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1. OO6LLMe NONOXKEHUS

1.1. HacToAwasa WHCTPYKUuA No [e/onpou3BOACTBY YCTaHaB/MBaeT eanHyHo
cUCTEMY [efIonpou3BOACTBa, MOPALOK MOArOTOBKKM, O(OPMIEHUS, MNPOXOXKAEHWUS,
KOHTPONS 3a WCMOMHEeHWeM, Y4YeTOoM, XpaHeHuWeM, MeyaTtaHuWeM, KOMuPOBaHVWEM W
TUPKMPOBAHNEM C/YXKEOHBIX JOKYMEHTOB. VIHCTPYKLWA COCTaB/IeHa Ha OCHOBE:

- npukasa MwuHobpHaykn Poccum ot 30.12.2011 Ne 2917 «O6 yTBepXaeHUU
NHCTpYKLUMM 1O  [enonpou3BOACTBY B MuHUCTepCTBe 00pa3oBaHWA UM HayKu
Poccuitckori ®eanepauum».

- MOCT P 7.097-2016 «Cucrtema CTaHOapTOB MO  MHoOpMaumn,
O6nbnnoTeyHoMy 1 um3gatenbCkomy  feny.  OpraHv3auyoHHO-pacrnopsanTebHas
OOKYMeHTaumsa. TpeboBaHMS K  O(OPMIEHWO  [OKYMEHTOB»  (YTB.  MPUKA30M
PefepaibHOr0 areHTCTBa MO TEXHWUYECKOMY PerynvpoBaHuio U METponornm ot 8
nekabpsa 2016 r. N 2004-c1);

1.2. PYKOBOACTBO M KOHTPO/b 3a BefeHWeM [enonpou3BOACTBa OCYLLECTBAAIOT
YNONHOMOYEHHbIE MO KayeCTBY KadKAoro CTPYKTypHOro noppasgeneHusa [BI1OY
«["yCMHO03epCKNIA 3HEPreTUYeCKNiA TeXHUKYM» (ganee MBINOY «I IT»/TeXHUKYM).

1.3. OTBETCTBEHHOCTb 3a OpraHu3aunio Aenonpou3BOACTBa, CBOEBPEMEHHOE U
KauyeCTBEHHOE  WCMOJIHEHME  [OKYMEHTOB, WX COXPaHHOCTb BO3/1araetca Ha
pyKoBOAUTENEW  CTPYKTYPHbIX — nogpasfenieHnidi  TexHukyma.  PykoBoautenu
CTPYKTYPHbIX MoApasfeneHnini Jo/mkHbl 0b6ecreynBaTb MpaBW/IbHOE U palMoHaIbHOe
MCNONb30BaHNE CPELCTB OPrTeXHUKM, PacX0f0BaHNe CNyXebHbIX 6/1aHKOB 1 Gymaru.

14. HenocpeACTBEHHOE  BefeHWEe  [e/oNpPOuM3BOACTBA B CTPYKTYPHbLIX
noapasneneHnsax Bo3faraeTca Ha COTPyAHUKOB, Ha3HaUYeHHbIX OTBETCTBEHHLIMU 3a 3Ty
paboTy, KOTOpble 06ecrneynBatoT YYeT 1 MPOXOXAEHNe JOKYMEHTOB B YCTaHOB/IEHHbIE
CPOKM N NH(OPMUPYIOT PYKOBOACTBO O COCTOSHUM WX WCMOSIHEHWUS, OCYLLECTBAAIOT
O3HaKOM/IeHNe COTPYAHUKOB C HOPMAaTUBHbLIMW U METOANYECKMMMU [LOKYMEHTamMun Mo

[enonpomn3BoACcTBY (YNOMHOMOYEHHbIE MO KauecTBy).
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1.5. COpr,qHMKM CTPYKTYPHbIX no,u,pa3p,eneH|/||7| HECYT OTBETCTBEHHOCTb 3a

BbINO/IHEHNE TPeboBaHWIA HacTosAWwen HCTPYKLUMK, 3a COXPAHHOCTb HaXOAALLMXCA Y
HUX CNyXebHbIX AoKymeHTOB. O6 yTpate [OKYMEHTOB HeMef/leHHO [OK/1ajbiBaloT
pyKoBOAMTENtO nogpasdeneHus. [llepefayva [OKYMEHTOB, WX KOMWIA, CBedeHWA O
COTPYAHUKAX W 00y4arolUMXcAd TeXHWKyMa paboTHMKaM CTOPOHHUX OpraHu3auuii
LONyCKaeTcsA TOMbKO C paspelleHus gupektopa MBMNOY «3T» v no opuumanibHbIM
3anpocamM NpaBoOXPaHUTENbHbIX OPraHoB.

1.6. MMpn yxope COTPyAHMKA B OTNYCK, YObITUM B KOMaHAMPOBKY UMetOLLMecs y
Hero [OKYMeHTbl MO YKasaHW PYKOBOAWUTENS CTPYKTYPHOro NoApasgeneHuns
nepefaloTcs ApPYromy COTPYAHWKY, KOTOPbIA 0053aH MPUHATL  Mepbl K UX
CBOEBPEMEHHOMY UCMOSIHEHWIO. [1pn YBONIbHEHUW U NepeMELLLEHUM OTBETCTBEHHOIO
3a BefleHne [enonpousBoACTBa NPOM3BOAMTCA nepefaya AeN U AOKYMEHTOB, O YeM
COCTaBNSIeTCA MPUEMHO-CAATOUHBIA aKT, KOTOPbIA YTBEPXA4AeTCA PYKOBOAUTENEM
CTPYKTYpHOro nogpasgeneHuns. Konua akta nepegaeTtcd B COOTBETCTBYHOLLee
CTPYKTYPHOE MnojpasseneHne TeXHMKyMa a1a XpaHeHus.

1.7. BegeHune nepenuckn oT nmeHn NrioyY «I3T» ¢ gpyrumm opraHusaunsamm
OCYLLIeCTBNAETCA AMPEKTOPOM TEXHUKYMa WAW MO €ero MopyyeHW pPyKOBOAUTENAMM
CTPYKTYPHbIX NOApasaeeHni.

1.8. BbINonHeHWe AaHHON MHCTPYKUMKM 06s13aTeNIbHO A1 KaKA0ro COTpyAHMKa
TEXHUKYMa, C ee TpeboBaHMAMW COTPYAHUKM [O/MKHbI OblTb 03HAaKOM/EHbI TMOA
pacnucky. J[laHHas WHCTPYKUMS pa3paboTaHbl B LENSX paumOHabHON OpraHm3aumm
CMYXObl  JOKYMEHTAUMOHHOIO 00ecrneyeHWs ynpas/fieHUs, a Takke CTPOroro

COONIOIEHNS IENCTBYHOLMX HOPMATUBHBIX 1 METONYECKNX AOKYMEHTOB.

2. [JoKyMeHTbI 06pa30BaTe/IbHOW OpraHM3aLmm

2.1. BIMNOY «['3T» n3paeT cnegyrolime JOKYMEHTbI: MpuKasbl, PacropskeHus

VHCTPYKLIMW, NMOMOXEHWS, MOPSAKU.
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22. B o6pasoBaTean0|7| opraHunsaunmn YycCTaHaB/NIMBaKOTCA €AWHbIE TpaBuia

oopmsieHNs [OKYMEHTOB, MOryT pa3pabarbiBaThCA YHUMULMPOBAHHbIE (OPMbI

[lOKYMEHTOB.

3. MpaBWna NoAroToBKW 1 0hopPMIEHUS JOKYMEHTOB

3.1. JOKyMEHTUPOBaHME YNpaB/eHYECKON AeATENbHOCTbIO. [OKYMEHTUPOBaHME
OCYLLLeCTBNAETCA B (hopMe PYKOMUCHBIX, MALIMHOMUCHBIX LOKYMEHTOB, B TOM 4ucCe
Tenerpammbl, TenedoHorpammbl U T.4., @ TaKXe C WCMO/b30BAaHNEM 3/1IEKTPOHHbIX
HocuTenel. Mpy NOAroToBKE AOKYMEHTa M O(MOPMJIEHUM [LOKYMEHTOB HE06X04UMO
cobnofate  npasBwia, O6ecreynBarolLiMe  HOPUAMYECKYHO  CUYy  [LOKYMEHTOB,
OrMepaTMBHOE N KayeCTBEHHOE WX WCMOSIHEHWE W MOWCK, BO3MOXHOCTb 00paboTKu
[NOKYMEHTOB C MOMOLUbIO CPeACTB 3/1eKTPOHHOW TEXHUKW. [JOKYMEHT [O/KEH
cofepxaTb He0OX0ANMble PEKBU3UTBI:

* HavMMeHOBaHVe 06pa3oBaTefibHON opraHu3aumMmn (NOSIHOE WK COKpaLLeHHOoe
COrnacHo Ycrasy);

* Has3BaHWe [OKYMEHTa,

e JaTa;

* 3arofIoBOK K TEKCTY;

e TEKCT;

* BU3bI;

e nognuch (noanucun);

* [pyrue peKBu3WUTbl, €CfiM TOro TpebyeT Ha3HayeHMe [OOKYMeHTa W ero
06paboTkKa.

3.2. bnaHku [OOKyMeHTOB. [lOKyMeHTbl odopmnstoTca Ha 6naHkax [BrNoYy
«3T» M [O0MKHbI MMETb YCTAHOB/IEHHbIM KOMIMIEKC 0053aTe/IbHbIX PEeKBU3UTOB W
CTabUNbHBIA MOPAAOK WX PACMofioXeHUs. BnaHKM LOKYMEHTOB W3roTtaB/MBalOTCA Ha
bymare dopmatoB A3(297x420mm), A4 (210x297mm)  un  A5(148x210Mwm).
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YnotpebneHne 671aHKOB  MPOM3BO/LHOM  (JOpMblI  He pa3pelsaeTcd. 3aka3 Ha

N3roToBfieHne 6GNaHKOB MNPOM3BOAMTCA Yepe3 COOTBETCTBYHOLLEE  CTPYKTYpPHOe
nogpasaeneHue TeXHUKyMa.

