodiieMe;

. ONMUPATHCA HA JEUCTBYIOIINE HOPMATUBHBIE U MPaBOBbIE JTOKYMEHTHI, a
TaK)Ke HAa KPUTUUYECKU MTPOAHATIU3UPOBAHHYIO HAYUYHYIO TUTEPATYPY;

. MI0Ka3aTh CBOIO CIIOCOOHOCTh aHAIM3UPOBATH MaTepHUall CAMOCTOSITEIbHO
U TBOPYECKH, & TAK)KE YMETh JIeJaTh MPABUIIbHBIE TEOPETUUECKHUE BBIBOII 1 BHOCUTD

IMPAKTUYICCKUC ITPCIIIOKCHUA,

. yMeTb cPOPMYIUPOBATH U aPTYMEHTHPOBAThH CBOIO MO3UITUIO 1O JaHHOK
npoobieme;
. PUIEPKUBATHCS YETKOM CTPYKTYPBl KYpCOBOUM pabOThl U 0POPMUTH €€

B COOTBETCTBHUU C MPEIBABISIEMBIMU TPEOOBAHUSIMH.

Cpoku TmpenocTaBieHUs CTYJEHTOM TIPEABAPUTEIBLHOTO IUIaHa pPaboThI,
YEPHOBOI'O U YMCTOBOI'O BAPUAHTOB OIPEIECIISIET HAYYHBIM PYKOBOJIUTEIL KypPCOBOM
paboThl. 3aKOHYEHHAs] W TOJHOCTBHIO OdopmiieHHas paboTa TMPEACTaBIACTCS IS
peructpaiuu. llocme mnpoBepkn W W HAMMCAHUS PEUEH3UU (MUCBMEHHOTO
3aKJIIOYEHHS), @ TaK)Ke MPU YCIOBUU HAIMYHS MOJOKUTEIIBHOW OLICHKU COJIEpIKAHUS,
Hay4YHBIM PYKOBOJUTENb JOMYCKaeT paboTy K 3amute. Pabota, koTOpas HEe OTBEYaeT
YCTaHOBJICHHBIM TPEOOBaHUSAM, JOJKHA OBITh BO3BpAIlleHA sl TIOPAOOTKU C YUETOM

CHCTAaHHBIX 3aMEYaHUM MW TIOBTOPHO TMPEIBSIBICHA B CpPOK, YKa3aHHBIU
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PYKOBOAMTENEM (IJIs1 THEBHOTO OTICICHUS -0 Hayala SK3aMEHAIlMOHHOW CeCcCHw,
JUIS 3209HOTO OTJIEICHHS - JI0 3a4eTa/sK3aMeHa M0 COOTBETCTBYIOMIEH TUCITUIUINHE).
[Tocrie mpoBepku KypcoBOH pabOThI HayYHBIM PYKOBOJHUTEIEM, CTYJICHT JIOJDKCH
BHUMATEIHLHO 03HAKOMUTKCS C PEIICH3UEH, YCTPaHUTh BCE YKa3aHHbBIC HEAOCTATKH.

3amura KypcoBOi pabOThI TPOXOJIUT B YCTAHOBJIICHHBIN paclMCaHUEM JICHb. B
XO/I€ 3alllUThl KypCOBOW pabOThI CTYIEHT JeNaeT JOKIaJ MPOTSHKEHHOCThIO 5 — 7
MuUHYT. [IpernogaBaTenb CTABUT OKOHYATEIBHYIO OIICHKY 332 KYpCOBYIO paboTy mocie
3aBEpIICHUS 3alIUThl, YYUTHIBAas YPOBEHb €€ 3alluThl. KauecTBO KypcoBO# pabOThI 1
€ 3allUThl OINPEACISIOTCS TIPENnoaBaTeIeM OICHKAMH «OTIHYHO», «XOPOIIOy,
«YIOBJIETBOPUTEILHO» U «HEYIOBICTBOPUTEIHLHOY.

O1eHKa «OTIMYHO» BBICTABISIETCS, €CIM CTYICHT B TIOJHOH MeEpe PacKphLI
TeMy KYpPCOBOH paOOThI, BBIIOJHWI pabOTy CaMOCTOSITEIPHO W TIPOBEN aHaJH3
MpPaKTUYECKUX MmpoOseM. ABTOp paboThl IOKa3ajd TJyOOKOe IOHHMMaHUe
paccMaTpuBaeMBbIX  BOMPOCOB. Marepuaid pabOThl  HM3JIOKEH JIOTHYECKH |
MIOCJICIOBATEIIFHO, B paboTe HMMEeTCs WILTIOCTPATUBHO-aHAIMTUYCCKUN MaTepHual
(TaGIUIBI, CXEMBI, TMarpaMMbl U T. J.), CCBUIKH Ha JUTEPATypPHbIE U HOPMATHUBHBIE
ucrtounuku. KypcoBas pabora 3aBepiiaeTcss KOHKPETHBIMHU BBIBOIAMH.

OrneHka «XOpOIO» BBICTABIACTCA NPU YCIOBUHU, YTO CTYAEHT PacCKpbLI
OCHOBHOE COJIEp)KaHHE BBIOPAHHOW TEMBI, MPEUMYIIECTBEHHO CaMOCTOSITEIIBHO
BBITIOJTHUJ pa00Ty W MPOAHATU3UPOBA MpakTHUeckue nmpobiemel. [IpeacraBieHHbIN
B KypCOBOW pa0oTe mMaTepual JOJHKEH CBUACTEIBCTBOBATH O JOCTATOYHO TITYOOKOM
MOHUMAaHUHU CTYJEHTOM paccMaTpUBAEMbIX BOTIPOCOB. Matepuan paOboThl M3JI0KEH
JIOTUYECKU U TIOCIICIOBATEIHFHO, B pa00TEe MMEETCS WIUTFOCTPATHUBHO-aHATUTHYECKHM
Matepuas (TaOJNHIIBI, CXEMBI, TUAarpaMMbl M T. J.), CCHUIKM Ha JHUTEPATypHBIE WU

HOpMaTUBHbIE UCTOUHUKU. KypcoBasi paboTa 3aBepiiiaeTcsi KOHKPETHBIMU BBIBOJIAMM.
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B pabore nomycTUMBI HENOCTaTKU, HE HOCAILIME TNPUHUIUIUAIBHOTO XapaKkTepa.
KypcoBas pabota odopmiieHa aKKypaTHO W B COOTBETCTBHH C MPEIbSIBISIEMbIMU
TpeOoBaHusaMHu. Ha ee 3amuTe CTyIeHT cienain coiep)KaTeabHbIA JOKIAJ, Jail
OTBETHI HA BCE BOMPOCHI 0 COACPIKAHUIO CBOEH pabOTHI.

OueHka «yIOBIETBOPUTEIBHO» BBICTABISIETCS, €CJIH CTYJACHT YacTUYHO
PacKpbUl TEMY KypCcOBOil pabOThl, B OCHOBHOM CaMOCTOSATENIbHO BBITIOJHUI paboTy U
nmokasajl 3JEMEHThl aHaiu3a MpakTudeckux mnpodinem. He Bce paccmarpuBaembie
BOMPOCHI H3J0KEHBI JOCTATOYHO TIYOOKO, MOMYCTUMBI HapyUIEHUs JIOTUYECKOH
MOCJIEIOBATENIbBHOCTH, HWILTIOCTPUPOBAHO-AHAIMTUYECKUNA MaTepuan MpUMEHSETCs
orpannuenHo. KypcoBas pabGota odopmieHa ¢ HEKOTOPHIMH HApYIICHUSIMU
npenbsBisieMblx TpeOoBanmii. Ha ee 3amure CTyIZeHT OTBETHSI HE Ha BCe
MIOCTaBIIEHHBIE BOTPOCHI.

OrneHka «HEYAOBIECTBOPUTEIBHOY» BBICTABIACTCS, €CIIA CTYACHT HE PacKpbLI
TEMYy CBOEH KypcoBOH paboThl. PaboTa BEITIOTHEHA CTYJEHTOM HE CAMOCTOSITEILHO U
HOCHT SIBHO OIUCATEIBHBIN XapakTep. ABTOP H3IIOXKHI MaTepuasl HErpaMoTHO, 6e3
JOTUYECKON  MOCHEeAOBATENbHOCTH, W  HE  NOPUMEHWT  WIUIIOCTPUPOBAHO-
AHATMUTUYECKUN MaTepuan (TabiIuIlbl, CXeMBbl, AUArpaMMbl U T. A.). HeT cchuiok Ha
TUTEpaTypHblE W HOPMATHUBHBIE MCTOYHHKH, pabora odopmiieHa C TpyObBIMHU
HapyIICHUSIMHA TPEAbSIBIsIeMbIX TpeOoBanmii. KypcoBas paborta, oreHeHHas Ha
«HEYJIOBIIETBOPUTEILHOY», HE AOIYCKAETCS K 3alllUTE.

O6bem kypcoBor paboTel — 35-40 mewaTHBIX CTpaHWll. MOXeT OBIThH
nobasneno no0 10 crpamwmm mpunoxeHuit. KypcoBasi pabota, koTopas moiydmia
OLICHKY «HEYAOBIETBOPUTEIIHLHOY, SIBJISIETCS OCHOBAaHUEM JIJIsl HE JOIMYCKa CTYJIEHTa K

3a4CTy WK DK3aMCHY 110 I[aHHOﬁ JUCHUITIIUHCE.
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3. TpeboBaHus K coep:KaHNIO U 0(hopMIIEHUIO

3.1 Ooume PeKOMeHIaAN U no NOATOTOBKeE MaTepuajIoB

CaAMOCTOATCJIbHBIX paﬁoT B 3JICKTPOHHOM BH/E€

3.1.1 Hexomopuie ocobennocmu ghopmamoe mexcmoguvlx paizioe

Microsoft Office Word B HacTtositiiee Bpemst SIBIIIETCS OCHOBHBIM PEIaKTOPOM,
NPUMEHSIEMBIM JIJISI CO3/IaHUS Pa3TUYHBIX TEKCTOBBIX JIOKYMCHTOB.

ITo ymomyanuro mokymentsl Word 2007 (2010) coxpaHSIOTCS C HOBBIM
pacmpeHrueM uUMeHHu (ailna, KOTopoe Mody4aeTcss myTeM aoOaBieHus cyddukca
«x» K pacmupenutro doc. HoBwriit hopmat ¢aitioB ocHoBaH Ha s3bike XML. Cydduke
«X» o3Hauaer, uTo XML-daiin He comepKuUT MakpocoB. TakuM 00pa3om, MMeHa
o0brynbIX  (aiiimoB  Word 2007 (2010) wumeror pacmmpenue docx, a He doc.
CymecTByeT Takke BapuaHT go0aBieHust cyhdukrca «m», KOTOPbIH O3HAYaeT, 4TO
XML-daitn conep>XuT MaKpOCHI.

JlanHble OCOOCHHOCTH CJIENYET YYWUTHIBATH MPHU MPEICTABICHUA MaTEPUATIOB
CaMOCTOSITETIbHBIX pabOT B  DJIEKTPOHHOM BHUAE JUIsl KOHCYJNbTAIlMH  WJIU
[peIBapUTEIBHON NPOBEPKHU.

@aitnbl HOBBIX (HOPMATOB HEJOCTYITHBI ISl pabOTHI B MPEABIAYIIUX BEPCHUSIX
Word. OtkpsiBath 1 u3mensTh aitner Word 2007 (2010) B 6onee paHHUX BEPCHSIX
MIPOrPaMMBbI MOXKHO, €CJTH 3aTrPY3UTh B HUX HEOOXOIMMbIE KOHBEPTEPHI (DAIITOB.

