TpeodoBanus k opopmiieHuro pedepara

Pedepar (ot nat. refero - moknaapiBaro, cooOlaK) — KPaTKOE H3JIOKEHHWE HAy4YHOU
npo0JIeMbl, pe3yIbTaTOB HAYUYHOI'O MCCIIEOBAHUS, COACPKAIIUXCS B OJHOM WM HECKOIBKUX
POU3BEACHUSX UJIEH U T. T.

Pedepar sBnsieTcs HaydHOUW pabOTOM, MOCKOIBKY COACPKUT B ce0€ DIIEMEHTHI HAYIHOTO
UCCIIeIOBaHMs. B CBA3M C 3TUM K HEMY JIOJDKHBI PEABABIATHCA TpeOOBaHUS MO0 0(POPMIICHHIO,
Kak K HayyHoM pabore. OTu TpeOOBaHUS PETIAMEHTUPYIOTCS TOCYAapCTBEHHBIMU
CTaHJIapTaMH, B YACTHOCTH:

['OCT 7.32-2001 «Otyet o Hay4HO-UCCIEN0BaTENbCKON padore. CTpyKTypa U MpaBuiia
oopMIICHUS.

['OCT 7.1-2003 «bubnuorpadudeckas 3anuch. bubdnanorpadpuueckoe onucanue. O6mue
TpeOOBaHUs U MPABUIIA COCTABICHUS.

I'OCT 7.80-2000 «bubnuorpaduyeckas 3anmuch. 3aroyioBok. OOmme TpeOoBaHUA U
MpaBujIa COCTABIICHUS.

I'OCT 7.82—2001 «bubnuorpaduyeckas 3amnuch. bubnuorpaduueckoe omucaHue
AJIEKTPOHHBIX PECYPCOBY.

OO0mue TpedGoBaHus K opopmiieHuI0 pegepatos.

TekcT pedepara nokeH ObITh oopmiieH B cooTrBeTcTBUM C¢ TpeboBanusmu ['OCT,
OCHOBHBIE MTOJIOKEHHUSI KOTOPOTO 3/1ECH U BOCTIPOU3BOISTCS.

OO0mmit 00BEM paboThl - 25—30 cTpaHUIl MEYATHOTO TEKCTa (C Y4ETOM THUTYJIBHOTO
JIMCTA, COJIEpKAHUSI U CIIUCKA JUTEepaTypbl) Ha Oymare popmara A4, Ha OJTHOW CTOPOHE JIUCTA.
TUTybHBIN IMCT OOopMIISETCS 10 YKa3aHHOMY 00pasiy.

B TekcTe MOMKHBI KOMMO3UIIMOHHO BBIIEISATHCS CTPYKTYpHBIE dYacTh paboTHI,
OTpaXawlIlie CyTh HCCICNOBAaHUS: BBEACHHE, OCHOBHAas YacThb M 3aKJIIOUEHHE, a TaKke
3aroJIOBKU U MOJ3ar0JI0BKH.

Heabo pedepatuBHOM pabOThI SABISCTCS MNPUOOPETEHHE HABBIKOB PabOThI €
JTUTEPATYPOid, 000OIICHUS JTUTEPATYPHBIX UCTOYHUKOB U MPAKTHYECKOTO MaTepualia Mo TeMe,
CIOCOOHOCTH TPAaMOTHO M3JIaraTh BOIPOCHI TEMBI, AEJIaTh BBIBOIBI.

Pedepar noskeH cogepxarh:

TUTYJIBHBIN JIUCT,

OTJIaBIICHUE,

BBEJICHHE,

OCHOBHYIO 4acTh (pa3zelibl, 4acTu),

BBIBO/IbI (3aKJIFOUMTENIbHAS YaCTh),

MIPUIIOKEHUS,

IPOHYMEPOBAHHBIN CIUCOK HCIIOIH30BAaHHOW JIUTEPATYpPHI (HE MEHEee S5-TH UCTOYHHKOB)
C YKa3aHHEM aBTOpa, HA3BaHMSI, MECTa M3/IaHUS, U3IaTEIIbCTBA, TOAA U3/IaHN,.

B Hauane pedepara nomkHOe ObITH OIJIaBJeHHE, B KOTOPOM YKa3bIBalOTCS HOMEpA
CTPAHMII 110 OT/ICITLHBIM TJIaBaM.