3.3.1. HaumeHoBaHMe opraHu3aumn. HanmeHoBaHWe  06pa30BaTe/IbHOM
opraHuMsauMmM ykasbiBaeTca B TOYHOM COOTBETCTBMM C YCTaBOM B TMO/IHOM WU
COKpaLLleHHOM BapuaHTe.

3.3.2. HaumeHoBaHMe BWAa [OOKYMEHTa [AO/MKHO COOTBETCTBOBaTb €ro
COAEPXaHuo, YHUMLMPOBaHHbIM dopmam MBEIMOY «M3Tx».

3.3.3. [lata foKymeHTa. [aToi [JOKyMeHTa ABSETCA JaTa ero noanucaHus; s
AOKYMEHTa, MPUHUMAEMOro KO/JIernasibHbIM OpraHoM, fJata ero npuHATUS; 44
[NOKYMEHTa, TPeOYHOLLEero ero yTBepXxaeHuns, ata ero yTBepXKaeHus.

[aTta fOKYMeHTa noAanmucbiBaeTcsa AOHKHOCTHLIM ILLOM, NOAMUCHIBAKOLWMM WA
yTBEPXKAAOWNM  AOKYMeHT. [lata nognucaHus, YTBepPXAeHWA,  COriacoBaHUs
LOKYMEHTa LO/HKHbI 0hOopMAATLCS LUPPOBLIM CMOCOO0M. ONeMeHTbI AaTbl MPUBOAATCA
apabCcknmy undpamn B OfHY CTPOKY B MOC/eA0BaTeNlbHOCTU: YUCNO, Mecsl, TOA.
Hanpumep: 08.03.2003r. nnn 08 mapta 2023 T.

3.3.4. Tllognucb pOKymeHTa. [OKYMEHTbl, HanpasBnseMble B BbllLECTOALLME
opraHbl ynpasneHus, nognucbiBatoTca aupektopoM [BIMOY «[3T» wunn nvuom,
Ha3HaYeHHbIM WCMOMHAWMM 0053aHHOCTU  TEXHWKYMa Ha MOMEHT nognucaHus, a
TaKXke nMuaMy rno MnopyyeHWo AMPeKTopa TexXHWKyma. [OKYMeHTbl, Harpas/semble
FBNOY «I'3T» B agpec [Apyrux  OpraHuM3auuii, MOryTt  MOAMUCHIBATbLCS
PYKOBOAUTENAMW CTPYKTYPHbIX NOAPa3aeNneHni.

B coctaB nognucu BXOAAT: HauMMeHOBaHWe [O/MKHOCTW, MOAMNUCHIBAKOLLErO
AOKYMEHT; NNYHas MOAMWCL; pacLungpoBKa NoAnmCH.

B [OKymeHTax, MNOAroTOB/IEHHLIX KOMMUCCUEN, YKasblBAKOTCA He [O/HKHOCTU
noAnucaBLINX UL, a WX 0653aHHOCTM B cocTaBe Komuccuu. [py nognucaHum
NOKYMEHTA HEeCKO/IbKUMU [O/HKHOCTHBIMWU NNLaMK UX MOAMUCK pacnonaralTcs ogHa

oA, APYroii B NocnefoBaTelbHOCTW, COOTBETCTBYHOLLEN 3aHMAEMOWA JO/MKHOCTH.
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3.3.5. CornacosaHve foKymeHTa. CornacoBaHue AOKYMEHTa MOXET MpoBOAUTCA

BHYTPW TexHMKyMa (nogpasgenieHnsiMM 1 AO0/MKHOCTHbIMM Nnuamn) u BHe ero (c
Pa3IMYyHbLIMK OpraHusaumsammn). BHYTpeHHee corfiacoBaHue BU3UPYETCH AO/MKHOCTHbLIM
NALLOM.,

Bu3a BK/IOYAET: NNYHYIO MOAMWUCH, PacLUMMPOBKY NOANUCK, AATy BU3NPOBaHWS,
LO/MKHOCTL BU3MPYeMOoro. BHellHee corfacoBaHve O(OPMIIAETCA COOTBETCTBYHOLLUM
rpucpom: COIMJTACOBAHO (6e3 KaBbluek), HaMMeHOBaHWe [O/DKHOCTM Nnua, C
KOTOPbIM COr/1acoBbIBAETCA AOKYMEHT (BK/HOYasA HaMMeHOBaHVe OpraHunsaunm) MYHYHO
MOAMMWChb, PacLUMMPOBKY NOANUCK U JaTy.

3.3.6. YTBepaeHne [OKYyMeHTa. [OKYMEHTbl YTBEPXAAKOTCA  AMPEKTOPC
MBrMOY  «3T»,  BbIWECTOAWMMM WA MEXBELOMCTBEHHbIMM  OpraHamu,
OOLLECTBEHHbIMM  OpraHuM3auusamMn, B KOMMETEHUMIO KOTOPbIX BXOAMT peLleHue
BOMPOCOB, W3/I0XKEHHbIX B [OKYMeHTaX. YTBepXKAeHue [OKYMeHTa Mpou3BOAUTCS
npoctaeneHvem rpuda YTBEPXOAK (6e3 KaBblyek), OO/MKHOCTW, HaMMeHOBaHWS
opraHusauuy, fatbl, MOANUCU W PacLUMPOBKM noanucu. ToMoXKeHUs 0 COo34aHWM
CTPYKTYPHbIX MOAPa3feneHnin M MNpod. MOAJeXaT YTBePXAEHUIO  AVPEeKTOpOM
TEXHUKYMa 1 MPUOOPETAIOT HOPUANYECKYHO CUTY TONIbKO C MOMEHTa X MoAnMcaHus.

3.3.7. AppecoBaHMe [AOKyMeHTa. JlOKYMEHTbl afpecyloT B opraHusauum, ux
noApasfeNieHns U KOHKPETHOMY A0/DKHOCTHOMY nnuy. pu agpecoBaHM JOKYMeHTa
B opraHmsauuio 6e3 ykasaHus [O/MKHOCTHOIO /iMua WX HaMMeHOBaHve MUWYT B
MMeHUTeNbHOM  nafexe. [lpyM  agpecoBaHMM  [OKYMeHTa [O/DKHOCTHOMY  fivuy,
Ha¥MeHOBaHVe oOpraHu3auMn nNUWYT B WMMEHUTENbHOM Majexe, a [O/MKHOCTb W
(hamunmMio B patenibHOM. [pu afpecoBaHUU [LOKYMEHTa B HECKO/IbKO OpraHu3auui
KaDKAbIV 3K3eMN/IAP JO/MKEHObITL NOANMUCAH.

3.3.8. Pesontoupd. B coctaB pesonitoumMn  BXOOAT Crefytowmne  3/eMeHTbI:
(hammnIna NCNoNHUTENSA;Coep>KaHNe NopyYeHWIA;CPOK NCNONHEHNS; AaTa; NOAMNNCD.

3.3.9. OdopmneHne nNPUNOXeHUA K [JOKYMeHTy. Ecnn  [JOKyMeHT umeeT

MPUNOXEHWS, Ha3BaHHble B TEKCTe, TO OTMETKA O HUX OOPM/SIETCA MO CNeaytoLLei
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(hopme: MpunoxeHune: Ha 10n. B 3 3K3. [pn HaNMYMN HECKOMbKUX MPUIOXKEHNIA OHW

HYMepYyHoTCA.

3.4. OdhopmneHve OTAENbHBIX BUAOB JOKYMEHTOB.

3.4.1. Mpukas. MNMpukas - NpaBoBOI AOKYMEHT, U3faBaemblil aupekTopom FBMNOY
«3T» [Nd  peleHnss OCHOBHbIX W  OMepaTMBHbIX 3afay  CTOAWUX nepes
obpa3oBaTe/lbHON opraHm3aumei. MNpukassl oopmnatoTcst Ha 6naHke FBMOY «3T»,
nepefaya NPUKasoB M UX KOMWI CTOPOHHMM OpraHu3auusam [oMyCcKaeTca TONMbKO C
paspeLLeHns AMPeKTopa TEXHUKYMa.

MpuKasbl NoapasfenatoTcs Ha 4 Buga:

* 0 OCHOBHOMY COCTaBYy, KOTOPble BK/HOYalOT BOMPOCHI XO3AWCTBEHHON U
(pMHaHCOBOW AeATeNIbHOCTM, ABVXKEHNS OCHOBHOIO COCTaBa.

* N0 00y4aroWmmMcs, KOTOpble BK/KOYAKOT BOMPOCHI O ABVKEHUN KOHTUHIEHTA,
NpefoCTaB/IeHNN aKafleMUYeCKUX OTMYCKOB, OTYMCNEHUSA, Ha3HAYeHUN CTUNEHANNA,
MaTepuasibHOM NOMOLLM M MPOu.

* 0 OCHOBHOW [feATenbHOCTM (Y4eOGHOMY Mpoueccy), KOTopble BKIHOYaKOT
BOMPOCLI Yy4ebHO-BOCMUTATE/IbHOW paboThbl, NMeAarorMyeckoin Harpysku, 3akpernneHuu
PYKOBOACTBA M Mpou.

* O IMYHOMY COCTaBYy - MpPUEM, MEePeSBMKEHNSA N YBOSIbHEHNE COTPYAHUKOB
TEXHUKYMa.

Mpukas  OO/MKEH  UMETb Clefyrolme  PeKBU3NTDI: HavMeHOoBaHMe
o6pa3oBate/ibHOW OpraHmM3aumMmn; Ha3BaHMe [O0KYMeHTa; HOMep NpuKasa; AaTy npukasa;
3arofioBOK; TEKCT; NOAMUCL; BW3bl, COr/IacoBaHNe.