JokymenTsl, co3gannabie B Word 97 — 2003 otkpsiBarotcst B Word 2007 (2010)
B pEXUME COBMECTUMOCTH, TP ITOM B CTPOKE 3aroJioBKa OKHA JOKYMEHTa
otoOpaxaercss Haamuchb Peocum oepanuyennol @yukyuonarvhocmu. OAHAKO B

PECKUME COBMCCTHUMOCTH IIPpH pa60Te C OOKYMCHTOM HC HCIIOJIB3YIOTCA HOBBIC H
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pacuupennbie  Bo3moxkHocTH Word 2007 (2010) u monb3oBaTenu 0ojiee paHHUX
BEpPCUI MMPOrPaMMbl CMOTYT OTKPBIBATh, PEITAKTUPOBATh U COXPAHSITH JOKYMEHTHI.

[To ymonuanuio Bce (hailsibl COXpaHsIOTCA B TOM ke ¢popmaTe, B KOTOPOM ObUTH
oTKpbIThl. HoBbIe okymenTsl U ¢aiinst Word 2007 (2010) coxpansitoTest B popmare
Joxymenm Word, dhaiinbl npebIAyInX Bepcuil coxpansitorest B popmare /Jokymenm
Word 97 — 2003, daiinsr rtf coxpansitores kak Texcm 6 gpopmame RTF wn T.1. [pu
COXpaHeHuH ¢aitia popMaT MOKHO UBMEHUTD.

®daiinel npeapaynmx Bepcuii Word MoKHO coxpaHuTh B Gpopmarte Joxymenm
Word 2007 (2010), HO ipu 3TOM BO3MOKHBI H3MEHEHHS B MaKeTe TOKYMEHTA.

[Ipu coxpanenun noxkymeHrta, cozmanHoro B Word 2007 (2010), B dopmate
HNoxyment Word 97 —2003 B HEeM aBTOMAaTHYECKM MOTYT OBITh IMPOU3BEICHBI
CJIeIyIOIINe U3MEHEHHUS :

. HEKOTOphIE JaHHBIE B CTAHAAPTHBIX OJOKaxX JJAOKYMEHTa, a TaKxke
AJIEMEHTaX aBTOTEKCTA MOTYT OBITh YTEPSHBI;

. CCBUTKM M CIUCKH JIUTEPaTyphl OyIAyT MpeoOpa3oBaHbl B CTATHYECCKUIN
TEKCT U TIEPECTAHYT aBTOMATUIECKUA OOHOBIIATHCS,

. BHEJPCHHBIE OOBEKTHI, CO3/IaHHbIE B MPUIOKEHUSIX
Microsoft Office 2007, HeBO3MOXKHO OyIET PEIaKTUPOBATH;

. dbopmynbl OymyT mpeoOpa3oBaHbl B m300paxeHus. VX pemakTupoBaHme
OyZeT HEBO3MOJKHBIM, IMOKa JOKYMEHT He OyneT mpeoOpa3oBaH B HOBBINA ¢opmar
daiina;

. MOJIOKEHNE HEKOTOPBIX HAAMUCEH U3MEHUTCS.

Ilepen  coxpaHeHMeM  JOKYMEHTa  MOHO  BBINOJHUTH  MPOBEPKY
COBMECTUMOCTH C MPEIbIAYIIUMH BEPCUAMHU MporpaMmbl. J[Jiss 3TOro HEOOXOaUMO

Hakatb kHomky Office, BweiOpath komauumy I[loocomoeéums W B TIOSBHBIIEMCS
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MMOJYMHEHHOM MEHIO — KOMaHAay [Ipoeepka coemecmumocmu. B OKHE pe3ynbTaTOB
MIPOBEPKU COBMECTUMOCTHU OyIE€T OTOOPaKEH CIIMCOK HECOBMECTUMBIX DJIEMEHTOB.

[Ipu coxpanenuu ¢aiina, CoO34aHHOTO B OJHOM U3 Mpenpaymux Bepcuii Word,
B (aitn Word 2007 (2010), nmosiBisieTcst HOBBIN aiii, a UCXOAHBIA (aiiia ocTaeTcs B
TOM ke manke. BMecTo 3Toro MoxxHo mpeoOpaszoBaTh (Gailia TakuM 00pa3zoM, U4TOOBI
daiin popmara Word 2007 (2010) 3amenunn crapeiit gaiin. Haxxmure kaonky Office n
BbIOEpUTE KOMaHylIpeobpazosame.

3.1.2 Ocnoenvie npasuna u pekomenoauyuu npu 6600e u peoaKmMupo8aHuu

meKkcma ¢ Knasuamypol

B tekcroBoM mporeccope Microsoft Word mpu BBoje TeKCTa ¢ KiIaBHATYPHI
3amojHseTcss Tekymias crpoka. Ilepexoq Ha HOBYIO CTPOKY OCYIIECTBIISIETCS
aBTOMAaTHUYECKH, KaK TOJBKO TEKyIash CTpOKa 3amoyiHsgeTcss 10 KoHma. Ecnu Her
HEO0OXOAMMOCTH 00pa30BHIBATh HOBBIM ab3all, TO IS MEpexojila Ha HOBYIO CTPOKY
HEJb3sl UCTIONB30BaTh KiaBuily Enter. IlpuHyauTenbHO mepeiiTd Ha HOBYIO CTPOKY
0e3 oOpa3oBaHMsi HOBOro a03ama MOXXHO HCHOJIB3yS COYETaHWE KJIABHUII
Shift + Enter. Ilpu 3TOM B IOKYMEHT BCTaBJISICTCS HETCUaTacMblid 3HAK — pa3phiB
CTPOKH.

Ha HOBylo cTpaHuily mepexoji OCYIIECTBISETCS aBTOMATUYECKH TIPH
3alIOJITHEHUM TEKylled cTpaHuubl. /[lng mnepexoma K HOBOM CTpPaHULE HEIb3S
UCIONb30BaTh KiaBuiny Enter. IlpunynutenbHbIl Mepexoj K HOBOW CTpaHUIIE
ocyiecTBiseTcst codetanweMm kiaBumn Ctrl + Enter wnm ¢ momornipio  KOMaHbI
Paspvie cmpanuyvr Ha Briagke Bcmaseka. llpu 3TOM B JTOKYMEHT BCTaBIISICTCS
HerevYaTaeMblid 3HaK — pa3pbIB CTPAHUIIBL.

Mexnay cioBaMHd B TEKCTE CTaBUTCS OJWH TMpoOen. PasmuyHbie peKUMBI

BbIpaBHHMBaHUs (TI0 JIEBOMY Kparo, 0 UEHTPY, 10 MPABOMY Kparo, MO MIUPUHE) MOTYT
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U3MEHATh IIMPUHY NpoOenoB Mexay ciioBaMu. [[ns Toro utoObl 3aduKCHpOBATH
BEIMUYMHY Kakoro-nubo mpoberna wid YToObl TOCiIE JTOro mnpobena He
OCYIIECTBIISIICS TEPEX0J] Ha HOBYIO CTPOKY CIEJyeT HCIOJIb30BaTh COYETAaHUE
kiaauin Ctrl + Shift + [Ipo6en. Tlpu 5ToM B TOKYMEHT BCTaBJISICTCS HeleyaTacMbIi
3HAK — Hepa3pbIBHBIN MpoOer.

JIns mosydeHus: «KpacHOW CTpOKW» (a03aI[HOTO OTCTYIA) WU TOJy4YeHUs
HEOOXOAMMOTO pEXHMa BBIpaBHUBAHUS CTpoKW/ab3amna (1Mo JIEBOMY Kparo, II0
LIEHTPY, NPOIpPaBOMY Kparo, MO IIUPHUHE) HENb3sl MCIOJIb30BaTh KiaBuIlly lIpobei.
VYcTaHoBka BeTWYMHBI a03allHOTO OTCTYIA, a TaKKe BHIPABHUBAHWE HA CTPAHUIIC
OCYIIECTBIISIETCSI C TOMOIIBI0 KOMaHIbl A0O3ay WU COOTBETCTBYIOUIUX KHOIOK
(mukTorpamMMm) Ha BKiIanke I naguas.

[Ipu BBOJE TekcTa ¢ KIaBHATYphl CIENYET TaKXKe MPHUACPKUBATHCS

CJIEIYIONINX MPaBUi HAOOpa 3HAKOB MPEIUHAHUS:

. 3HAKMW MpENuHaHUs . , : ; | 7 MUIIYTCSA CIMTHO CO CJIIOBOM, 32 KOTOPBIM
CIICIYIOT;
. IIOCJIC 3HAKOB MPEMUHAHHKS . , : ; | 7 cTaBUTCS MPOOEII, 32 UCKIIFOYCHUEM

TEX CITy4aeB, KOTJa dTHMH 3HAKaMH 3aKaHUMUBaeTCs ab3air;

. nepen 3Hakamu « “ ([ { craBurca mpoOGen. Cnemyromiee 3a STUMHU
3HAKaMU CJIOBO MUIIETCs 6€3 mpobena;

. 3HaKd » ~ ) | } NUOIYTCSl CIUTHO CO CJIIOBOM, 332 KOTOPBIM CIIEIYIOT.
[Tocne 3TuX 3HaKOB CTaBUTCS MPOOEI, 32 UCKIIOUYEHUEM TEX CIy4YaeB, KOT/Ia CTABATCS
3HAKU NMPENUHAHUS, KOTOPbIE MUIIYTCS CIIMTHO CO CIIOBOM, 32 KOTOPBIM CIEAYIOT;

. 3HaK Aeduca (-) MUIIETCA CAUTHO C MPEAIECTBYIOEH U MOCIeaYIOmEeH

qaCTsMHU CJIOBA.
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Jlns oOpazoBaHusi 3HaKa Tupe ( — ) MOCJE CloOBa CTaBUTCS MpoOen, 3aTeM
neduc, 3aTeM emie mpoden U MpoIoiKaeTcst BBOA TeKcTa. [locie BBoga clieayromero
clIoBa 3HaK Jeduca aBTOMATUYECKH MpeoOpasyercss B Tupe. s BBoma 3HaKa THUpE
MOKHO HCIIOJI30BaTh Takke koMOuHammio kinaBum Ctrl + - (MuHyC Ha 1MQPOBOH
Ki1aBuarype). Jlns BBoma 3HaKa ATUHHOTO THpE (—) CJEIyeT HCIOJIb30BaTh

coderanue knapuir Alt + Ctrl + - (Munyc Ha 1dpoBoit KaBuaType).

3.2 Nokaan

3.2.1 Cmpykmypa ooknaoa

Crpyktrypa Aoknaja TPaJWLMOHHO COCTOMT U3 TPEX pA3JejoB: BBEACHUS,
OCHOBHOM YaCTH M 3aKJIFOYEHUS.

Bo BBenmeHuu HE0oOXOAMMO yKa3aTh TeMy M Ielb JIOKJIaaa, OMpPENeIUuTh
npoOJieMy U BBECTH OCHOBHBIC TOHSTHS W TEPMHUHBI JOKJIala, a Takke 0003HAYUTh
TEMaTUYECKUE pa3feibl JOKIaga U HAMETHTh METOJbl PEUICHUs MPEIACTABICHHOW B
JOKJIa7e TpoOJIeMbl U MOAEIUPYET 0KUIAEMBIE PE3YJIbTATHI.