Bo BBemeHum ciegyer  OTpa3suTh  MECTO  paccMaTpUBaeMoro  BOIpoca B
€CTECTBEHHOHAYYHOW TMpoOjeMaTuke, €ro TEOPEeTUYECKOe U TPUKIAJAHOE 3HAYCHHE.
(O0GocHOBaTh BBIOOP JaHHOW TEeMbl, KOPOTKO paccka3aTb O TOM, IOYEMy HMEHHO OHa
3aMHTEpecOoBajia aBTopa).

OcHoBHAasi 4YacThb JIOJDKHA U3JIaraTbCsi B COOTBETCTBMM C IJIAHOM, YETKO U
MOCJIEIOBATENbHO, JKEJIATeNIbHO CBOMMH ClIOBaMH. B TekcTe AOMKHBI OBITh CCHUIKM Ha
UCIIOJIb30BaHHYIO JuTepaTypy. [Ipu 10CIOBHOM BOCHpPOM3BEACHUM MaTepuala Kaxkjaas 1uraTa
JOJKHA MMETh CCBUIKY Ha COOTBETCTBYIOUIYIO TMO3MIMI0O B CIHCKE HCIOIb30BAaHHON



JUTEpaTypbl C yKa3aHHMEM HOMEPOB cTpaHull, Hampumep /12, ¢.56/ uau "B pabore [11]
paccMoTpeHsl...." Kaxas riiaBa TekcTa AOKHA HAUMHATHCS C HOBOTO JIUCTA, HE3aBUCUMO OT
TOTO, TJIe OKOHYMJIACH MTPEAbITYIIAS.

I rnaBa. BerynutenbHas 4acTh. DTO KOpPOTKasi IriaBa JOJDKHA COJAEPKATh HECKOIBKO
BCTYNUTENbHBIX a03a1eB, HEMOCPEICTBEHHO BBOSIINX B TeMY pedepara.

I rnaBa. OcHoBHass Hay4yHas 4acTb pedepata. 37aech B JIOTHYECKOU
MOCIIE0BATEILHOCTH M3JIaracTcsi MaTepual 1mo TeMe pedepara. DTy ri1aBy MOKHO pa3OUTh Ha
MOANYHKTHI - 2.1.,2.2. (¢ yKka3aHHEM B OIJIaBJICHUU COOTBETCTBYIOIINX CTPAHMII).

Bce cHOCKM M MOACTPOYHBbIC NMPUMEYAHUs] PACIOJIATAIOTCA HA TOW K€ CTPaHHULE, K
KOTOPOU OHHM OTHOCATCS.

Odopmienne nurar. TEeKCT LUTATHl 3aKIOYAETCSd B KaBBIUYKA W MPUBOJUTCSA B TOU
rpaMMaTuieckoil (opme, B Kakoil OH JaH B HCTOYHUKE, C COXPaHEHHUEM OCOOEHHOCTEU
aBTOPCKOTO HaMCaHUsI.

OdopmiieHue mepeducyieHuil. TeKCT BCEX 3JIEMEHTOB MEPEUMCICHUS JOKEH OBITh
rpaMMaTH4ECKH MOJYNHEH OCHOBHOW BBOJHOMU (hpaze, KOTOpast MPEeALIECTBYET EPEUNCIICHHUIO.

OdopmiieHne CCBUIOK HAa PHUCYHKHM. JUIsI HaIVBIIHOCTH H3JIOKEHUS JKEJATEIbHO
COTIPOBOXAATh TEKCT pUCYHKaMHu. B mocnenHeM ciaydyae Ha pUCYHKU B TEKCTE JOJDKHBI OBITh
COOTBETCTBYIOILIME CCBHUIKU. Bce mmocTpauuu B pedepare JOIKHBI ObITh MPOHYMEPOBAHBI.
HymMmepanus nomkHa ObITH CKBO3HOM, TO €CTh Uepe3 BClo padoTy. Ecnu umttoctpanus B padbote
€MHCTBEHHAs1, TO OHA HE HyMEpYyeTCsl.