TeKCT npuKasa COCTOMT M3 KOHCTATUPYHOLLEN W pacnopsaanTeNlbHOM YacTeil.

[MpuKasbl PerucTpupyroTCs B KHUTE WU >XXypHase perucrpauum nprkasos Mo
BblLLE YKa3aHHbIM pa3gesiam.

3.4.2.PacnopsbkeHne.  PacnopsbkeHue - pacnopsaavTeSibHblA  [LOKYMEHT,
n3naesaeMbli  aupektopa [BMNOY «I3T» no Bonpocam  WH(OPMaLMOHHO-

METOMUYECKOr0 XapakTepa, a Takke M0 BOMPOCaM OMEpPaTVBHOIO  YMpaBieHUs
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[eATeNbHOCTLH0 06pa3oBaTe/IbHON OpraHu3aumy (CoBellaHns, KOHgepeHuun u T.4.).

PacriopshkeHne He [AO0/DKHO COoAepXXaTb NPeAnuMcaHnin, HOCALWMX HOPMAaTUBHbIN
xapaktep. lMoarotoBka W OOPM/IEHWE pPacroOpPsHKEHUA MPOBOAUTCS MO TEM XKe
npasuiam, 4YTo 1 NpuKas.

3.4.3. MpoTokon. T[MpoTOKON - [LOKYMEHT, B KOTOPOM (UKCUPYETCA XOo,
006CY)XXAeHMST  BOMPOCOB, MNPEANOXeHUA; MPUHATUS  PeLleHnin  Ha  cobpaHmsX,
COBELLaHMAX, KOH(EPEeHLMAX U 3acefaHnsAX KOJnernanbHbIX OpraHos.

TeKCT NpoTOKOMa COCTOMT U3 ABYX 4YacTeil: BBOAHON U OCHOBHOW. Bo BBOAHOW
4yacTW 3anofIHAKTCA  Ccredyrolime  peksumsuthbl;  «[lpeaceparens», «CekpeTapby,
«[MpucyTcTBoBann», «IMoBecTka AHS». Ha 6naHke NpoOTOKOMa 3TW PEKBU3UTbI MOTYT
MMETb TUMOrpagCcKoe UCNOMHEHNE.

OcCHOBHas 4acCTb MPOTOKO/a COCTOUT M3 pasfesioB, COOTBETCTBYHOLIMX MYHKTaM
MOBECTKN [AHA. TekCT Kaxporo pasgena crtpoutca no cxeme: CAYLUAJIN,
BbICTYTWNN, MOCTAHOBW/TA (PELLININ). OcHOBHOe cofep)kaHue [LOKNafoB U
BbICTYMN/IEHAA MOMELLAaeTcsl B TeKCTe MPOTOKONa WAW npuiaraeTcs K Hemy;
NOCTaHOBMEHME (PeLLUeHWE) nedvaTaeTcss MOMHOCTbIO.  [IOKYMEHT, YTBepXKAaeMblil
KONnernanbHbIM OpraHoMm, npuiaraeTcs K MPOTOKOMy, Cofep)KaHne 0co60ro MHeHWS
3anmncbIBaeTCs B MPOTOKO/E MOC/e COOTBETCTBYHOLLErO MPOTOKO/IbHOMO PeLLUEHNS.
[MpoTOKON NOANUCLIBAETCA MPeAcefaTeNlbCTBYOWMM Ha 3acefaHun M CEeKpeTapem.
[MpOTOKOMbI HYMepyrTCA MOPALKOBbIMM HOMepamu B Mpefenax KaieHAapHoro roja.
[MPOTOKO/bI COBMECTHBIX COBeLLaHuii (CobpaHnii) AOMKHbI UMETb COCTaBHblE HOMepa
BK/ItOYatoLLe NopsAKOBble HOMepa NPOTOKO/I0B OpraHn3auuia, NPUHUMaBLLMX yyacTue
paboTe coBeLLaHus.

3.5. CnyxebHoe nucbmo. Bce aenosble NMcbma AeNSATCA Ha KOHCTATUPYHOLLN
(cBeplumBLUMIACA (haKT) M npeaBapsitolive (BO3MOXHOCTb CBEPLUEHUS (hakTa). ITO
NUCbMa-NoOATBEPXKAEHNSA, MUCbMA HamMOMWHaHWUS, NMUCbMa-NpeaynpexaeHns, nucbma-

n3BeLleHns. OHM He TPeOYHT OTBETa, HO UX HaIMYMe MMEET HOPUINYECKOE 3HAYEHMeE.
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|_|I/ICbMa, KOTOpPbIE COMPOBOXAAKT MaTepuasibHble LEHHOCTU WA OPYTrne OOKYMEHTHI,

TaK Ha3blBaeMble COMPOBOAUTENbHbIE.

Bce nvcbMa MOXHO pasfennTb No yHKUMOHaIbHOMY MPU3HaKY Ha fiBe rpynnbl:

* NUCbMa, TpebyoLne NMCbMa-0TBeTa;

* MWCbMa, He TpebytoLme nNMcbMa-oTBeTa.

[N cocTaBneHnsi CNy>XebHbIX MUCeM MCNONb3YHTCA 6naHKM 06pa3oBaTe/lbHOM
opraHusauum qopmaTtos A4, A5 .

3.6. TeneoHorpammbl 1 pakCUMUIbHASA CBA3b.

3.6.1. TeKcT TeneoHOrpaMMbl M3NnaraeTca KpaTtko, SCHO. TeKCT neyaTaeTcsd Ha
OfQHON  CTOpOHe fmcTa.  Teneg)oHOrpamma  PerucTpupyeTca B XKypHase
BXOAALLEN/NCXOAALLEN  KOPPECMOHAEHUMM TeXHUKYyMa W MepefaeTca B Aeno
CTPYKTYPHOro nogpasgeneHuns (HanpasusLLee/NMpuHaBLIee Tened)oHorpammy).

3.6.2. lepepgaya KOPPECMOHAEHUMN MO (PaKCUMWUNBbHOM CBSI3M B [pYyrue
opraHusaunmM OCYLLECTB/IAETCA TOMIbKO MO YKasaHUIO UK C paspelleHns PyKOBOACTBA
0bpasoBare/ibHOW opraHu3aLmmn.

3.6.3. OpurvHanbl [OKYMEHTOB, nMepefaHHbIX Mo  (hakCUMWIbHON  CBA3W,
MOALLMBAOTCA B €10 N XPaHATCA KaK UCXoAALLas JOKYMEHTaUWS.

3.7. MopanoK CHATUSA 1 Bblaun KOMWUIA C AOKYMEHTOB.

3.7.1. Konunm C [OKYMEHTOB BbIAAalOTCH C paspelleHns PYyKOBOAUTENEN
CTPYKTYPHbIX MOAPa3AeNieHNin N TOMbKO C TeX [OKYMEHTOB, KOTOpble Oblfv MU3faHbl B
TEXHUKYME W KOTOpble KacaroTca CNyXebHOW [AeATeNlbHOCTWM [aHHOro CTPYKTYPHOro
rofpasaeneHus.

3.7.1. Ha obopoTte fOKYMEHTa MOXET CTaBUTCA OTMETKA, KOrga v KOMy BblfaHa
Konus.

3.8. ABTOMaTM3aumnsa AOKYMEHTUPOBaHWUA. [1A NOArOTOBKW LOKYMEHTOB MOryT
MPUMEHATLCA aBTOMAaTU3NPOBaHHbIe TeXHOMOMMKU. pn 3TOM co3datoTces 6a3bl AaHHbIX
(KoppecrnoHaeHToB, (OpM  AOKYMEHTOB, TEKCTOB W TEKCTOBbIX 3aroTOBOK),

peaaKTopcKMe nporpaMmbl U ap. Mopsaok pa3paboTku, aKchnyaTauyun U Nosb3oBaHus
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TaKMMK CUCTEMaMn onpeaendeTca craHgaptTamMn B 06nacTu adBTOMaTN3NPOBAHHbIX

MH(OPMaLMOHHBIX TEXHOMOT WA

4. KOHTpO/b 3a UCMOSTHEHNEM [AOKYMEHTOB

4.1.0praHmsauma KoHTpons.

4.1.1. Bce noctynawowpe Ha uma pupektopa IBMNOY «I'9T» m B appec
06pasoBarte/ibHOM OpraHu3auum AOKYMEHTHI, TPebyHoLLMe UCMOMHEHNA U MOArOTOBKM
OTBETA, NOANEXAT KOHTPO/HO.

4.1.2. KOHTpONb 3a WCMONHEHMEM [OKYMEHTOB YCTaHaB/IMBAETCA B Lenax
obecrneyeHnNs X CBOEBPEMEHHOIO N Ka4eCTBEHHOIO MCMOJIHEHUS, MOBbILEHNS YPOBHS
OpraHn3aTopcKor paboTbl U UCNOMHUTENILCKOW AUCLUNIINHBI.

4.1.3. KOHTPOMO NoAnexar npukasbl, PeLleHnss COBETOB, TaKXe AOKYMEHTHI,
noctynarowme Ha uma gupektopa Nroy «9T».

4.1.4. OTBETCTBEHHOCTb 3a 00ecrneyeHWe KOHTPONS B YMNpasfeHUW [enamu
obpasoBaTe/ibHOM  OpraHu3auuy  BO3/laraeTca Ha PYKOBOAWUTENEN  CTPYKTYPHbIX
nojpasaeneHuia.

4.1.5. PykoBoauTeNnn CTPYKTYPHbIX MoApa3feneHnii 06s3aHbl paccMaTpuBaThb
COCTOSIHME  WCMONHWUTENbCKOW  AUCUMMNIMHBI MO AOKYMEHTaM C  MOpyYeHUsAMU
PYKOBOACTBA TEXHUKYMa, a TakKKe AOKYMEHTbI, MOCTYNMBLUNE B afpec CTPYKTYPHOro
nogpasfenieHns 1 TpebyroLme UCMOMHEHUS U NOATOTOBKM OTBETA.