OcHOBHasi 4YacTh JOKJaAa NPEACTaBIseT IMOCIEI0BAaTEIbHOE PACKPBITHE
TEMATUYECKUX Pa3/IesioB PaOOTHI B LIETSAX PEIICHUS BBIIIIE 0003HAYECHHOU MPOOIEMBI.

B 3axirodeHn# CTYIEHT MNPUBOJUT OCHOBHBIC DPE3YJIbTAaThl U COOCTBEHHBIC
CYXKJIEHHSI TIO MOBOJAY BO3MOXHBIX IYTE€H pEIIEHHUS] PACCMOTPEHHOW MpPOOIEMBI,
KOTOpbIe 0hOpMITSIET B BUIE PEKOMEHAAITHH.

Tekct nokiiaga JOKEH COCTAaBISITh 3-5 MAIIMHOMUCHBIX JHCTA. JlaHHBIN
0o0beM TekcTa OO0eCleuuT BBICTYIUIEHHWE CTyAeHTa B TeueHue 7-10 MUHYT B
COOTBETCTBUM C periiameHToM. CreaoBaTebHO, HEOOXOUMO TIIATEIBLHO OTOUpPATh
Marepuan JJisl I0KJajia, He meperpyxas ero JumHed uapopmanuein. O4eHb BaXHO

YIOXKHUTBCA B OTBCIACHHOC MJId JOKJIaga BpEMs: CCJIM BaC IPCPBYT Ha CCPCAUHC
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JOKJa7a, TO BBl HE CMOXETE COOOIIUTh CaMOro TJIaBHOTO — PE3YyJbTAaTOB Balleit
CaMOCTOSITEILHON PabOThI, YTO OTPUIIATEIBHO OTPA3UTHCS HA KaUe€CTBE BHICTYIUICHUS
U CYIIECTBEHHO CHU3HT OIICHKY.

KoncnekT nokinana JomKeH KpaTKO OTpakaTh IJIaBHbIE MOMEHTHI U3 BBEICHUS,
OCHOBHOM 4YacTH M 3aKiIO4eHus. Bo BpeMss NOATOTOBKM KOHCHEKTa CIEAYET
mo00paTh U HEOOXOUMBIN WIUTIOCTPATUBHBIN MaTepHua, COMPOBOXKIAIOIINMA TOKIIA]T
(OCHOBHBIEC TE€3UCHI, (POPMYIIBI, CXEMBI, YEPTEKH, TAOIUIILI, TPaQUKU U AUATPAMMBI,

dororpaduu u T.11.).

3.2.2 Oghopmnenue neuamnozo eapuanma 0oxk1aoa

Texct goknana HaOupaeTcs: B TeKCTOBOM mpoiieccope MicrosoftWord Bepcuii
97-2010 m pacredaTpiBacTCs Ha KOMIIBIOTEpE Ha OJHON CTOPOHE JIMCTa OyMmaru
dopmata A4 (210 x 297Mm).

Ocnosnoii mexcm.: mpudt Times New Roman— 14nT, 6e3 mepeHoca CIIOB,
a03amHbId OTCTYN («KpacHas cTpoka») — 1,25 cM, BbIpaBHHUBAaHHE — MO IIUPUHE
CTPAHHULIbI, MEXCTPOYHBIN MHTEPBAJ — ITOJTyTOPHBIM.

Ilona: cneBa — 3 cM, CBEpXy — 2 cM, cIlipaBa — 2 CM, BHH3Y — 2 CM.

3aconosku nepgoeo yposeHs (2naevl). 0003HAYAIOT PUMCKUMHU LuppamMu, u
HAOMPAFOT 3arJIaBHBIMHU OYKBaMH, 110 IIEHTPY, 0€3 OTCTYyIMa ¥ TOYKH HA KOHIIE; MPUQT
18, nosryXKUpHBIN.

3aconoexku 6mopozo yposHsa (napacpaghel): BBIPAaBHUBAIOT MO LEHTPY, 0€3
oTcTyma, 0003HavarT apabckumu udppamu, 6€3 TOUKH, C 3arjJaBHONM OYKBBI, Jaiee
CTpOUYHBbIMU OyKkBamu; WIpUPT 16, MOTYKUPHBIA.

Mexy 3aroioBKaMu M TEKCTOM, MEXJY 3arojJOBKOM U 3arojIOBKOM JIPYroro

MOpsiIKa — MPOIMYCKAETCs OJHA CTPOKA.
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Bce ctpanuibl HyMepyloT, HAUMHAs ¢ TUTYJIBHOTO JTUCTA (Ha TUTYJIBHOM JICTE
HOMEp He cTaBUTCsA). B o0iem o0bemMe TUTYIBHBIN JIUCT YYUTHIBAETCS 110 HOMEPOM
«1», TakuM 00pa3oMm, MepBbIil HarleyaTaHHbIA HOMEp (HOMep «2») OyneT Ha JIMCTe C
ornasienueM. Lludpy, 0003Haua0IIYI0 MOPSAKOBBIN HOMEp JIUCTA, CTABIT B HUKHEM
IPABOM YTJTy.

Kaxnyro rmaBy HauMHaroT ¢ HOBOM cTpaHulbl. [laparpadsl cienyior npyr 3a
apyrom 6e3 pa3pbiBa CTPaHHUIL.

JIist BbIIeNIEHUsT B TEKCTE OTIEIBHBIX CJIOB MM MECT JOMYCTUMO NMPUMEHATH
NOTYEPKUBAHUE, KYPCUB, PA3PSAKY WK HAOOp MPOIMUCHBIMU OYKBaMHU.

Tabnuiel, pucyHku, rpaduku, poTorpaguu Kak B TEKCTE, TaK U B IPUIIOKEHUH
BBITIOJIHSIFOTCSI HA CTAaHIAPTHBIX JUCTax (hopmart A4).

Bce cHOCkM 1 TOACTpOYHbBIE TPUMEYaHUsI HAOUPAIOT Yepe3 OJIMH MHTEPBAI.

Bce wmmoctpanuu  (dbortorpaduu, CcXembl, AMArpaMMbl) HUMEHYIOTCS
PUCYHKAaMU M HYMEPYIOTCS CKBO3HBIM 00pa3oM uepe3 Bcio pabory. Kaxmyro
WLTIOCTPAIIMIO CHA0XKAIOT MOAPUCYHOUHOU HAJIMCHIO, CIEAYIOMIEH cpasy ke mocie
Homepa. [lognucey mox WIUTFOCTpaIMei MUIIYT ¢ MPOMMCHON OyKBHI B OJHY CTPOKY. B
KOHIIE ITOANKCH TOUYKY HE CTaBsIT.

PucyHku mOMKHBI pa3MemaTbesa cpaszy IMOcCje MEPBOr0 YNOMHHAHUS O HHUX B
KOHTEKCTE PaOOTHI.

Odopmitenne Tabauil cTporo HopMupoBaHo. Kaxknas tabiuia 10KHA UMETh
HOMEp W Ha3BaHWEe. B TekcTe maercs cchulka Ha TAOJHMIly, B KPYTJIBIX CKOOKax:
(tabm. 1.1.)

Bce tabnuubl HymepyroT apabckumu mudpamu B rpeaenax Bcero tekcra. Han
MPaBbIM BEPXHUM YIJIOM TaOJUIbl TOMENIAI0T HAaANUCh « Tabmuua...» ¢ ykazaHuem

MOPSIAKOBOIO HOMEpa (BbIpaBHHMBAHUE [0 TMpaBoMy kpato, wmpudpt 12, 06e3
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BbliesieHHs). 3Hak Ne M TOUKy B KOHUE He CTaBaT. Tabmuubl cHaOXaroT
TEMaTHYECKUMHU 3aroJIOBKAMH, KOTOPBIE PACIONAaraloT MOCEPEANHE CTpaHUIbI, 0€3
OTCTyNa U MUIILYT C MPOMUCHON OYyKBBI 0€3 TOUKM HA KOHIE U NEYATAIOT Yepe3 OJuH

uHTepBal (mpudt 14, no neHTpy, NOTYKUPHOE BbIIEIECHUE).

3.2.3. llopaook pabomust npu Hanucanuu 00K1a0a

Jlns ycnemrHO#M pa®oThl HaJ JOKIAIOM CIEAyeT BBITIOJTHUTE CIEIYIoNee:
CEepPhE3HO OTHECTUCh K BBIOOPY TEMBI, OCBOWTH HAaBBIKM MOAOOpa JUTEPATYPHI,
METOJIbI pa0OThI C UCTOUHUKAMH.

[Ipu BBIOOpE TEMBI cieayeT MPOKOHCYJIBTHPOBATHCA C MPENojaBaTeieM H
O3HAKOMUTBCA € TpeboBaHMSAMHU K nokinany. [locrme akTyanuzanum TeMaTHueCcKOU
poOJIEMBI CIIETyeT U3YYUTh HaAyYHBIE TPY/Ibl BEIYIINX CHECIHAINCTOB B BEIOpAHHOMN
NpEeIMETHON 00JacTH, MPOAHATU3UPOBATH CYIIECTBYIOIIUE TEOPUM, THUIIOTE3bI U
pEe3yAbTaThl HAYYHBIX UCCJIEAOBAaHUN. B OCHOBHBIX MOJIOKEHUSX JOKIAAa JOJIKEH

OBITH OTpa’k€H aHaJIn3, KJacCu(PUKAIKMA U CHCTEMaTH3allusl OTOOpaHHOTO MaTepuara.

3.3 Pedepar

3.3.1 Cmpykmypa pechepama

Pedepar, Bemomasemsiii crynearamu ['BIIOY «I'DT», momkeH comepkarhb
CIEYIOIIUE CTPYKTYPHBIE AJIEMEHTBI: TUTYJbHBIM JIUCT, 3aMOJHEHHBIM MO €IMHOMN
dopme (Ilpunoxkenme 1); ormaBileHHWe C yKa3aHHMEM BCEX pas3feioB pedepara u
HOMEpaMHu CTpaHUIl, BBEJICHHE OoO0BeMoM He Oosee 1,5-2 meyaTHbIC CTpaHUIIBI,
OCHOBHAs YacTh, KOTOPAs COACPKHUT OJHY HIJIM HECKOJBKO TJIaB, COCTOSIIUX U3 2-3

naparpagoB (IIYHKTOB, pa3/elioB); 3aKJIIOUYEHHUE, KOTOPOE COACPKHUT TIJIaBHbIE
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BBIBOJBI OCHOBHOM YacTH, M B KOTOPOM OTMEUAaeTCsl BBINIOJHEHUWE 3a1a4 U
JIOCTH)KCHUE 1IeTH, C(HOPMYIUPOBAHHBIX BO BBEJICHUH; MPHUIOKEHUS, BKIIOYAIONINE
rpaduk u Tabaunbl (€CIM TaKOBbIE HMEIOTCA); Oubamorpaduyeckoe omucaHue
UCIIOJIb30BaHHBIX HCTOYHMKOB odopmienusix no ['OCT 7.82-2001, T'OCT 7.1-
2003[2, 3]. B TekcTe pedepaTa 00s13aTeNbHBI CCHUIKY HA MEPBOUCTOYHUKH.

3.3.2 Oghopmnenue cooeprcanun peghepama

O6muit 06beM pedepata goixKeH ObITh B ipeenax 10-18 meyaTHbIX CTpaHUIIL.