4.1.6. [JOKyMeHT cuMTaeTca WCMOJIHEHHbIM, KOrfa pelleHbl OKOHYaTe/lbHO BCe
MOCTaB/IEHHbIE B HEM BOMPOCHI U COO/IHOAEHbI CieAyHoLLIE CPOKN:

Ecnn B [OKyMeHTe MOCTaB/ieH CPOK WCMOSIHEHWUA - B YKas3aHHbIA CpPOK,
OOKYMEHTbI 6e3 YKa3aHWA CpOKa MUCMOMIHEHUSA - B MeCAYHbI CPOK, eCnv B JOKYMeHTe
MMEeTCA MOMETKA «CPOYHO» - B TPEXAHeBHbl CPoK. CpoK ucuucnsetcs B
KanieHAapHbIX AHAX C AaTbl NOANUCAHUA JOKYMEHTA.

4.1.7. ECnn JOKYMEHT UCMNOJIHEH B OMepaTMBHOM MOPSAAKE, UCMOMHUTENb LO/MKEH

caenatb Kparkyto 3arnncb 06 MCNOMTHEHUN.
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4.2. [opafoK CHATUA JOKYMEHTOB C KOHTPO/A.

4.2.1. [JOKYMEHTbI CHMUMAKOTCA C KOHTPO/A, €C/IN peLleHbl NOCTaBNEHHbIE B HUX
BOMPOCLI UM aBTOpaM AaH OTBET MO CyLUEeCTBY. MMPOMEXYTOUHbIA OTBET, PaBHO Kak M
3anpoc Mno WCMONHAEMOMY AOKYMEHTY WM YaCTUYHOE WCMOMHEHWE MOPYYEHUs, He
ABNSAETCA OCHOBaHWEM [NA NPU3HAHUA LOKYMEHTa UCMONHEHHbIM.

4.2.2. CHATb OOKYMEHT C KOHTPOJSA MOTYT TONbKO [O/DKHOCTHbIE NnLa Uau
KOHTpONbHadA Cny>k6a, KoTopas NocTasua ero Ha KOHTPO/b.

4.2.3. OCHOBaHMEM [N CHATUSA C KOHTPONA [OKYMEHTOB C MOPYYEHUAMM
PYKOBOACTBA 06pa30BaTe/IbHON OpraHu3aLumn ABnseTcs LOKYMEHT-0TBET, MNOAMNMUCaHHbI
PYKOBOAMTENEeM NN60 crnpaBka 06 UCMOTHEHUN LOKYMEHTa 3a NOAMUCHI0 PYKOBOAUTENS

CTPYKTYPHOrO NoapasaeneHus.

5. MopsaoK NPOX0XKAEHUS 1 UCMOMTHEHWUS MOCTYNatoLLeli KOppecnoHAeHLUN

5.1. Bca koppecnoHzeHums, noctynawowaa B 'BMNOY «[3T» npuHUMaeTca u
PErncTpupyeTcs CeKpeTapeM AupeKTopa TeXHUKyma. [pu npreme KOppecrnoHAeHL MM
MpoBepseTCs  LENOCTHOCTb  KOHBEPTOB, APYroid  YMakoBKM W MpPaBW/IbHOCTb
agpecoBaHud.  OWMO0OYHO  [OCTaB/IeHHass  KOPPECMOHAEHLUMA  MepechbliaeTcs
oTnpasuTento. KoppecnoHaeHLus, nonyyaemas rnog pacnucky (C Hapo4HbIM, 3aKasHas
N NpoY.), PErUCTPUPYETCA B XKypHae.

5.2. [OKYMeHTbl COpPTUPYIOTCA Ha PerucTpupyemble N HEpPErncTpupyembie
COr/TaCHO NepeyHHo.

53. Tlpn BCKpbITUM KOHBepTa (YMakOBKW) MPOBEPAOTCA  MPaBUIbHOCTb
aflpecoBaHVsl U Ha/IMYMe B/IOXKEHHbLIX LOKYMEHTOB. [py 06Hapy>XeHUW MOBPeXXAeHUs,
OTCYTCTBUA AOKYMEHTa UM MPUNOXEeHNA K HeMy, a TakXe HeCOOTBETCTBUA HOMepa,
YKa3aHHOro Ha KOHBepTe, HOMepy B/IOXXEHHOro AOKYMEHTa COCTaBNSAETCA akKT B ABYX
3K3emnaspax, O4MH M3 KOTOPbIX NpwiaraeTcs K rnosiyd4eHHOMY [OKYMEHTY, a Apyroin

HanpaBAaeTCca OTnpPaBUTENIO.
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5.4. Ha Bcex BXOAAWMX [AOKYMeHTax B NpaBOM BepXHeM CBOOOAHOM OT TeKCTa

nosie MNepBoM CTpaHWULbl [JOKYMeHTa CTaBUTCH LITaMn C YyKasaHvem MNopsLKoBOro
PErncTpaLoHHOro Homepa 1 fatbl NOCTYMNIEHUSA AOKYMEHTa.

5.5. lepefaya [OKYMEHTOB CTPYKTYPHbIM noApasgeneHnsaMm npounsBoanTca
CeKpeTapem AMpPeKTopa TEXHUKYMa.

5.6. Bce nocTynueluve [OKYMEHTbI, TpebytoLimMe pacCMOTPEHUS PYKOBOACTBA,
OO/MKHbI AOKaAbIBATLCA PYKOBOACTBY B eHb UX MOCTYMN/IEHUS.

5.7. TlonyynB [OOKYMEHTbl Ha WCMOJIHEHWE, COTPYAHUK TEXHUKYMa [OO/MKEH
HeMe/IeHHO O03HaKOMWUTLCA C WX COAepXaHVeM, BbILeNMB AOKYMEHTbI, TpebytoLive
CPOYHOr0o UCMOSIHEHUA. ECM JOKYMEHT HanpaBiseTCsd HEeCKO/IbKUM UCMONHUTENAM, TO
NNUO, YKa3aHHOE B Pe30/iouun nepBbiM, ABMASETCA OTBETCTBEHHLIM WCMOMHUTENEM,
KOTOPbIA 0653aH 03HAKOMUTL C JOKYMEHTOM BCEX APYruvx B onepatvBHOM nopsgke (B
[€eHb NONYyYeHUs JOKYMEHTA) M OpraHv30BaTb B YKa3aHHbIA CPOK ero UCronHeHue. B
OTLENbHbIX CNy4yasaX Takme [OKYMEHTbl MOTyT TUPaXKMpoBaTbCA W NepeaasBaTbCs B
COOTBETCTBYHIOLLME CTPYKTYpPHbIE NoApasaeneHus.

5.8. Kaxapll COTPYAHWK TeXHUKYMa 06ecrneymBaeT OnepaTMBHOCTb, KA4ecTBO
NCMNONMHEHNA N COXPAHHOCTb AOKYMEHTOB.

5.9. Tllepepaya [OKYMEHTOB OT OAHOIO WCMNOJMHUTENA K APYroMy MOXeT
Npon3BOANTLCA TONbKO Yepes /MUO, OTBETCTBEHHOE 3a [e/Ionpou3BOACTBO B
CTPYKTYPHOM MNOApasfeneHunn.

5.10. lMocne peLeHNs MOCTaBMeHHbIX B [AOKYMEHTe BOMPOCOB WCMOMHUTESb
BHW3Y MEpPBO CTpaHuLbl [OKYMEeHTa [O/KeH cpAenatb OTMETKY 06 WCMOSIHEHUM

NOKYMEHTA W HanpaB/ieHnn ero B eno.

6. MopsaoK NoAroTOBKM M NMPOXOXAEHMST UCXOASLLNX U

BHYTPEHHUX JOKYMEHTOB
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6.1. MopsaoK MNOArOTOBKM UCXOAALLMX AOKYMEHTOB BK/IHOYAET B cebd paboTy no

COCTaB/IEHUIO TMpPOeKTa [OKYMeHTa, COrflacoBaHWio, MOAMUCAHUIO (YTBEPXKAEHUIO),
TUPaKMPOBAHNIO W OTMNPaBKE.

6.2. [lo nepefayn AOKYMeHTa Ha NOAMNMCL UCMNOJTHUTENb LO/MKEH NMPOBEPUTL €ro
coaepXXaHue, NPaBuUIbHOCTb 0OPMIEHUS, HANYME HEOOXOAMMbIX BU3 U NMPUIOXKEHWIA.

6.3. [IOKyMeHTbl, nofnucaHHble, afpecoBaHHble B BbILLECTOALLME OpraHu3auun,
PErUCTPUPYIOTCA  CEKpeTapemM PYKOBOAMUTENS 00pa3oBaTe/lbHOM opraHusauum  u
HanpaBnatTcA agpecaraM. [OKyMeHTbI, NOAMWCaHHbIE PYKOBOAUTENAMU CTPYKTYPHbIX
noapasaeneHnn, PerncTpupyroTcs  CeKpeTapem  PyKoBoAMTeNns  06pa3oBaTe/ibHOM
opraHusaumn 1 HanpaenATCA agpecaram.

6.4. BHYTpeHHNe OOKYMeHTbl OOPMASKOTCA U UCMONHAKTCA (MCNONb3YHTCA) B
npefenax obpa3oBaTe/ibHON OpraHn3aLun.

6.5. BHyTpeHHMEe [OOKYMeHTbl (OOKIafHble 3anuCKW, CnpaBKW, CBOAKWA W Ap.)
paccMaTpuBaroTCA TEMU LO/MHKHOCTHLIMU L AMW, KOMY OHW Harnpas/eHbI.

6.6. [JOKyMeHTbl AN OTNpaBKW B ApPYyrve opraHusauumn OO/MKHbI MNepeaaBaThCcs
COTPYAHMKaMX CTPYKTYPHbIX MOApPa3feNeHNnin CeKpeTapto AUPEKTopa TEXHUKYMa.
icnonHuTenn no AOKYMeHTY nepeq caavyeil KOPPecnoHAeHUMN Ha OTMNPaBKY AO/HKHbI
00s3aTeNlbHO  MPOBEPUTL  MPaBWILHOCTb  ee  O)OpMIeHNA U afpecoBaHus.
KoHBepTOBaHME KOPPECMOHAEHUMM W APYrMX MOYTOBbLIX OTNPaBeHWIA NPON3BOANTCA

CEeKpeTapeM AMPeKTopa TeXHUKYMa.

7. Pernctpauuvsa v nHaekcaums jOKyMeHTOB

7.1. Peructpaumsa AOKYMEHTOB.

7.1.1. Peructpauma [OKYMEHTOB OCYLUECTBNAETCA CEKpeTapeM [AMpeKTopa
TEXHWKYMa: PEerucTpupyroTca BXOAsLLAasA KOPPeCNnOHAEHUMSA, afpecoBaHHad Ha WMS
anpektopa MBrNOY «3T»; LOKYMEHTbl, afpecoBaHHble B TEXHUKYM 0e3 yKa3aHus

KOHKPETHOrO afjpecata; BXoAsllasi NpaBUTeNbCTBEHHAs KOPPECMOHAEHLIMS, UCXOAsLLAs
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OT MMEHN PYKOBOACTBA o6pa30|3aTean0|7| opraHumsaunn AOKYMeEHTaunA, MPUKa3sbl,

NOKYMeHTbI. Hanbonee paumoHanbHOM SABNSETCA PerncTpaums B KOMMbIOTEpPE.

7.1.2. Bxopdawne [OKYMEHTbl PerucTpupyrotca B fAeHb TMOCTYM/eHud, a
NCXoAdALMe U BHYTPEHHME JOKYMEHTbI - B ieHb MoANUCaHus.

7.2. VIHpekcaumsa JOKYMEHTOB.

7.2.1. VicnonHuTeNb AOKYMEHTa U CeKpeTapb AUPEKTOpa TEXHUKYMa MPOBEPAIOT
NPaBWIbHOCTb  O(OPM/IEHNA UCXOA4AWMX [AOKYMEHTOB (Hanmume MoAnuCKH, [athl,
HOMepa, afpecarta, CCbUIKM Ha BXOAALMWA [OKYMEHT, COr/iacoBaHus, OTMETKM 06
NCMOSTHEHUW N HaNpaB/ieHUN B AeNo, haMuanm UCMoTHUTENS, HOMepa TenedoHa 1 ap.).

Ncxoasime Tened)oHOrpamMmmbl, (hakcbl PEFMCTPUPYIOTCS B XKYpHanax.

8. T'locTpoeHMe crnpaBoOYHOro annapara

8.1. B o06pa3oBarte/ibHOW OpraHM3auum CrpaBoYHbIM anmnapaTtoM SABAAKTCS
XKYpHasibl perucTpauuMm KOpPpPecrnoHAeHUMN, KOTOpble 3aBOASATCA Ha [OKYMEHTHI,
MOCTYNUBLLVE Ha MMSI PyKoBOAMTENS 06pa3oBaTe/lbHOW opraHusauun (Unu) B amapec
obpasoBaTe/ibHOM  opraHm3auun. CrpaBOYHbIM  annapatoM  A18  UCXOAALLMX

[OKYMEHTOB SIBNANOTCS XKYPHa/bl PerncTpaumm aTux A0KYMEHTOB.

9. Pa6oTa UCMONHUTENEN C JOKYMeHTaMM

9.1. PykoBoAuTeNnn CTPYKTYPHbIX MoApasfeneHnii TeXHUKyMa obecrneyvBatoT
onepaTMBHOE pPacCMOTpPeHVe [OKYMEHTOB, nMepefayy WX WCMONHUTENO B [eHb
MOCTYN/IEHWNS, KOHTPO/Tb 38 KaYeCTBEHHbIM UCMO/IHEHNEM [JOKYMEHTOB.

9.2. TlpnM paccMOTPeHUN KOPPECnoHAeHUMM PYKOBOAWUTENb MoApa3feneHns
BblAENSET [OOKYMEHTbl, Tpebytowme CpPOYHOro WUCMONMHeHWA. Tak, [LOKYMEHTHI,
npucnaHHble Aaa COrfacoBaHUs, paccmaTtpuBaloTCca B [eHb WX MNOCTYM/IeHus.
cnonHuTens nony4yaeT AOKYMEHTbI B IEHb UX PErMcTpaumy uam Ha crnefyrowmin aeHb
B COOTBETCTBUM C pe3ositoumein pykoBoamtens. CpoyHble [JOKYMEHTbI NepeaaroTcs

HEMe/IEHHO.
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9.3. VicnonHeHne AOKYMeHTa npegycmartpueaeT coop 1 06paboTKy He0BX0AMMOiA

NMH(OPMaLMM, NOArOTOBKY MPOEKTa [OKYMEHTa, ero odopmeHue, coriacoBaHue,
npeacTaBfieHMe uaM  nognucaHue (YTBEPXKAEHME) [AMPEKTOPOM TeXHUKyma Wu
PYKOBOAUTENAMU CTPYKTYPHbIX NOApasfeneHnii, NoAroToBKY K Mepecblnike agpecary.
McnonHuTens onpegenseTr HeoOXO4MMOE KOMMYECTBO 3K3eMM/SAPOB  [OKYMEHTA,
nepeaaet JOKYMEHT Ha TUPaXMpoBaHue.

9.4. OTBETCTBEHHbIA WCMOMHUTENb HECET MepCOoHa/lbHY0 OTBETCTBEHHOCTb 3a
He0CTOBEPHOCTb MH(OPMaLIMK, UCMOMb30BAHHOW MPY MNOArOTOBKE [OKYMEHTa.

9.5. McnonHutenb HeceT OTBETCTBEHHOCTb 3a Hecob/ofeHe TpeboBaHMI
MCMOJTHUTENIbCKON  ANCUMMNANHBI, 33 HenpaBW/IbHOE WCMO/b30BaHWe [eNCTBYHOLLNX
HOPMAaTMBHbIX [AOKYMEHTOB B MOArOTOBKE, OPOPM/IEHMM U UCMONHEHUN LOKYMEHTOB B
CPOK.

9.6. MicnonHuTenb MMeEeT MpaBO MO/b30BaTbCA aBTOMATU3NPOBAHHBLIM 6GaHKOM
AaHHbIX 00pa30BaTe/IbHON OpraHu3auun, cnpaBoYHO-MHHOPMALMOHHBIMKA (DOHAAMN U

61bnmMoTeKaMu A5 NOAyYeHNs He06X0AUMOI NHOPMALIAN.

10. MMeyaTb N TUPaXXNPOBaHNE JOKYMEHTOB

10.1. TleyaTb [OKYMEHTOB, Hanpas/seMblX B BbILLECTOALLME OpraHu3aLmu,
OCYLLIeCTBNIAETCA B CTPYKTYPHbIX NOApPa3LeneHnNax, roToBALLNX 3TN JOKYMEHTHI.

10.2.  TupaxunpoBaHMe [OKYMEHTOB, KakK npasBuio, MpOU3BOAUTCA Ha
KOMMPOB&/IbHOM  annapate B  CTPYKTYPHbIX MoApasfeneHuax.  TUpaKMpoBaHWUIO
nognexar TONbKO  [OKYMEHTbl, OTHOCAWMECH K  CNYy>XebHOW  [esATeNnbHOCTU

006pa3oBaTe/IbHO OpraH13aLi.

11. Y4eT u XxpaHeHMe neyvaTei, LWUTamnoB 1 6/1aHKOB

11.1. Obs3aTeNnbHOMY YUeTy MOAJeXaT BCe BMAbI Meyatein 1 wramnos, 61aHKL
YOOCTOBEPEHUA  JIMYHOCTM, KOMaHAMPOBOYHbIE W  OTMYCKHble YAOCTOBEPEHUS,

TPYA0BbIE KHUXKKM.
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11.2. YueT BCex nMeyaTe/ MW LUTAMMNOB, WMeIOWMXCA B 06pa3oBaTe/lbHOM

opraHmsaumMn (Kpome nevyaterd M LITAMMOB CreynanbHOro OTAena), BedeTca B
cneunanbHOM XXypHarne.

11.3. Bblgaya nedyaTeid, LWITaMNoB M 61aHKOB MPOM3BOAUTCA MNOJ Pacnucky B
COOTBETCTBYIOLLMX XXYypHa/Iax y4yeTa.

11.4. JKypHa/ibl Yy4yeTa BKIHYalOTCA B HOMeHKnatypy Jen. JIMCTbl uX
HYMepYHOTCA, NPOLUNBAIOTCA U OMNeYaTbIBaloTCS.

11.5. MeyaTn W WTaMnbl AO/MKHbI XPaHUTLCA B Cerdiax UAM MeTaIMYecKmX
LLKadhax.

11.6. OTBETCTBEHHOCTb 3a XpaHeHWe W WCMOo/b30BaHWe rMevarteid, LWTamMmnoB U
6naHKOB B CTPYKTYPHbIX MoApasfeneHnax HecyT ux. ledyaTb cnefyeT MpoCTaBnATb
TakMM 06pa3oM, 4YTOObl OTTMUCK 3axBaTW/l YacTb C/I0B HaMMEHOBAHWSA [LO/KHOCTHOIO
nua, NOAMMCHIBAKOLLErO AOKYMEHT, M HaYau10 IMYHOW MOAMNUCH.