[TeuaTHbIii BapuaHT paOOTHI BBINIONHSAETCS Ha Oeroit Oymare dopmara A4
(210x297 mm). Tekct paboTHl W3IaraeTcs Ha OJHOM CTOpOHE JncTa. Bce nuHuUM,
1 dpbl, OYKBBI U 3HAKW PAaOOTHI JJOJDKHBI OBITh YEPHOTO IIBETA.

Texct pedepara, pucynku, GopMysbl, TaOJUIIBI, a TAK)KE HOMEpA CTPAHMI] HE
JOJKHBI BBIXOJMTH 32 TMpEJEibl JIBYXCAaHTUMETpOBOM pamku nucta A4. Homepa
CTpaHUIl JOJDKHBI OBITh TMPOCTABJICHBI BHU3Y MO LEHTpy. [lpu wucnonb3oBaHUU
TEKCTOBOTO pemakTtopa Word, s BBIIOJHEHUS OTHUX YCIOBUH HEOOXOJMMBI
CJIEIYIOIE€ HACTPOUKH:

. pasmep Oymaru A4;

. HoJISI CJieBa, CBEPXY, CIpaBa Mo 2 CM, HUXKHEE MoJie 2,5 cM, pacCTOsSIHUE
OT HWYKHETO Kpas CTPaHUIIBI 10 HIDKHETO KOJIOHTUTYJIA 2 CM;

. HOMEP CTPAHUIIBI — BHU3Y MO LEHTPY.

OcHoBHOUW TekcT pedepata OBITH JODKEH OBITh HaOpaH mmpudTOM
Times New Roman, pa3mep 14 nr, HadepTaHwe OOBIYHOE, dYepe3 MOJYyTOPHBIN
WHTEPBaAJI, BBIPABHUBAHUE IO IMUpHWHE CTpaHumbl. J[ns odopmiieHus Ttabmuil u
noanucei K pucynkam gonyckaercst Times New Roman, pazmep 12 nr.

Ha3Banue kaxx0oi riaBbl HaYMHAETCS C HOBOW CTpPaHMIbI, OOBEM TJIaBbl HE

MOXET OBITh MEHBIIE 5 CTpaHMII. 3arojoBKku u IoA3aroJ0BKHM JOJIXKHBI OBITh
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BBIJICJICHBI U OTJIMYATHCS OT OCHOBHOTO TeKCTa (MprU(TOM, )KUPHOCTHIO, KYPCUBOM H
np.). llom3aronoBku clieyeTr OTAEIATH OT OCHOBHOTO TEKCTa CBEPXY IBYMS
CTPOKaMH, CHU3Y — OJHOW. B TEKCTE MOJDKHBI OTCYTCTBOBATh COKPAICHHUS, KpPOME
obomenpunsateix ['OCT  7.88-2003[4], oOmenpuHATbie WIA  HEOOXOAUMBIC
COKpAIIICHUs TPU TICPBOHAYAIBLHOM YIIOTPEOJCHUU JODKHBI OBITH paciir(poBaHBbI.
Kaxnp1it pucyHok, rpaduk win Tabauna B pedepare J0KHBI ObITh IPOHYMEPOBAHBI
M UMETh 3arojloBOK WM TMOANUCh. I[Ipn Hammyuu B pedepare CHOCOK Ha
MCIIOJIb30BaHHBIC HAyYHBIC WJU HOPMATHUBHBIC HMCTOYHHMKH, CHOCKH JOJDKHBI OBITH
oopmITeHbI B COOTBETCTBUH C ycTaHOBIeHHOM hopmoii mo 'OCT 7.32-2001[1].

Pedepar momkxen ObITH MeperuieTeH B OOJIOKKY WM TMOMEIIEH B ManKy—
CKOPOCHIMBATENh (KAPTOHHYIO WJIU TUIACTUKOBYIO).

Pedepar momxen OBITH MpeAOCTaBIEH B YCTAHOBIEHHBIN MpernojaBaTesieM
Cpok. B cnydae HECBOEBpPEeMEHHOro WpeACTaBleHUs paboThl, pedepaT HE

IMPOBCPACTCA ITPCIIOAABATCIICM W HC 3aYUTBIBACTCA KaK BBITIOJTHCHHBIM.

3.3.3 Ilopsaook pabomost npu nanucanuu peghepama

BnporeccepaboTsinanpedepaTOMMOKHOBBIIETUTR4ITaIIA

. BBOJIHBIN — BEIOOp TE€MBI, pab0Ta HaJI INIAHOM U BBEICHUECM;

OCHOBHOM — paboTa HaJl COAep)KAaHUEM U 3aKJIIOUYCHHEM pedepara;

. 3aKTIOYUTENBHBIN — ohopmiieHne pedepara;

. 3amuTa pedepara (Ha IPAKTUICCKOM 3aHSATHH, YK3aMEHE, CTYICHUIECKOM
KOH(EpEeHIUHU U T.1.)

PaGora wnaxg pedeparom HaumHaeTcs C BbIOOpAa TEMbI HCCIIEIOBAHMUS.
3aMHTEpPECOBAHHOCTh aBTOpa B IMpodJieMe OMpeaeisieT KayecTBO MPOBOJUMOIO

UCCIIEJIOBAHUSI M COOTBETCTBEHHO YCIEIIHOCTh €ro 3amuThl. BwiOupas kpyr
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BOIIPOCOB CBOEH pabOThl, HE CTOUT CIICIIUTh BOCIOJIH30BATHCS CIUCKOM TEM,
MpeJIOKEHHBIM TpernojaBatesieM. Hago mombiTaThest chOpMyIHpoOBaTH MPOOIEMY
CBOETO Hcclie[oBaHusl camoctosTenbHo. [lpu omnpeaenenun Ttembl pedepata HYKHO
YUHUTHIBATh U €ro WH(OPMAIMOHHYIO oOecrneueHHOCTh. C 3TOM 1eJbl0, BO-TIEPBBIX,
MOXHO  00paTuThCcs K  OMONMOTEUYHBIM  KaTajoram, a  BO-BTODPBHIX,
POKOHCYJIbTUPOBATHCA C MperoaaBaTesieM U OuOIHOTeKapeM.

Bri6paB Temy pedepara u U3yduB JuUTEpaTypy, HEOOX0AUMO CHOPMYITHPOBATH
1esb paboThl U COCTaBUTH TUTaH pedeparta. BozmoxkHO, GopMyTUpOBKa IIEJIH B X0J1€
paboThl OyAeT MEHSATbCA, HO HW3HAYaJbHO CclenyeT €€ O0003HaYuTh, YTOOBI
OpHUEHTHPOBATHCS HA HEE B XOJ€ uccieqoBanus. Onpenesnssich ¢ LeNb0 TabHEUIIEeH
paboThl, MapayyieIbHO HAJAO AYMaTh HaJ[ COCTABIECHUEM IUIAHA: HEOOXOAMMO YETKO
COOTHOCHTH I1€JIb U IJIaH PaOOTHI.

[l1an- 3TO TOYHBIA U KPATKUM MEPEUYCHb MOJIOKEHUN B TOM IOPAJIKE, KAK OHU
OynyT pacmoyiokeHbl B pedepare, dTambl pacKpbITus Tembl. CyliecTByeT JBa
OCHOBHBIX THIMA IJIaHA: MPOCTOM M CIOXKHBINA (pa3BepHYTHIN). B mpoctoMm miane
conepkanue pedepara nenurcs Ha maparpadml, a B CI0)KHOM Ha TJIaBbl U laparpadsl.
[Ipu pabore Hax mimaHoMm pedepaTa HEOOXOAMMO TMOMHHUTH, YTO (POpPMYyIHUPOBKA
MTyHKTOB TUTAHA HE JTOJDKHA MTOBTOPATH (POPMYIUPOBKY TEMBI.

I[Ipu pabGote Haxg BBeAEHWEM HEOOXOJUMO OMHUPATHCI HA  HABBIKH,
MPUOOPETCHHBIC TPU HAMMCAaHWUU WM3JI0KCHWM W couMHEeHHW. B oObeme pedepara
BBEJICHHE, KaK MpaBWiIO, COCTaBisieT 1-2 MammHONMMCHBIE CTpaHWIBl. BBemeHwme
OOBIYHO COACPKUT BCTYIUICHHE, OOOCHOBAaHHE AKTYaJTbHOCTH BBIOPAHHON TEMBI,
bopMyIUpOBKY LieNM U 3a1a4 pedepara, KpaTkuii 0030p JUTEpaTypbl U UCTOUHUKOB
no mnpobieme, ucToputo Bompoca u BbeIBoA. Cojaepikanue pedepara HOJIKHO

COOTBETCTBOBATh TEME, IIOJHO €€ pacKpbiBaTh. Bce pacCyxIeHus HyXKHO
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aprymMmeHTHupoBath. Pedepar mnoka3piBaeT OOBEKTHMBHOE OTHOIIEHHE aBTOpa K
u3jiaraeMomy matepuainy. CieayeT CTPEeMUThCA K TOMY, UYTOOBI M3JIOKEHUE OBLIO
SICHBIM, ITPOCTHIM U TOYHBIM.

3akioueHre-caMocTosTeNbHas vacth pedepata. OHO HEe AOMKHO OBITh
NEPENIOKEHUEM COJIEpKaHus padoThl. 3aKIIOYEHUE JOJKHO COJEpKaThb OCHOBHBIC
BBIBOJIBI B CXaToil (popme, a TakkKe OLEHKY MOJHOTHI M TIIYOMHBI PEIICHHS TeX
BOMPOCOB, KOTOPBIE BCTABAIM B IIPOLIECCE U3YUEHUS TEMBI.

O0beM 3aKIIIOUeHUs HE TOJDKEH MPEBBIIATh 2 TIeYaTHBIX CTPaHUII.

TunuuapiMH  omMOKaMH, JOMYCKa€MbIMU CTYACHTaMHU TIIPpH IOJATOTOBKE
pedepara, SIBISIFOTCS:

. HE/I0CTaTOYHOE  OOOCHOBAaHUE  aKTyaJIbHOCTH, HPAKTHYECKOH U
TEOPETUUECKON 3HAYMMOCTH IIOJIYYEHHBIX pPE3yJIbTaTOB, MOBEPXHOCTHBIM aHAIN3
UCIOJIb3yEMOI0 MaTepuaa;

. HEerJayOOKHEe KPUTHUECKHE OLEHKM M PEKOMEHJALUU MO0 PELICHUIO

UCCIIEAYEeMOM MPOOIIEMBI,

o TTOBEPXHOCTHBIC BBIBOJIBI U MPEIOKCHHS;
. HapylieHue TpeboBaHui k odopmiieHuto pedepara;
. UCITOJIb30BaHUE HH(OpMaUK 6€3 CCHUIOK Ha UCTOYHHK.

3.4 KomnbloTepHasi mpe3eHTalus

3.4.1 Cmpykmypa npezenmayuu

VY nep:xuBaTh aKTUBHOE BHUMAHUE CIyIIaTelel MOKHO He Oonee 15 MuHyT, a,
CJIEOBATEIIBHO, MPHU CPEIHEM pPACUYETE BPEMEHM MPOCMOTpa — | MUHYyTa Ha Claun,

KOJIMYECTBO CJIAWJI0B HE JOJKHO MPEBBIIATH 15-TH.
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[lepBbiii cnaii mpe3eHTalMu JOJKEH COAEpXKaTh TemMy paboThl, (pamuiuio,
UMsI U1 OTYECTBO HCIIOJIHUTENSI, HOMEP y4eOHOW TPYIIbI, a Takke (pamMuianio, umsl,
OTYECTBO, JOJKHOCTDh U YUEHYIO CTENEHb IPEINOIaBaATENS.