11.7. YHuUTOXeHMe 6M1aHKOB, YKa3aHHbIX B nognyHkre 11.10, npon3sBoguTcs Mo
aKTy C OTMETKOM B COOTBETCTBYHLLMX XYypHanax y4erta.

11.8. NeyaTn K WITaMNbl YHAYTOXAKOTCA MO aKTy.

11.9. MpoBepKa Ha/MunsA neyartei, LWTaMnNoB M 61aHKOB, a TakXke MopsagkKa mx
XPaHeHMs1 U UCMOJb30BaHWUA NPOU3BOAUTCA KOMUCCUE He pexe OAHOro pasa B rof
OAHOBPEMEHHO C NPOBEPKOW COCTOAHMSA [1e/10MPOM3BOACTBA.

11.10. HammeHoBaHKWe, XpaHEHNE 1 MPUMEHEHNE NevaTeln U 6NaHKOB:

HanmeHoBaHue XpaHuTtcA MpumeHsaeTcH
Mep6oBas Y rnasHoro Ha gokymeHTaXx,
ne4yaTb byxrantepa NOAMNNCAHHBLIX UK
ob6paszoBaTenbHOM ob6paszoBaTeNibHOM YTBEPXOEHHbIX AUPEKTOPOM
opraHusauunm opraHusauunm FBANOY «IF'3T»; Ha

OTAENbHbIX JOKYMEHTAX,
noanucaHHblX
PYKOBOAUTENAMMU
CTPYKTYPHbIX nopgpasgeneHuii

MeyaTn Y OTBETCTBEHHbIX, Ha fokymeHTax,
CTPYKTYPHbIX Bble/IEHHbIX B NOAMUCAHHBIX UMK
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noapasgeneHunii CTPYKTYPHBbIX YTBEPXAEHHbIX
noapasgeneHunsax PYKOBOACTBOM 3TUX
nofpasgeneHunii, a Takxe Ha
KOMUAX U BblMUCKAX
M3 3TUX LOKYMEHTOB

BnaHkn, Y OTBETCTBEHHbIX, B LoKyMeHTaXx
ynotpeb6naembie Bbll€NIeHHbIX B

B 06pa3oBaTenbHOM CTPYKTYPHBIX

opraHusauunu noapasgeneHunsx

12. CocTaB/ieHMe HOMEHKAaTYypPbl Aen

12.1. HomeHknatypa gen FbrNOY «3T» - 0(OpPMIEHHbIN B YCTAHOB/IEHHOM
nopsiake CUCTEMATM3MPOBAHHbIA  MepeveHb  3arofloBKOB  (HaMMeHOBaHWA)  fen,
3aBOAVMbIX B 00pa3oBaTe/IbHON OpraHu3auMmn, C yKasaHWeM CPOKOB WX XpaHEeHWS.
HomeHKknatypa fen npefHasHaueHa 4719 TPYMMUPOBKU UCMOHEHHBLIX [OKYMEHTOB B
[ena, cucrtematmsaumm n ydyeta fen, WUHAeKcauuu [en U OnpefeneHus CPOKOB UX
XpaHeHus. HoMeHKnatypa fen SBNSeTCA CXeMOW MOCTPOEHUA CMpPaBOYHON KapTOTEKM
MCNONHEHHbIX [JOKYMEHTOB W OCHOBOW COCTAaB/IEHMA OMWUCE AN MOCTOSAHHOIO U
BpeMeHHOro (cabiwe 10 /1eT) XpaHeHus.

12.2. HowmeHknatypa fJen o06pa3oBaTe/ibHOW OpraHuMsauMn  COCTaB/ISeTCs
MHCMNEKTOPOM MO0 KafpaM Ha OCHOBE HOMEHKATYp [Aefl CTPYKTYPHbIX MOAPa3AeNieHuiA.
HomeHknatypa fen o6pa3oBaTefibHOM OpraHu3auum YTBepXA4aeTcd AVPEKTOPOM
BMNOY «['3T».

12.3. lMpwn cocTaBneHUM HOMEHKNATYpbl fAen 06pa3oBaTe/lbHOW OpraHM3aLmm
cneayeT pyKoBoACTBOBaTbCA YcTaBoM BIOY «["OT», NONOXEHMAMU O CTPYKTYPHbIX
nofpasfeneHunsx, WTaTHbIM pacrnmcaHuem TEXHUKYMa, MiaHamm 1 oTyeTammn o paborTe,
[MonoxeHnem o0 HomeHknatype fen B FBIMOY «['yCMHOO3epCKMiA 3HEPreTUYECKMin

TEXHUKYM».

13. ®opmmpoBaHue aen



M UHNCTepCTBO 06pa3oBaHNS U HaykKn Pecnyb6ankm CK-yon-

P, o BypsaTtunsa 3.1.-23
'{* «6% . y NNCTOB
A e FBMOY «yCMHOO3EPCKNIN IHEPTETUYECKUW TEXHUKYM» nmcer

P*.rat nr BCETro

WNHCTPYKLMS MO [e10Npon3BOACTBY

FBMOY «'yCMHOO03EPCKNIA IHEPTETUYECKNI TEXHUKYM» 18 26

Aksemnnaap Ne
13.1. dopmumpoBaHue fen - TPynnMpoBKa UCMNOMHEHHbIX JOKYMEHTOB B [efa B

COOTBETCTBMM C HOMEHKMATYpoW fAen M cucTematusaumein JOKYMEHTOB BHYTPU Aef.
[ena QopmupytoTca [LeueHTpaiM30BaHHO, TO eCTb B CTPYKTYPHbIX MOAPasfeeHunsax
NNUamun, 0TBETCTBEHHbLIMK 3a Ae/I0NPOU3BOLCTBO.

MeToanyeckoe pyKOBOACTBO M KOHTPO/Ib 3@ NpaBu/ibHbIM (DOPMUPOBaHNEM [efN B
TEXHUKYME  OCYLLECTBNAET  YMO/IHOMOYEHHbIA MO  KayeCcTBe  CTPYKTYPHOro
noapasgenieHus.

13.2. Tpn opmmnpoBaHn aen HeobxoAaMmo Ccob6MAaTh Chefytolive obuime
npasBunia; MoOMewWwaTs B [ef0 TO/IbKO WCMOJSIHEHHbIe, MNPaBWIbHO OMOPM/IEHHbIE
NOKYMEHTbl B COOTBETCTBMM C 3aro/loBKaMu fenl Mo paspeLleHnto O4HOro BOMpOCa;
rpynnupoBatb B [e/10 AOKYMEeHTbI y4ebHOro roga, 3a UCK/IoUYeHeM Mepexoaawnx aen;
pasfenbHO (opmupoBaTb B Aefla OAOKYMEHTbl MOCTOAHHOTMO WM BPEMEHHOr0 CpPOKOB
XpaHeHuns. B [eno He [O/MKHbI NMOMeLATbCH AOKYMEHTbI, MOAMexalme BO3Bpary,
JILLIHME 3K3eMMNNApbl, YePHOBUKMK; AeNo He J0/MKHO npeBbiwats 250 UCTOoB.

13.3. Homep pgena, B KOTOpOe AO/MKEH OblTb MOALINT [OKYMEHT, Onpefenser
MCMNONHUTENb NO HOMEHK/ATYpe.

13.4. [JoKyMeHTbl BHYTPY [efia pacnonaratoTcA B XPOHOIOrMYECKOn BOMPOCHO-
NOrNYECKON MOCNeAoBaTeIbHOCTU WU UX COYETaHMU. PacnopaauTenibHble JOKYMEHTbI
rPynnuUpyoTcs B Aena no BMAam B XPOHO/IOTMYECKOM MOpPsAAKE C OTHOCALLMMUCA K HUM
MPUNOXEHUAMMU. YcTaBbl, MOSIOXEHWS, NHCTPYKLNN, YTBEPXKAEeHHbIe
pacnopsAauTeNibHbIMU  [JOKYMEeHTaMW,  SABNSAKOTCA  NPUIOKEHUAMU K HUM  W”
rPyNNUPYOTCA BMECTe C YKasaHHbIMW AOKYMeHTaMu. ECnn Xe OHW YTBEPXKAEHbI B
KayeCTBe CaMOCTOATE/IbHOrO JOKYMEHTa, TO UX rpynnupytoT B CaMOCTOSATE/IbHbIE Aea.

MpuKasbl M0 OCHOBHOW AEATENbHOCTU IPYNMNUPYOTCA OTAEMbHO OT NPUKa30B No
NNYHOMY cocTaBy. pOTOKO/bI B ieNe pacnofiaraloTcs B XPOHOIOMMYECKOM NopsaKe o
HoMepaMm. [JOKYMeHTbl K TMPOTOKO/aM, CrpynnupoBaHHble B OTAeNbHble [ena,

CUCTEMATM3MPYIOTCA MO HOMepaM MPOTOKOMOB. YTBEPXKAEHHbIE MMaHbl, OTYEThI,
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CMETbI, TMMUTHI, TUTYJIbHbIE CMTUCKN U APYTne JOKYMEHTbI rpynnmpyroTCca OTAE/TIbHO OT

MPOEKTOB.

JIOKyMeHTbl B NIMYHbLIX [Aenax pacnonaralTcs Mo Mepe WX MOCTYMAeHus.
Mepenucka rpynnupyeTcs, Kak nNpaBuno, 3a MNepuof  y4yebHOro roga u
CUCTEMATM3NPYETCS B XPOHOMOrMYECKol NocneaoBaTeNlbHOCTU;  [JOKYMEHT-OTBET
MOMeLLAeTcs 3a [JOKYMEHTOM-3arpocoMm. [pu  BO30GHOBNEHWM  MEPENUCKU MO
onpeaeneHHOMY  BOMPOCY, HauyaBlUelics B MpedblayllemM rogy, AOKYMEHTbI

BK/HOYAOTCA B IENI0 TEKYLLEr0 rofa ¢ yKasaHWeM MHeKca fena npe/blayLiero roga.