Ha BTopom cnaiifie nenecooOpa3Ho NpeaCTaBUTD 1I€JIb U KPATKOE COJEpIKaHue
IIPE3ECHTALIUU.

[locnenytomnue crnaiiibl HEOOXOIUMO Pa30oUTh Ha pa3/ielibl COrjacHO MyHKTaM
riaHa padoThI.

Ha 3axmrounTenbHBIM Cllaili BBIHOCUTCS CaMO€ OCHOBHOE, TJIABHOE U3

COACpKaHUA IMMPC3CHTAINH.

3.4.2 Pexomenoayuu no ogpopmnenuio npezenmayuil 6

MicroSoft Power Point

JI7ist BU3yaIbHOTO BOCHPHSATHS TEKCT HA Claijlax MPEe3eHTAIMU JOJIKEH OBIThH
He MeHee 18mT, a 114 3arojIoBKOB — He MeHee 24 1IT.

MakeT npe3eHTalluk JOJDKeH OBITh OOpPMJIEH B CTPOTOM IIBETOBOM TraMMe.
@oH HE NOKEH OBITh CIHUIIKOM SPKUM HIH TECTPhIM. TEKCT OJKEH XOpOIIo
gutathes. OHHA U T€ e DIIEMEHTHI Ha pa3HbIX claiax MOJDKEH OBITh OJTHOTO IIBETA.

[IpoctpancTBo cnaiina (3KpaHa) TOJKHO OBITh MAaKCUMAJIBHO UCIIOJIB30BAHO, 32
CYeT, HampuMep, yBEJIMYCHUs macirada pucyHka. Kpome Toro, mo BO3MOXKHOCTH
HE0OXOIMMO 3aHWMAaTh BEPXHHE ¥4 TUIOMIATU claija (dKpaHa), TOCKOJIBbKY HUKHSS
4acTh PKpaHa IJI0X0 MPOCMATPUBAETCS C MOCIEAHUX PAJIOB.

Kaxxaplil cimaiiy 1oJbKEH COAepsKaTh 3arojioBOK. B KOHIIE 3arojIOBKOB TOYKA HE
cTtaButcs. B 3arojoBkax AomkeH ObITh OTPa)K€H BBIBOJ W3 MPEJCTABICHHON Ha
cnaitne uH@opmanuu. OdopmiieHHE 3aroJiOBKOB 3arjiaBHBIMU OyKBaMU MOKHO

HCIIOJIB30BATh TOJIBKO B CJIYy4d€ UX KPATKOCTH.
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Ha cnaiine cnenyer momemniate He Oonee 5-6 cTpok W He Oojee 5-7 CiOB B
MpEIOKEHUH. TEeKCT Ha claigax JOJKEH XOPOIIO YATATHCS.

[Tpu noGaBIeHNN PUCYHKOB, CXEM, TUArpaMM, CHUMKOB 3KpaHa (CKPHHIIIOTOR)
HEOOXOIMMO MPOBEPHUTHh TEKCT ITUX DJIEMEHTOB Ha Hanmwuue omuoOok. HeoOxomumo
NIPOBEPATH MPABWJIBHOCTh HAMMCAHUS Ha3BaHWH YJIUIl, (paMUIAA aBTOPOB METOJIUK U
T.JI.

Henw3s neperpyxath ciaiabl aHUIMAIMOHHBIMUA 3(PQdeKTaMu — 3TO OTBJICKACT
CIIyIIaTesIe OT CMBICIIOBOTO COZACpKaHus ciaiaa. JlJis CMEHBI clIaiiI0B UCTIOIB3YHTE
OJIMH ¥ TOT )K€ aHUMAIIMOHHBIN Y (DEKT.

HammenoBaHue porpamMm, B KOTOPBIX OBLTH CIETIaHbI pacueTsl, Tpaduka u T.1I.
JIOJDKHBI OBITh yKa3aHbl B MMEHUTEIHLHOM Majaexe (He «pucyHok B Allplane», a

«pucyHok B Allplany).

3.4.3 Ilopadok u npuHyunsl 6bINOJIHEHUA KOMNLIOMEPHOI NPE3eHM AU

[lepen co3manueM mpe3eHTAIMM HEOOXOIUMO YETKO OIPEACIIUTHCA C IIEINbIO,
CO37aBae€MOil  TpE3eHTAIlMW, TMOCTPOUTh BCTYIUICHUE U  copmMyIupoBaTh
3aKJIIOYEHHE, MMPUIEPKUBATHCS OCHOBHBIX 3TAllOB U PEKOMEHIYEMbIX IPUHIIUIIOB €€
CO37aHusl.

OcHOBHbBIE 3Tarbl PadOTHI HAJl KOMIIBIOTEPHON MPE3CHTAIIUEH:

1. Cmutanupyiite oOLIMA BUJ MPE3EHTALMH 110 BEIOPAaHHOW T€ME, ONUPAsCh

Ha COOCTBEHHbIE Pa3pabOTKU U PEKOMEHAAIUU MPENOJaBaATEeNs.

2. Pacnpenenure maTepuan no crnaiigam.
3. Otpenaktupyiite 1 0ohoOpMUTE CIAANIBI.
4, 3amaiite enMHOOOpPA3HbI AHUMAUOHHBIA 3P(EKT sl IeMOHCTpPALUU

MIpEe3CHTAIUH.
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S. Pacnieuaraiite npe3eHTanuio.

6. IIporonure TrOTOBBIM BapuaHT IIepel JACMOHCTpPALMENd C LENbIO
BBISIBJICHUS OIIHOOK.

1. JlopaboTaiiTe mpe3eHTaI1Io, €CJIM BO3HUKIJIA HEOOXOAUMOCTb.

OCHOBHBIE NPUHUMIBLI BBINOJHEHUA W TPEACTABICHUS KOMIBIOTEPHOU
MpEe3EHTALNU:

o MOMHHTE, YTO KOMIBIOTEpHAsl MPE3CHTAalMs HE TMpelHa3HauyeHa s
ABTOHOMHOTO HCIOJIb30BaHUS, OHA JOJDKHA JIUIIb IMOMOTraTh JOKJIAJAYUKY BO BpEMs
€ro BBICTYIUIEHUS, IPABUIIBHO PACCTABIISITh AKIIEHTHI;

o HE YCIOXHSAWTE TPE3CHTAMI0 U HE IMEperpyx ante €€ TEKCTOM,
CTaTUCTHUYECKMMHU JIaHHBIMU # TpaduueckumMu u3o0paxeHusimu. HaumbGomnee
s dexTrBHAs mpe3eHTaus Power Point — mpocTas mpe3eHTarws;

° He uywuralite Texkct Ha crmaipgax. YCTHas peyb JOKIAA4YMKa JOJDKHA
NOTOJIHATh, OMNMUCHIBATh, HO HE IIE€PECKa3blBaTh, IPEACTABICHHYIO Ha Claigax
uH(dOopMaIHio;

o JIaiTe BpeMs ayAUTOPUU O3HAKOMUTHCS C HWHOOpMAIMel KakIo0ro
HOBOI'O CJIaiifia, a y»e€ IOCJIE 3TOr0 JaBaThb CBOM KOMMEHTapUU ITOKa3aHHOMY Ha
sKpaHe. B mpoTUBHOM cilyyae BHUMaHHE cilyliaTesiael OyJIeT paccenuBaThes;

° Jenante TniepepbiBbl. He creayer TOpoOmHMTBCA € IEMOHCTpalUen
nociaenyomero  cnannpa. [lo3Bombre  ciymarenssM  mogymarb M YCBOMTH
uH(bOpMAIHIO;

o MPEIIOKUTE PA3TaTOUYHBI MAaTEpUANl B KOHIIE BBICTYIUIEHHUS, €CIIM 3TO
HeoOxonuMo. He pnenaiite 3Toro B Hauajne Wi B cCepeAuHE AOKiIaaa, T.K. BCe

BHMMAaHHEC OOJI2KHO OBITH IIPUKOBAHO K BaM M K 3KpaHYy;
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o 00s13aTeNTbHO  OTPEJIAaKTUPYUTE TMPE3CHTALUI0 Tepell BBICTYIUICHUEM

MOCJIE MPEIBAPUTEIIHHOTO TPOCMOTpa (PEIETUIINN ).

3.5 KonTpoabHas padora

3.5.1 Cmpykmypa konmpovHoii padomot

CtpykTrypa KOHTPOJBHOW pabOThl 3aBUCUT OT CHEIUPUKA H3ydaeMou
TUCHIUIUIMHBL. B oOmeM BuIe KOHTpOJbHas paboTa, BBIMOJHAEMAs CTYJICHTaAMHU
I'BIIOY «I'9T», npokHa coAepkaTh CIEAYIOUIUE CTPYKTYPHBIE DJIEMEHTHI:
TuTynbHbIN JucT (Ilpunokenue 2), coaepskaHue, OCHOBHAash 4acTh (OTBETHI Ha
NOCTaBJICHHBIE  BOIPOCHI), pelleHue 3agad (Ipu MX HAJIWYUHU), CIUCOK

HCITIOJIB30BaHHBIX HCTOYHHUKOB.

3.5.2 Opopmnenue cooeprcanus KOHmMpPOIbHOU PAOOM b

OO6muit 00beM KOHTPOJBHOU PabOThI JOJKEH OBITh B Mpeaenax 10 meyaTHbIX
ctpanul, odopmieHHBIX B cooTBeTcTBUU ¢ ['OCTom. Ilpum BBITONTHEHUHU
PYKOIMCHBIM CIIOCOOOM Ha KaXJOW CTpPaHUIE YYCHHUECKOW TeTpaau oO0BeM
KOHTPOJBHOM pabOThI HE JOHKEH MPEBHIIATh 24 CTPaHHUIL.

CTyneHT BBIMOJTHSET TEKCTOBBIA BapWaHT paboThl Ha Oemoit Oymare dopmara
A4 (210%x297 mMm). TekcT paboThl TOMKEH OBITh M3JI0KEH HA OJHOW CTOPOHE JIMCTA.
Bce OykBbI, Upbl ¥ 3HAKH KOHTPOJIBHOW PaOOTHI JOJKHBI OBITH YEPHOTO IIBETA.
IIpu cormacoBaHuu ¢ IMpenojaaBaTeIeM JIOMYCKAETCS MPEAOCTaBICHUE KOHTPOJIbHOM
paboTHI B pYKOITMCHOM BUJIE.

Tekcr pedepara, pucyHku, Gopmyiibl, TaOJHIIBL, a TAKXKE HOMEPA CTPAHUI] HE

JNOJDKHBI BBIXOAWTH 3a TPENENbl JABYXCaHTHMETpoBoW paMmku Jymcta A4. Homepa
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CTpaHUI] JOJDKHBI OBITH MPOCTABICHBI BHHU3Y MO MEHTpY. lIpum ucmoimp3oBaHUU
TEeKCTOBOTO penakropa Word, sl BBIMONHEHHUS OSTHUX YCIOBUH HEOOXOIUMBI
CJIeIyIOIINe HACTPONKU:

. pasmep Oymaru A4;

. 1oJIsl CJieBa, CBEpPXy, CIpaBa Mo 2 cM, HIKHee Moje 2,5 ¢M, pacCTOsTHUuE
OT HI)KHETO Kpasi CTPAHUIIBI IO HIKHETO KOJIOHTUTYJIA 2 CM;

. HOMEp CTPaHUIIBI — BHU3Y 10 LIEHTPY.