14. 9KcnepTmsa LEHHOCTU JOKYMEHTOB

14.1. 9KcnepTm3a LEHHOCTM AOKYMEHTOB - OnpeaeneHne LeHHOCTU AOKYMEHTOB
C LleNbio 0T60opa MX Ha rocyAapCTBeHHOE XpaHeHWe 1 YCTaHOB/IEHE CPOKOB XPaHEHNS.

14.2. 3JKcnepTv3a LEHHOCTM [OKYMeHTOB B 00pa30BaTe/lbHON opraHu3aumm
MPOBOAMTCA NPW COCTaB/IEHUN HOMEHKATYP Aen, Npu OoOopMIEHUN [en N NMpPOoBepKe
NnpaBUbLHOCTM  OTHECeHWs AOKYMEHTOB K AefnaMm, npuv  MNOArOTOBKe [Jen K
nocnesyroLlemy XpaHeHuHo.

14.3. OT60p [OOKYMEHTOB A/ TMOCTOAHHOINO XpaHeHWs MpOBOAMTCA B
COOTBETCTBMM C HOMEHK/aTypou pgen o6pa3oBaTe/ibHON OpraHu3auum, TUMOBbIM
nepeyHeM [OKYMEHTOB C YKa3aHMEM CPOKOB WX XpaHeHWs nyTeM MOCTPaHW4YHOro
npocmoTtpa Aen. B fgenax MNOCTOAHHOrO XpaHeHUs MNOAMNeXaT W3bATUIO AyOneTHble
3K3eMNNAPbl  JOKYMEHTOB, YepHOBUKW, HEO(OPMJIEHHbIE KOMWWA [OKYMEHTOB M He
OTHOCALLMECA K BOMPOCY [AOKYMEHTbl C BPEMEHHbLIMA  CPOKaMU  XpaHeHus.
OfHOBpPEMEHHO C OTOOPOM [LOKYMEHTOB MOCTOAHHOIO W BpeMeHHOro (cBbiwwe 10 neT)
XpaHeHuna 4na nepefayv B apxXuB B CTPYKTYPHbIX NOApasfeneHusx npoBoAnTCS 0Tbop
Aen N LOKYMeHTOB BpemeHHOro (4o 10 fieT) XpaHeHus C WCTEKLIMMM CpoKamu

XpaHeHus.
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Mo pe3ysibTaTtaM 3KCMepTu3bl LEHHOCTU AOKYMEHTOB COCTaB/IAKOTCA OMWUCKU A€EN

MOCTOSIHHOIO, BPEMEHHOT0 (CBbile 10 N1ET) XpaHeHMs 1 MO IMYHOMY COCTaBY, aTakxke

aKTbl O BblAENEHNN AENT K YHUYTOXEHUIO.

15. OdopmneHve gen

15.1. fena 'BMNOY «I'3T» noanexar OPOPMIEHMIO NPU KX 3aBedeHMM U MO
3aBeplieHnn yyebHoro roga. OdopmnieHne fen BK/IKOYaeT KOMIMIeKC paboT Mo
TEXHUYECKOW 006paboTKe M MPOBOAUTCA  COTPYAHWKAMM  COOTBETCTBYHOLLMX
CTPYKTYPHbIX MOAPa3LeNeHNI.

15.2. B 3aBMCMMOCTM OT CPOKOB XpaHeHWs NPoBOAWUTCA MOJTHOE WKW YaCTUYHOE
otopmneHve gen. NonHoOMy OOpMIEHUIO MOAJIeXaT Aefia NOCTOAHHOro, BPeMEHHOro
(cBblwwe 10 neTt) XpaHeHMs 1 No MMYHOMY COCTaBYy.

[MonHoe odopmneHvie Aena npegycMaTpuBaeT: MOALUMBKY WM MepennieT dena;
HyMmepauuIo NIMCTOB B fefle; COCTaB/IEHNEe 3aBEPUTENIbHOW HAAMUCK [ena; CoCTaB/IeHNe B
HE0OXOAMMbIX C/lyHasX BHYTPEHHeW OnucK AOKYMEHTOB Aena; BHeCEHEe HEOOX0ANMbIX
YTOYHEHUI B PEKBU3UTLI 0B/I0XKKM Aena (YTOYHeHVe Ha3BaHWs opraHusaumun, MHaekca
1 3arofioBKa fena, gartbl genaun ap.).

[ena BpeMeHHOro (8010 neT BK/IHOUUTENBHO) XpaHEHUSA MOA/eXaT Y4aCcTUYHOMY
oopmMeHuIo; [fefna [OMNyCKaeTcs XpaHWTb B CKOpPOCLUMBATENAX; HE MPOBOAUTHL
nepecucTemaTu3auUnio JOKYMEHTA B [efe, IMCTbl Aena He HYMepoBaThb, 3aBepuUTesibHble
HaZnnucu He COCTaBNATD.

B uenax obecrneyeHus COXPaHHOCTM W 3aKPensieHUs nopsigka pacrnonoXeHus
LOOKYMEHTOB, BK/IHOYEHHbIX B [eflo, BCE /INCTbl HYMepyloTcs apabCkumu umgpamu
Ba/I0BOV HymepaLMu B MPaBOM BEPXHEM YI/ly, He 3aieBas TEKCTa AOKYMEHTa, MPOCTbIM
rpayecknm KapaHaalloM UM HyMepaTopoM.

15.3. O6noxka fena MOCTOAHHONO W BpPeMeHHOro (cebie 10 f1eT) XpaHeHus
ohopmMAsieTcs Mo YCTaHOBMEHHON dopme. Mo OKOHYaHWUM rofa B Haanmcy Ha 0610XKKax

[eN MOCTOSHHOrO U BpeMeHHOro (cBbille 10 NeT) XpaHeHUs BHOCATCS YTOUHEHMS:
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npoBepAaeTca COOTBETCTBME 3aro/loBKOB [€/1 Ha 00610XKKe coAepXXaHNKO NOALINTBIX

AOKYMEHTOB, B H€06XO,EI|I/IMbIX Cny4adx B 3aro/1oBOK Aesia BHOCATCA AOMNOSIHUTE/IbHbIE

cBefieHNs (MPOoCTaBNsATCA HOMepPa NMPUKasos, BUAbI U POPMblI OTHYETHOCTM U T.1.).

16. CocTaB/ieHMe OMnCcen aen

16.1. Ha 3aBepLUeHHble fefla MOCTOSHHOro, BpemeHHOro (cebiwe 10 rieT)
XpaHeHMAW No IMYHOMY COCTaBy, MPOLLEeALLNe 3KCMNEPTU3Y LEHHOCTU, 0DOPM/IEHHbIE B
COOTBETCTBMM C HACTOAWMMN TPebOBaHUAMMN, eXerogHo CoCTaBnaTcA onucy. Hagena
BpeMeHHOro (go 10 neT) XpaHeHWs onucu He coctasnaoTcsa. Onmcu COCTaBAAKTCA
OTAEe/NIbHO Ha fena MOCTOSHHOrO XpaHeHWs, [fena BpemeHHoro(cebiwe 10 ner)
XpaHeHus, aena no IMYHOMY COCTaBy.

16.2. B KaxOom CTPYKTypHOM MoApa3feneHnn TexXHUKYyma Onucu Ha [ena
MOCTOAHHOIO XpaHeHWs COCTaBNAKOTCA E€XEerogHo npu MeTOAMYECKOM PYKOBOACTBE
YMNO/THOMOYEHHOr0 MO KayecTBy CTPYKTYPHOro nogpasgeneHus. o 3tm  onucam
AOKYMEHTbI C1AKOTCA B apXUB.

OnucK, NoAroTOBMEHHbIE CTPYKTYPHbIMU MOAPA3AeNeHNs MK, CNyXaT OCHOBOM
AN NOArOTOBKWN CBOAHON OMUCU TEXHUKYMa, KOTOPYH FOTOBUT apXMB U MO KOTOPOW OH
COaeT Aefla Ha rocyapCTBeHHoe XpaHeHue.

16.3. pwn cocTaBneHUM onucK aen coboaatoTcsa cnefyroume TpeboBaHUs:

e 3ar0fIoBK/ e/l BHOCATCA B OMWCb B COOTBETCTBUM C MPUHATON CXEMOW
cucTematmsaumm Ha OCHOBE HOMEHKNATYpbI Aen;

* KaX[oe Ae/l0 BHOCMTCA B OMNWUCb MNOM CAMOCTOATE/IbHbIM MOPSAKOBbIM
HoMepoM (ecnn eN0 COCTOUT M3 HECKO/IbKUX TOMOB WM YacTer, TO KaXAblii TOM UK
4aCTb BHOCWUTCS B OMUCb NOJ CAMOCTOATE/IbHbIM HOMEPOM);

* MNOPSAOK HYMepauun Aen B ONUCK - BasloBbIW, 38 HECKOMbKO fET;

* TOPALOK MNPUCBOEHMA HOMEPOB OMUCAM CTPYKTYPHbI XrodpasieneHnia

YCTaHaB/INBaA€ETCA MO COrnacoBaHNUKO C apXmUBOM,
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° FpaCbe onncn 3anosiHAKTCA B TOYHOM COOTBETCTBUM C TEMWU CBEAEHUAMMN,

KOTOpPbIE BbIHECEHbIHA 0B10XKY AeNna;

* NPV BHECEHUWN B ONWUCb NOAPSAA AeN C OJMHAKOBbLIMI 3arof0BKaMy MULLIETCS
MOMHOCTLIO  3ar0/IOBOK MEPBOr0  fJena, a BCe OCTalbHble OAHOPOAHbIE Aena
0603HavaloTca cnoBaMmu «TO XKe», NPU 3TOM [pyrve CBefeHWs O Aenax BHOCATCA B
ONnCb MOMHOCTbIO (Ha KaXKAOM HOBOM /IACTE OMWCK 3arofioBOK BOCMPOM3BOAUTCA
MOMHOCTbHO);

e N5 AeN, CoAaepXalmX AOKYMEHTbI 38 HECKONbKOMET, B KOHLE OMUCU KaXXa0ro
CNeAyloLLero roga, 3a KOTOPbIA MMEKTCS AOKYMEHTbl B AaHHOM [efe, AenatoTcs
CCbI/IKM Ha HOMepa Aen, cofepxalmnx MaTepuanbl 3a AaHHbIA rof (nocne nHTepeana 3a
nocneaHen onmncaTtesibHOWM CTaTben KaXkaoro nocneiyroLLero roga);

e rpaga onucn «lpumeyaHue» WUCMNONb3YeTCs A7 OTMETOK O Mpueme fen,
OCOBEHHOCTSAX UX (IM3NYECKOrO COCTOSIHUA, O nepefade Aen APYrM CTPYKTYPHbIM
noapasaeNeHNsAM CO CCbINIKOM Ha HEOOXOANMBIN aKT, O HAIMYMK KOMWIA U T. M.