OCHOBHOM TEKCT KOHTpPOJbHOW paboThl HaOupaetcs mpudrom Times New
Roman, pasmep 14 nT, HauepraHue OOBIYHOE, UYepe3 MOJYTOPHBIM HMHTEpBAl,
BbIpaBHUBAHUE MO IMHMpUHE cTpaHuilpl. s odopmieHus Tabmui U moAmuce K
pucynkam jgomyckaercs Times New Roman, pasmep 12 mr.

PekoMeHyeMoe KOJIMYECTBO MCIOJb30BAHHBIX HCTOYHHUKOB OIpPEIENISIeTCs
IpernoaBaTeaeM AUCIHUIUIMHBI, TI0 KOTOPOM BBIMOTHSAETCS KOHTPOJIbHAA padoTa.

KontponbHas paboTa q0JKHA OBITH TIEpEIyIeTeHa B 00JI0KKY UITH TMIOMEIICHA B

NanKy—CKOPOCIIUBATEINb (KAPTOHHYIO MU IJIACTUKOBYIO).

3.5.3 Hopsaook evinonnenus KOHMPOIbHOU PAOGONLb

[IpucTynath K HamMCAaHWIO KOHTPOJBHOW palbOTHl CIEAyeT JIUIb IOCHe
M3YUYEHUSI OCHOBHBIX TE€M JUCLMIUIMHBI, OCHOBBIBasICh Ha YydeOHHKE (y4eOHOM
MOCOOWH) U3 CIMCKAa OCHOBHOM JIUTEPATyphl, PEKOMEHIOBAHHOU MO JAHHOMY KYpCY,
JOTIOJIHUTENIbHON y4eOHOU JTUTEpaTyphbl, © HOPMATUBHOTO MaTepurasna no nu30paHHOM
Teme (mpu HalmWuuM Takod  HeoOxoaumoctd). CHHUCOK  PEKOMEHAYeMOM
MpenojaBaTeyeM HAyYHOU JTUTepaTypbl HEOOXOIUMO pacCMaTPUBATh KaK OCHOBY JJIS

CaMOCTOATCIABHOT'O ITIOMCKAa U aHaJIn3a.
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[lonGop Marepuasia W IUIAH KOHTPOJBHOM paboOThl pa3padaTbiBaeTCs
CTY/IEHTOM CaMOCTOSITEIbHO, YTO JaeT MPEIo1aBaTeNl0 OCHOBAaHUE OLICHUTH CTEIICHb
YCBOGHUSI M3YYEHHOTO Marepuana. [lpu HanmucaHUM KOHTPOJIBHOW pabOTHl CTYACHTY
CJIeTyeT MPOSIBUTh CAMOCTOSITENILHOCTD U HE TPUOETaTh K MPOCTOMY TePENUChIBAHUIO
mutepaTypsl. [IpernomaBarens BIpaBe YYUTHIBATH KAayeCTBO IMPOJCIAHHON pPabOTHI
IpH clladye CTYACHTOM 3a4eTa WM K3aMeHa 10 COOTBETCTBYIOIIEH AUCIUILTHHE.

BBenenue KOHTPONBHOW pabOThl  JIOJDKHO  COAEpkaTrh  (DOPMYIHPOBKY
KOHTPOJIBHOTO 3a/1aHusl, KPATKOE U3JI0KEHUE 1IeTTH KOHTPOJIBbHOU PabOTHI.

OcHOBHast 4acTb KOHTPOJBHOW pabOThl JOJDKHA cojaep)kaTh 0a3oBbIe
OIIpeIeNIeHus], TOKa3aTeIbCcTBa, OMUCAHNE METOIMKU pacu€roB. B xome HammcaHus
OCHOBHOM dYacTW cjenyeT JaBaTh CCBUIKM Ha HCIOJIb3yeMble HCTOYHUKHU
napopmanun. B 3TOil wacTm chmemyer TakkKe M3IOXKHTH XOJI COOCTBEHHBIX
paccyKICHUH, ONMUCATh MOCIEOBATEIbHOCTh PACUETOB, MIPUBECTH MPOMEKYTOUHBIE
J0Ka3aTeNbCTBA M PE3yJIbTAThI PEIICHHSI TOCTABJICHHOM 3a/1a4H.

B 3akmouennu cienyer copMyIHpOBaTh KpaTKUE BBIBOJBI IO MPOJIETaHHON
paboTe U MPUBECTU CIUCOK MCIIOJIb30BAHHBIX HCTOYHUKOB MH(POPMAIUH.

TunuyspMU OIIMOKAMU TIPU BBIIIOJTHEHUH KOHTPOJIBHON PabOTHI SBISIOTCS:

. HECOOTBETCTBHE  COJAEPKAHHUA  KOHTPOJBHOM  paboOThl  Ilemu |

IIOCTABJICHHBIM 3aJa4daM,

. HEBEPHOE PEUICHUE NMPEAIOKEHHBIX 3a/1a4;
. HapyIICHUE YCTAaHOBJICHHBIX TpeOOBaHU K 0(pOpMIICHHIO PabOTHI;
. MCTIOJIb30BaHNe HHpOpMannu 0e3 CChIJIOK Ha UCTOYHUK HH(POPMAIIUH.

BrInmosiHEHHYIO KOHTPOJIBHYIO padOTy clieayeT CAaTh IMPENoaBaTe0 B CPOK
He no3nHee 10 nHElM 10 Havala SK3aMEHa WM 3a4eTa 10 COOTBETCTBYIOIICH

mucuuiuiiae.  CHaHHbIE KOHTPOJIbHBIE  PaOOThl  MOMAJIEKAT PErucTpauud B
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cnenuanbHOM  KypHane. Jlata  peructpauuu — JODKHAa ~ ObBITh  OTMEYEHa
MpernojaBaTeieM Ha TUTYJIBHOM JIMCTE KOHTPOJIBHOU pabOThl. 3aperucTpupOBaHHbIE
KOHTpPOJIbHBIE pabOThl MEpelaloTcsi Ha peleH3UpoBaHUEe Mpenonasarento. Eciau
CPOKH TPEIOCTaBICHUS KOHTPOJIBHOM pabOThl HA PELEH3UPOBAHME HE COOJIIO/ICHBI,
TO paboTa He MPOBEPSIETCS MPENnoaBaTesieM U HE 3aYUTHIBACTCS KaK BbIMOJHEHHAS.
OT0 SABIAETCS OCHOBAHMEM HE JIOMYCKa CTYACHTA K 3a4eTy WM dK3aMEHY 0 JTaHHON
JTUCITUTUIMHE.

Cpoku XpaHeHHUs KOHTPOJIbHBIX pabOT YCTaHaBIMBAIOTCS B COOTBETCTBUHU C

HoMeHkatypoit aen ['BIIOY «I'DTy.

3.6 KypcoBasi padora

3.6.1 Cmpykmypa Kypcoeoit pabomui

KypcoBas paGorta, Bbeimonnsemas crtyneHtamu [BIIOY «I'9T», momxHa
coliepKaTh CIEAYIONINE CTPYKTYPHBIE SJI€MEHThI: TUTYJIbHBIN JTUCT, 3aMI0JTHEHHBIHN 110
equHo Gopme ([Ipunoxenue 3); ornaBieHre ¢ yKa3aHUEM BCEX Pa3feioB KypCOBOM
paboTHI M HOMEpPAMU CTPAHMII; BBeJeHHE 00beMOM He Ooiiee 3-4 TeYaTHBIX CTPAHMII;
OCHOBHAas 4YacTh, KOTOpas COJEPKHUT HECKOJBbKO TJIaB, COCTOSIUX U3 2-4
naparpadoB; 3aKII0YCHHE, KOTOPOE COJIEPKUT TIIABHBIC BBHIBOIBI OCHOBHOW YacTH, U
B KOTOPOM OTMEUYEHO, BBIMOJHEHB I 3aJa4yd ¥ JOCTUTHYTHI JIM TIENH,
chopMyTHpPOBaHHBIE BO BBEJACHUH; MPHIIOKEHUS, BKIIOUArONIHE TpaduK M TaOIUIIBI
(ecmn TakoOBBIE HMMEIOTCS); OMOMMOrpadUUecKoe ONHUCAHWE WCIOIb30BAHHBIX
uctounukoB ([Ipmnoxenue 4).

B TexcTe kypcoBoit paboThl 003aTeNbHBI CCHUIKA Ha TIEPBOUCTOYHUKH.
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3.6.2 Oghopmnenue codeprcanusn Kypcosoi pabomul

O61uit06beMKYPCOBONPAOOTHIIOIKEHOBITEBIPeAe1ax35-40 MEeYaTHBIX
ctpanuil, opopmiieHHBIX B cooTBeTcTBUU ¢ 'OCToMm.

TexcToBBIli BapuaHT pabOTHI BBINOJHSAETCS Ha Oesoit Oymare Qopmara A4
(210x297mmMm). Tekct paboThl W3IaraeTcsi Ha OJHOM CTOpOHE jucTa. Bce nuHUW,
1 pbl, OYKBBI U 3HAKH KYPCOBOM pabOThI JOJKHBI ObITH YEPHOTO I[BETA.

Texcr xypcoBoit pabOTHI, PUCYHKH, (POpMysbl, TaOJMIBI, a TaKKe HOMEpa
CTpaHUI] HE JOJKHBI BBIXOJIUTH 33 MPEACbl JIBYXCAHTUMETPOBOU paMKH JicTa A4.
Homepa crpanuny A0mKHBI OBITH MPOCTaBICHBI BHM3Y 1O 1eHTpY. [lpwu
UCIIOJIb30BaHUKM TEKCTOBOro pemakropa WOrd, i BBITIONHEHUS 3THX YCIOBHM
HEOOXOIMMBI CJIETYIOLIUE HACTPOUKH:

. pasmep oymaru A4;

. OJIsI CTIEBa, CBEPXY, CIpaBa Mo 2CM, HUXKHEE ToJie 2,5CM, pacCTOSTHUE OT
HWKHETO Kpasi CTPAHMIIBI IO HIDKHETO KOJIOHTUTYJIA 2CM;

. HOMEp CTPaHUIIBI — BHU3Y 1O IIEHTPY.

OCHOBHOHM TEKCT KypcOBOU pabOTBl JTOJKCH OBITh Ha OpaHmpudTom Times
New Roman, pasmep 14nT, HauepTaHue OOBIYHOE, Yepe3 MOJYTOPHBIM WHTEpBa,
BBIpABHUBAHUE IO IIMPUHE CTpaHUIBL. (s odopmieHus TaOnuI] M TOANMUCEH K
pucynkam norryckaercs Times New Roman, pasmepl2 mr.

Ha3Banue kaxJ10i rjaBbl HaUYMHAETCS C HOBOM CTpaHUIIbl, 00bEM TIJIaBbl HE
MOXeT ObITh MeHbIIe 10 crTpaHui. 3aroJIOBKM M TOJ3arojOBKH JOJDKHBI OBITh
BBIJICJICHBI U OTJINYAThCA OT OCHOBHOT'O TeKCTa (IIpU(TOM, )KUPHOCTHIO, KYPCUBOM U
np.). Ilog3aronoBku clieyeT OTHAENATbH OT OCHOBHOIO TEKCTa CBEpPXY JBYMs
CTpPOKaMH, CHU3Y — OJHOU. B TekcTe JOJKHBI OTCYTCTBOBATh COKPAILEHUS, KPOME

oomenpunasaTeix ['OCT  7.88-2003[4], oOmenpuHaTbie WIA HEOOXOAMMbBIE
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COKpAILlEHUs NPU NEPBOHAYAIBLHOMY MOTPEOJICHUH JOJIKHBI ObITh paciin(pOBaHBI.
[Ipu Hamuuuu B KypcOoBOM pabOTe CHOCOK Ha UCIIOJIb30BAHHBIE HAy4YHBIC WIIU
HOPMATUBHBIE UCTOYHUKH, CHOCKH JOJKHBI OBITH O(OPMIIEHBI B COOTBETCTBUH C
ycTtaHoBiieHHO# opmoii (ITpunoxenue 4).

[Ipu odopmiiennn Tekcta pabOTBl C HOBOM CTpPAHUIIBI TE€YATAIOTCS
BBEJIEHUE, KaXK1ast I'TABA, 3AKJIFOYEHUE, CIIMCOK
HUCIIOJIbB3OBAHHbBIX HMCTOUHUKOB U  [IPUJIOXEHMSA.  Ha3zBanus
NeYyaTaroTCs 3arjaBHBIMU OyYKBaMH, TOJTYKUPHBIM MIPUGTOM, PacIioararoTcs BBEpXy
CTpaHULbl C BBIPABHUBAHUEM IO LEHTPY. Takke medararoTcs 3arojoBKH TJIAB.
3aroyioBKM pas3zesioB TedYaTarTcsl CTPOYHBIMM OyKBaMU ¢ ab3alHOTO OTCTYyIa
HNOJMY>)KUPHBIM ~ IIPU(PTOM  pa3MepoM. 3arojoBKM  TMOJPA3JeioB  MedyaTaroTcs
CTPOYHBIMH OyKBamMH C a03aI[HOTO OTCTYyIa MOJYKHUPHBIM HIpupTOM pazmepoMm. B
TEKCTe pabOThI 3alpemniaeTcsi MCIOJIb30BAaTh BBIACICHHUE «IIONYXKUPHBIN» (Kpome
yKa3aHHBIX 3ar0JIOBKOB), a Takke MpUT Apyroro ctuis. Ecaum uMeroTcst 3arooBKU
IIyHKTOB, TO OHM I€YATAIOTCS CTPOYHBIMM OYKBaMH C a03aI[HOTO OTCTYIMa OOBIYHBIM
mpudtoM. Touka B KOHIIE BCEX HAa3BaHUU He cTaBUTCS. Eciy 3aroioBok COCTOHT U3
NBYX IPENI0KEHNUN, UX PA3AEIAOT TOYKOM.

Kaxmas wmmroctpanus wim Tabiuiia B KypcoBOW paboTe JOomKHA OBITh
MPOHYMEPOBaHa U UMETh 3ar0JIOBOK WJIA MOANMUCh. Ha Bce TaGnuIpl 1 MILTIOCTpAlliN
B TEKCT€ KypCOBOW pabOTHI JOJKHBI OBITh cChUlkU. Homep pucyHka (TaOmuilbi)
JOJDKEH COCTOSITh M3 HOMEpa TIJaBbl, TOYKM M MOPSJKOBOTO HOMEpA PUCYHKaA
(tabmurer). Hampumep: «Puc. 3.5»— msaTeiii pucyHOK TpeThelt TiaBsl, « Tadmuma 2.1»—
nepBasi TabJIUIla BTOPOH TJIABHI.

Jlonyckaercs nepeHoc Tadaull ¢ OOJIbIIUM KOJIUYECTBOM CTPOK Ha CIETYIOUUN

JIUCT. HpI/I TaKOM IICPCHOCEC 3arojJOBOK Ta6J'II/II_II>I YKa3bIBaAOT JIUMIIb OAWH pa3 HaI
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IIEpBOM 4YacTblO, HAJ JAPYIMMM 4YacTsAMH clieBa NUIIYT cioBO «lIpomoinkenue» u
yKa3bIBalOT HOMep Tabauubl, HanpuMmep: «lIpogomxenue Tadaust 1.2».

Paznen «Ilpunoxenus» cinenyer opopMIsiTh B KOHLE KypcOBOH paloOTHI,
pacnosiarasi TNPWIOKEHUS B TOPSAKE TOSBICHUS CCBUIOK B TEKCTe pabOThI.
BxiroueHue B IpuiioKeHUe MaTepuaioB, Ha KOTOPbIE OTCYTCTBYIOT CCBUIKA B TEKCTE
KypcoBoil paboTbl, He nomyckaercsi. Kaxkaoe mpuiokeHue ciaeayeT HauuHaTh C
HOBOTO JINCTa U OTMEYaTh €ro B MpaBoM BepxHeM yriy ciioBoM «IIPHUJIOXKEHHME»,
HaIle4aTaHHOIo0 KypcuBOM. [IpuiiokeHue IOKHO HMMETh 3arojaoBOK, KOTOPBIN
CleAyeT pa3MECTUTh C HOBOU CTPOKU I10 LIEHTPY JIUCTA.

Ha tutynpHOM nucTe, SBISAIOLMMCS MEPBOW CTpaHULEH pabOThl, TOJIKHBI

OBITH YKa3aHbI:

. Ha3BaHHWE  YYpeXKIeHUss o0pa3oBaHHMA U  €ro  BeJOMCTBEHHas
IPUHAITICKHOCTD;

. mudp 1 Ha3BaHUE HAIPABJICHUS (CIIEIIUATIBHOCTH) 110 y4eOHOMY IIJIaHy;

. KypcoBas pabora;

. Ha3BaHHE MUCIUIUIUHBI 0 y4eOHOMY IJIaHy;

. TeMa KypCcOBOM padOThI;

. cBenieHus1 00 aBTope paboThl (Kype, hopma 00ydeHus:, HOMEp TPYIIb U

MOJTHOCTBIO (DaMUJIHsI, UM, OTUYECTBO);

. CBEJICHUS 0 HAYYHOM pyKoBojuTese ((paMuusi, UM U OTYECTBO, yYICHAsS
CTEIEHb U 3BaHUE);

. rOpoJI;

. roJi MpeJICTaBICHUs] KypCcOBOMl pabOTHI K 3alllUTeE.

OO6pazenr opopmiieHHS] TUTYJIBHOTO JIUCTAa KYpPCOBOM pabOThl NPHUBEICH B

[Tpunoxenun 3.
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Copepxanue TMpeacTaBiseT coOOW TutaH paboThl, AaeTcs BHavdane paboThl U
BKJIFOYaeT B ceOs: BBEICHHME, Ha3BaHW CTPYKTYPHBIX YacTed pabOThl — TJIaB,
paszesnoB, 3akKIIOYCHHE, CIHUCOK WCIOJIb30BAHHBIX HWCTOYHHKOB, TPHIOKCHHUS.
HampoTuB kakJ10¥ CTPYKTYpHOU 4acTH paOOThI (BBEJACHHMS, IJIaB, pa3/IeJiOB U T.J.) B
OTJIABJICHWM YyKa3bIBaeTCS CTPaHMIIA, C KOTOpPOH OHa HauyuHaeTcs. llepedcHb
NPUJIOKEHUH BKIIOYAeTCsl B OTJIABJICHHE TOJBKO B TOM Clydae, €CJIH OHH
IPETyCMOTPEHBI aBTOPOM PaOOTHI.

KypcoBas pabGorta momxkHa OBITH BBIITOJIHGHA TPaAaMOTHO W aKKypaTHO, C
00s3aTENIbHBIM ~ COONIIOZICHUEM PEKOMEHIyeMbIX TMpaBuil u TpeboBanuil. He
JIOTTYCKAIOTCSl TPOU3BOJIBHBIE COKPAICHHS CJIOB, UCIPAaBJICHHUS U 3aYEPKUBAHMS.
Hapymenue npaBun odhopmiienust paboThl SIBISETCS OCHOBAHUEM JJIs HAIpPaBIICHUS
paboTHI HA TOPAOOTKY.

KypcoBas pabora momkHa OBITH IEperieTeHa B OOJIOKKY WIIM TIOMEIICHa B
NanKy—CKOPOCIIUBATENb (KAPTOHHYIO MU IJIACTUKOBYIO).

3.6.3 Iopsaook evinonnenus Kypcoeoi pabomaol

B xone Hammcanusi KypcoBOil paOOTBhl CTYIEHTY CJEAYeT CaMOCTOATEIBHO
pa3paboTaTh MpeaBapUTEIbHBIN BapUAHT IJIaHa KypCOBOM PabOThI M COTIIACOBATH €T0
C Hay4HbIM pyKoBoauTeneM. [lpu cocraBieHMHM TUTaHa HEOOXOIMMO OIPEACIIUTH
COAEpPKAHWE OTHCIBHBIX TJIAaB, NPOAYMaTb MX COJACpPXKAHME M JaTh UM
COOTBETCTBYIOILIME Ha3BaHUs. B mpoliecce HamucaHusi KypcoBOW pabOThl, MHpHU
HEOOXOIMMOCTH, JOMYyCKAeTCsl M3MEHEHHWE IIaHa TMPH COTJIACOBAHWHM C HAYYHBIM
PYKOBOJUTENEM.

[Ipu Hanucanum KypcoBOM pabOThl CTYyAEHTY HEOOXOAUMO OCBETHUTh

TEOPETUYECKHE BOIPOCHI HM30pPaHHOW TEMBI, MPOBECTH CAMOCTOSATEILHBIN aHAIN3
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OTOOpaHHOTO MPAKTHYECKOro MaTepuasa, pa3padoTaTh 1 000CHOBATH MPEJJIOKEHMUS,
KOTOpBbI€ OyAyT HAMpaBJIEHBI HA COBEPIICHCTBOBAHUE MIPEAMETA UCCIICIOBAHMS.

Bo Bseoenuu cnefyert nath KpaTKyro XapakTEPUCTHKY UCCIIEIYEMOT0 BOIPOCa,
000CHOBBIBaTh CBOW BBIOOP U AKTYaJIbHOCTb TEMBI, OMNPEAETUTh IIelb U 3aJaud
KypcoBOl paboThl, OXapakTepu3oBaTh €€ CTPYKTYpPy, NPHUBECTH CBEACHUS O
BO3MOXKHOM JTaJIbHEHMIIIEM HCIOJIB30BaHUU Pe3yJlbTaToB padoThl. [lomMmumo 3Toro
TpeOyeTcsl YCTaHOBUTH TPAHUIIBI UCCIIEIOBAHUSI, TO €CTh CHOPMYIUPOBATH OOBEKT U
npeaMEeT HM3Y4YEHHUs, XPOHOJOTHMYEeCKHWe W reorpaduyeckue pamku. Bo BBeaeHuu
HEOOXOMMO JaTh OOIIYI0 OIEHKY HCTOYHHUKOB, HCIIOJIb30BAaHHBIX B MPOIECCe
paboThl HaJa HCCIEAOBAHHEM, IOJATOTOBUTH 0030p OCHOBHOHM JIUTEpaTyphl IO
n30paHHON TeMe, PACKPBITh CTENEHb Pa3pad0TaHHOCTH HAYYHOU MpOOJIeMbl, KPAaTKO
chOpMyIHpPOBaB OCHOBHBIE pE3ylbTaThl W BBIBOJBI, CJHEJaHHbIE YUEHBIMH,
3aHUMAOIIMMHUCSA W3YyYCHHEM JaHHOW TeMbl. [Ipu HammcaHuu KypcoBOM pabOTHI
CTYIEHT JOJDKEH 4E€TKO TMpEeACTaBIsATh METOAOJOTHYECKYl0 0a3y  cBoel
MCCJIEIOBATEIBCKON JACSTENBHOCTH, MMOATOMY OT HETO TpeOyeTcs BO BCTYMHUTEIbHOU
YaCTH TaKXe YKa3aTh METOJbl HAYYHOTO MO3HAaHUS (0OIIEHAayYHbIC, YACTHOHAYYHBIC
U CTCIHANIbHBIE, XapaKTEepPHBIC TOJIBKO JJII TOW Hay4HOU 00JacCTH, OJHA U3 MPOOJIeM
KOTOpOW H30paHa B KauyecTBE TEMbI KypCOBOW pPaOOThI), MPUMEHEHHBIC UM IS
JNOCTH)KEHUSI 1M U PEIIeHUs MCCIeA0BaTeNbCKUX 3aaad. Ilpu stoM yuwamuiics
JOJKEH JI0Ka3aTh PeajbHOE UCIOIb30BAHME HAa3BAHHBIX METO/IOB.