16.4. Onucm fen cocTaBNATCA B YCTaHOB/EHHON (hopMe B TPEX 3K3eMM/isipax.

17. OnepaTUBHOE XpaHeHWe AOKYMEHTOB 1 AeN

17.1. C MOMeHTa 3aBefleHMsi M [0 nepefjayum B apxuB 06pa3oBaTe/bHOI
opraHmsauum fena XpaHATCA MO MeCTy WuX (OpMUpoBaHMA.  PyKoBOAUTENN
CTPYKTYPHbIX MNOApasfeneHnii M COTPYAHMKKW, OTBevatolme 3a [enonpov3BOACTBO,
HecyT OTBETCTBEHHOCTb 33 COXPaHHOCTb [AOKYMEHTOB M fen. [lena Haxogdatcs B
pabounx KOMHaTaxX WM B OTBEAEHHbIX AN HUX MOMELLEHUAX, pacrosiaraloTcsd B
lWKaax, obecneymBatoLMX WX MOMHYK COXPaHHOCTb. B Uendx mnoBbILEHNS
onepaTMBHOCTM MOUCKa [OKYMEHTOB [efia pacnonaraloTcd B COOTBETCTBUU C
HOMeHKNaTypol fen. HomeHknatypa Aen WAM BbINWCKa M3 Hee MOMeLLaeTcsa Ha
BHYTPEHHen CTOpOoHe Likaga. Ha Kopelukax 06/10KeK [eNn YKa3blBatoTCA WUHAEKCbI MO

HOMEHKnaType.
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Aksemnnaap Ne
17.2. Bbigaua gen  noppasfeneHuam - UAM - CTOPOHHUM  OpraHm3auus

NPOV3BOANTCS C pa3peLleHnsi PYKOBOACTBA. Ha BblfaHHOe [eno 3aBoguTcs KapTa -
3amecTuTeNb fena. CTOPOHHUM OpraHM3auusM Aena BblgatoTcs Mo akTam. W3batue
[IOKYMEHTOBW3 Ae/1 NOCTOSIHHOIO XPaHEHUS [I0MYCKAETCS B UCKMHOUUTENbHBIX Clydasx
1 NPOW3BOAUTCA C paspeLleHnsl PYKOBOAMTENSI C 06s13aTeNlbHbIM OCTaB/IEHUEM B Jiene

3aBepeHHoV| KOMnn AOKYMEHTa U aKTa O NMpnvnHax Bblga4 NogIMHHNKaA.

18. Mepegaya aen B apxmB 06pas3oBaTe/IbHOM OpraHn3aLmn

18.1. [Ans obecnevyeHNss COXPaHHOCTU [OKYMEHTOB B 06pa3oBaTe/lbHOM
opraHm3auumn cogaeTcs apxmB 06pa3oBaTe/IbHON opraHm3aLun.

18.2. B apxmB 06pa3oBaTe/IbHOM OpraHu3auMn rnepeaaroTcs gena nocTosHHOrO,
BpeMeHHOro (cBblwe 1071eT) XpaHeHWa 1 fena no IMYHOMY COCTaBy.

18.3. B cBoeil [peATenbHOCTM apxmB  00Opa3oBaTeNibHOM  opraHu3aluu
PYKOBOACTBYETCA HOPMATMBHLIMW U METOAMYECKMMU [JOKYMeHTamyn PefepasibHOM
apXMBHOW CNy>X6bl Poccuu.

18.4. [lena NOCTOAHHOIO CPOKa XpaHeHMA nepeaaroTcs B apxXns No onucam. [ena
BPeMeHHOro (8o 10 net BKAKOUUTENBHO) XpaHeHWs nepefade B apXmB, Kak Mpasuio, He
noAsexar, OHWM XPaHATCA B CTPYKTYPHbIX MOAPasgefieHnsx U no UCTeYEHUM CPOKOB
XpaHeHMsA Mog/iexar YHUYTOXEHUIO B YCTaHOB/IEHHOM MOPSAAKE; B UCKIHOUUTENbHbIX
cnyyasx, MO PpeLleHW0 PYKOBOACTBa, MNepegaroTcd B apxme. WX nepefava
OCYLLIeCTB/IAETCA MO ONUCAM WX HOMEHKaTypam [Jen.

18.5. lMepefaya fen B apXvB OCYLLECTBNAETCA CTPYKTYPHbIM MOApasfeneHnem
Nunly, OTBETCTBEHHOMY 3a BefleHWe apxuea. [lpuem Kaxoro fena Mnpov3BOAUTCS
NNLOM OTBETCTBEHHbIM 32 BefleHMe apXvBa B NPUCYTCTBMM PabOTHMKA CTPYKTYPHOrO
nogpasgeneHus. Ha sksemnnagpax onucy NpoTUB KaXKAOro Aena, BKIKUYEHHOrO B Hee,
[eNlaeTca OTMeTKa 0 Ha/imumm gena. B KOHLEe KaXKA0ro sK3emMnispa ornmcy yKasblBaroTcA
umpamm 1N MPONUCHLI0 KOMMYECTBO (DAKTUYECKM MPUHATLIX B apXvB fen, HoMmepa

OTCYTCTBYIOLIMX [en, jata npuema-nepefayn Aen, NOAMUCK NvLa OTBETCTBEHHOrO 3a



M UHNCTepCTBO 06pa3oBaHNS U HaykKn Pecnyb6ankm CK-yon-

Ve aCPC, BypsaTtunsa 3.1.-23
'{* «6% . y NNCTOB
o FBMOY «yCMHOO3EPCKNIN IHEPTETUYECKUW TEXHUKYM» nmcer
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Aksemnnaap Ne
apXmB N COTPYAHWKa, nepeaaBLUEro aena. ,EI,ena B apXMB AO0CTaBNAKOTCA COTPYAHUKAMW

CTPYKTYPHbIX NOApa3aeneHnii, yBa3aHHbIMU B CBA3KN.

19. 3aknuunTenbHbIE MONOXKEHUS

19.1. HacTtoawaa WHCTpyKUMs, a Takke [OMOSHEHUA U U3MEHEHUA K HeMm
yTBEpPXAatoTca npukasom anpektopa N6MNOY «OT».
3.2. HacTtosawaa WHCTpyKUMa, a TakkKe AOMOJIHEHUS U U3MEHEHUA K HeN

BCTYNaKT B CUAY C AaThbl YTBEPXKAEHMS NPUKa3oM aupekTopa FBMNOY «F3T».



MuUHuUCTepcTBO 06pa3oBaHMsa U HayKun Pecnybnuku CK-yop.-

BypaTus 3.1.-23

o o NNCTOB
EBMOY «I'yCMHOO3epCKUIN IHEPTETUYECKNUIN TEXHUKYM» nucer cero

BCer

WNHCTpyKLMS No fenonpon3BoACcTBY 25 26

FBMOY «I'yCUHOO3EPCKUIA SHEPTETUYECKUIA TEXHUKYM»
Sk3emnnaap Ne
Pa3paboTuunku:
YnbaHoBa CBeTnaHa ANneKcaHLpOBHa PYKOBOAMTENb METOLMYECKOTro KabuHeTa,

PYKOBOAMTENb OTAENa KayecTea

CornacoBaHHO:
CnaBko TaTbfiHa BacunbeBHa, 3aMecTUTeNb AUpeKTopa no yyebHoli paboTe
lypxanosa EBreHua AnekcaHApoBHa, BpMUO 3aMecTuTenda JupekTopa no
BOCNMTaTeNbHO paboTe
MupoHoBa EneHa BnagumunpoBHa, rnaBHblil 6yxrantep
Hypranmnes Pum PancoBuny, 3amecTuTenb gupektopa no 6esonacHoctn n AXY
AHnppeesa Onecqd HMKonaeBHa, MHCNEKTOP NO Kagpam

N2*E£ErE*E£78LopxueBa MpuHa MuxalinoBHa, OPUCKOHCYNbT



M UHNCTepCTBO 06pa3oBaHNS U HaykKn Pecnyb6ankm CK-yon-

Bypatus 3.1.-23
hp W, yp
I{* « X . y NNCTOB
AL FBMOY «yCMHOO3EPCKNIN IHEPTETUYECKUW TEXHUKYM» nmcer
nruT nr BCEro
WMHCTpYyKUMA NO Lenonpon3BoLCTBY
o o 26 26
FBMNOY «'yCMHOO03ePCKUIW 3HEPreTUYeCKNn TEXHUKYM»
Aksemnnaap Ne
Jlnct perncTpaunin N3MEHEHWNIA
Ne Homepa nuctos OcHoBaHue Mognuce Pacwwngpposka [ata [ata
usme  3ameHeH  HoOBbIX  AHHYynupo ANs BHECEHUSA nognucu BBEfeHMNA

HeHU HbIX BaHHbIX N3MeHeHN’ N3MeHeHN
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