ConepsxkaHre OCHOBHOM YacTH KypCOBOW paOOTHI clieyeT pa3OuTh Ha TIIaBhl,
KOTOpBIE B CBOIO O4Yepeabh MPH HEOOXOAMMOCTH MOXKHO pas3IeNuTh Ha maparpadsbl.
KonunuectBo nmaparpadoB Kax a0 Ti1aBbl ONPEAETseTCs B MHAUBUAYATIbHOM MOPSJIKE,
UCXOJISl U3 0COOEHHOCTEN METO/IOB MCCIIEIOBAHUS U BbIOpaHHOU TeMbl. [lepsasienasa

JNOJ>KHA HOCUTHh TEOPETHYECKUM XapakTtep. B Hel cienyer pacKpbhiTb OCHOBHBIE
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MOHATUS W CYIIHOCTh HCCIEAYEMOTO BONPOCA, TMPOBECTU AHAIN3 HCTOYHHKOB
JTUTEpaTyphbl, a TaKkKe COACPKaHUS HOPMATUBHBIX aKTOB MO BhIOpaHHOU Teme. Bo
8MoOpoll 2jnage CTYACHTY CIENyeT NpPeICTaBUTh COOCTBEHHBIC HCCIIEAOBAHUS TIO
U3y4aeMOMY BONPOCY C NPAKTUYECKOM TOYKH 3peHus. Pe3ynbTaTaMu TaKoro
UCCIICIOBAaHUS MOTYT CIYXKWTh PAacyeThl pa3IMUHbIX IOKAa3aTesel, XapaKTepUCTUKA
OCOOCHHOCTEM W3ydaeMbIX SBJICHHUM, aHAIUTUYECKHWE MaTepuansl W 1ap. Ha
OCHOBaHUU PE3YJIbTATOB KCCIICJAOBAHUS CTYACHT (HOPMYJIUPYET BHIBOJALI U BHOCHUT
NPEJIOKEHNS IO COBEPIIECHCTBOBAHUIO OTAEIBHBIX PACCMOTPEHHBIX AacleKToB. B
3axknouenuy JIENAOTCS BBIBOABI O TOM, B KAaKOW CTENEHM YHAJIoCh JOCTUYb
MOCTaBJICHHBIX LieJiel, 000011aeTcs MaTepuan UCCIeOBaHMs, Tal0TCs MPEII0KEHUs
[0 COBEPIICHCTBOBAaHUIO TpPEIMETa HCCIEJOBaHUS W OTMEYAIOTCS MPOOJIEMBI,
KOTOpBIE TPEOYIOT NalbHEUIIErO CIIENUaIbHOTO N3YUCHHUS.

B cnucke ucnonvzosannoii iumepamypsl 1OMKHBI IPUCYTCTBOBATh TOJBKO TE
UCTOYHUKH, HAa KOTOpPHIE MMEIOTCS CCBUIKM B OCHOBHOM YacTH KypCOBOW pabOTHI.
COucok  UCHONB30BAaHHOM  JIUTEPATYpPbl IO  ONPENEIEHHBIM  HaIlpPaBICHUSAM
HCCIIEIOBAaHUM MOXET BKIIFOYAaTh U HOPMAaTUBHbBIEC IIPABOBBIEC aKThl. B 3TOM ciydae ux
CJIEyeT OMUCHIBaTh, HAUUHAS C AKTOB, 00JaJAIOIIUX BBICHIECH HOPUINYECKON CUIIOMN,
T.e. cHauana ykaseiBatorca Konctutymusi Poccuiickoit ®enepanuu, denepaibHbie
KOHCTUTYIIMOHHBIE 3aKOHBI, (hefiepalibHbIC 3aKOHBI U 3aKOHBI CYOBeKTOB Poccuiickoit
@enepanyu, a NOCHE M3JIATAKOTCS MOJA3aKOHHBIE HOPMATUBHBIE NPABOBBIE AKTHI —
yka3bl IIpesmnenra Poccuiickonn @enepanuu, nocraHoBieHus [IpaBurenbcTia,
MOJIOKCHUS, HHCTPYKIIMH, TTOCTAHOBJICHHS (heIepaIbHBIX MUHUCTEPCTB U BEIOMCTB,
aKThl OPraHOB M JOJDKHOCTHBIX JIMI, PEATU3YIOIMIUX T'OCYJIapCTBEHHOE YIPABICHUE
Ha ypoBHe cyOwbekToB Poccuiickoit deaepaiiuu, HOPMATUBHBIE MPABOBHIE AKTHI

OpraHoB MCCTHOI'O CaMOYIIPpAaBJIICHHUA H, B 3dKIIOYCHHUC, JIOKAJIbHBIC HOPMATHBHLIC
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NpaBOBBIE aKThl (HAmpHUMEp, YCTaBbl pa3IUYHBIX OpraHu3alui, IpaBmUia
BHYTPEHHETO TPYJOBOTO PACHOPSIKA, MOJOKEHHS O MPEMHUPOBAHUU COTPYTHUKOB
OpeanpusaTad ¥ T.1.). J[I9 BceX HOpPMATHBHBIX TPABOBBIX AaKTOB O00s3aTECIILHO
npuBoasTCS cBeneHuss 00 wucrounuke («Poccuiickas razeray, «llapmamentckas
razeray, CoOpanue 3akoHonarenscTBa Poccuiickoit denepanuu u p.) ¥ BpEMEHU UX
nepBoil ounmansHON mybnukanuu. [lociae 3Toro ciieyer ykasarh akThl TOJTKOBAHUS
npaBa, €clid OHW OBUIM WCIIOJB30BaHBI MPH HAIMCAHWW KYypCOBOW pabOTHI, a gaiee
NEePeYNCIUTh YIeOHYIO JTUTEpaTypy, MOHOTpaHUECKUe MCCICIOBAHUS U CTAThU U3
HAYYHBIX IEPUOINYECKUX U3/IaHUM.

[IpaBunbHOCTH  OGOpPMIIEHHST M  KOJUYECTBO  CCBUIOK (CHOCOK) Ha
UCIIOJIb30BaHHYIO JINTEPATYPY, MPUBOJUMBIX aBTOPOM KYpCOBOM pabOTHI B €€ TEKCTE,
CBUJIETENIILCTBYIOT O €r0 yMEHHHM HaXOAHUTh, CHUCTEMAaTHU3UPOBATh W MPUMEHSITh
HEOOXOAMMBIN HaydyHBIH MaTepuan — Y4YeOHUKH, MOHOTpaduu, CTaTbu — IS
pEIICHHs] TOCTABJICHHBIX 3a1ad. OMmMOKU MPU BHIIOJHEHUU LUTUPOBAHUS U €O
odopmiIeHHST OOBIYHO paccMaTPHUBAIOTCS KaK IIaruaT M BICKYT 32 CO00M cephE3HOe
CHI)KEHHE OO0IIeH OIeHKH paboThl, TOATOMY HEOOXOAMMO HE TOJILKO MOMENIaTh BCE
TEKCTyaJIbHbIE 3aMMCTBOBAHHMS B KaBBIUKH, HO W O0S3aTENIbHO YKa3bIBaTh aBTOPA,
Ha3BaHWE KHUTU JHOO CTATbU, UCTOYHUK U MECTO IyOJIMKAIUU, U3AaTeIbCTBO, TOJI
(mmst yueOHWKOB M MoHOTpadwmii), HOMEp (I KypHAJIOB), HOMEp CTpPaHUIIBI, C
KOTOPOW TIPOM3BOAMIOCH 3aWMCTBOBAHHE, WCIOIB3YS IS JTOTO MPOrpaMMHBIC
cpeactBa misi opOpPMIICHHS CHOCOK TeKcToBOoro pemaktopa «Word». B crmcke
JTUTEPATYPhl TPUBOJIUTCSA Ta K€ WHGPOpPMAIHSI, HO BMECTO KOHKPETHOW CTPAHMIIBI
YKa3bIBa€TCS TOJIBKO 00IIee KOJMMYECTBO CTPAaHWII B KHHUTE JIMOO CTPaAaHUYIHBIN

MHTEpBAJ (JJ1s1 )KYpHAJbHBIX, Ta3€THBIX CTATEM).
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TunuyHbIMU ~ OIIMOKAaMHU, JOMYCKa€MbIMM CTYJE€HTAaMU TMpU TOATOTOBKE
KypCOBOM pabOThI, SIBISIOTCS:

. HEOCTaTOYHOE OOOCHOBAaHME aKTYalbHOCTH M  Cilalblil  aHamu3
COCTOSIHMSI UCCIIENYEMO ITPOOJIEMBI;

. HEOCTaTOYHOE U HEd(P()EKTUBHOE HCIIOJIb30BAaHUE WIUIFOCTPATUBHOTO

matepuana (rpadukoB, TaOIUI U T.11.);

. TIOBEPXHOCTHBIC BBIBOIBI, MPEIJIOKEHHS U TIPAKTUICCKHE PEKOMCH/IAIINY;
. OTCYTCTBHUE CCBUIOK Ha WCTOYHUKH HWHGOpPMAIMK, B T.4., SBHBIC
3aMMCTBOBAHUS;
. HapylieHne TpeOoBaHui K 0(hOpMIICHUIO pabOTHI.

['oToBy10 KypcOBYI0 paboTy CTYAEHT CIAae€T PYKOBOJUTENIO pabOThl, HE MEHEE
yemM 3a | Mecsanm A0 gaTtel 3k3ameHa. KypcoBeie paboOThl, MOCTYNHUBIIUE Ha
pELEH3UPOBaHNE, PETUCTPUPYIOTCS B CIELHAIBHOM XypHaiie. [lata peructpauuu
OTMEUAETCSl TaKXKe Ha TUTYJIBHOM JINCTE KypCOBOW paboThl. 3aperucTpupOBaHHbBIC
KypCcOBbIE pabOTHI MEpeAaroTCs Ha peleH3UpOBaHUE TMpernoaaBaTessM. B cioydae
HECBOEBPEMEHHOTO TMPEACTaBICHUS pabOThl, OHA HE MPOBEPSETCS MPEIoaaBaTeIeM,
HE 3a4MTHIBAETCS Kak BbIMoJHeHHas. KypcoBas pabora, KOTOpasi MOJydusia OIEHKY
«HEYJIOBIIETBOPUTEILHOY, SIBIIIETCS OCHOBAHHEM ISl HEJOMYCKa CTYAEHTa K 3a4eTy
WJIU HK3aMEHY IO JaHHOW AUCHUILIMHE.

Cpoku XpaHEHHsS] KYpPCOBbIX paOOT YCTAHABJIMBAKOTCS B COOTBETCTBUU C

HoMeHkJarypou nen IBIIOY «I'9Ty.
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