B Tekcre Ha WILTIOCTpalMU JIENAal0TCA CChUIKU, COAEp KallUue MOPsIKOBbIE HOMEpA, MO
KOTOPBIMU HJUIIOCTpaluu nomenieHsl B pedepare. CChUIKM B TEKCTE Ha HOMEp PHUCYHKA,
TaONUIIbI, CTPAHMIIBI, TJIABBI MUIIYT COKpAlIeHHO U 0e3 3Hauka, Hampumep "No", Hampumep:
"puc.3", "ta6n1.4", "c.34", "rn.2". "cM. pucyHok 5" unum " rpaduk....mpuBeeH Ha pUCyHKe 2".
Ecnu yka3aHHbIe c10Ba HE COMPOBOXKAAIOTCS MOPSIKOBBIM HOMEPOM, TO UX CIEAYET MUCATh B
TEKCT€ TIOJIHOCTHIO, 0€3 COKpallleHW, HampuMep "W3 pUCYHKa BHUAHO, 4To..", "Tabiwuia
noKa3bIBaeT, 4ro..." u T.1. doTorpaduu, pucyHku, KapThl, CXeMbl MOXHO O(OPMUTH B BHUJIE
NPUJIOKEeHUs1 K padoTe.

Odopmienue Tadaun. Bce Tabnuipl, e€ciM HUX HECKOJIbKO, HYMEpPYIOT apaOCKUMU
nudpamMu B mpenenax Bcero Tekcra. Hajn mpaBelM BEpXHHUM YIVIOM TaOJMIBI [TOMEIIAIOT
Haanucek "Tabnuna..." ¢ ykazaHueM MopsiAKOBOTO HoMmepa Tabiuisl (Hanpumep "Tabmuma 4")
0e3 3Hauka Neo mepen uu@poid U TOoukd mociie Hee. Ecium B Tekcre pedepara TOIBKO OJHA
Tabnuia, To HOMEp el He mpucBauBaeTcd U ciaoBo "Tabnuua" He numyT. Tabauubl cHa0XkaroT
TEMAaTUYECKUMH 3arojOoBKaMH, KOTOpBIE paCHoJIaraloT MOCEPEIUWHE CTPAaHULBI M MHUIIYT C
MPONMUCHON OYKBBI 0€3 TOUKU Ha KOHLIE.

BoiBoabl (3aK/IIOUYMTENbHAsI YacTh) JIOKHBI COAEpXaTh KpaTkoe 00o00IIeH e
PAacCCMOTPEHHOIO MaTtepuaia, BbIJEJICHUE HaumOojiee JOCTOBEPHBIX U  0OOCHOBAaHHBIX
MOJIOKEHUN W YTBEP)KICHHM, a Takxke Haubosiee MpOOJEMHBIX, pa3paOOTaHHBIX Ha YPOBHE
TUIOTE3, BAXHOCTh PAaCCMOTPEHHOM MPOOJIEMBbI C TOUKH 3PEHHS MPAKTUYECKOTO MPHIIOKEHHUS,
MHUPOBO33pPEHUS, STUKHU U T.II.

B 210l yacTu aBTOp MOABOAMT WUTOT PabOTHI, JAENaeT KpaTKuil aHaIU3 U POPMYIHUPYET
BBIBOJIBI.

[TpumepHsIii 00beM pedepaTa coctanmisier 20-25 cTpaHUIl MAIIMHOIUCHOTO TEKCTA.

B koHie pabGoThl mpuiaraercs CHUCOK HMCHOJb3yeMOW Jutepatypsl. JluteparypHsie
MCTOYHHUKHM CIIEIyeT pacroiaraTh B CIEAYIOIEM MOPSIIKE:

SHIUKJIONIENH, CTIPABOYHUKY;

KHHUTHY 110 TeMe pedepara (pamMuiivy 1 MHUIUMAIBI aBTOPa, HA3BaHUE KHUTU 0€3 KaBbIYEK,
MECTO M3JaHMsl, Ha3BaHKHE U3AATeNIbCTBA, IO/l 3/1aHUsl, HOMEP (HOMEpa) CTPaHUIIbI);



ra3eTHO-)KypHAJIbHbIE CTAaTbU (HA3BaHME CTAaTbHM, HA3BaHWE >KypHajia, TOJ W3JaHMS,
HOMED W3/1aHMsI, HOMEP CTPaHHUIIbI);

WHTEPHET PeCypcChl (CCHUIKH).

®opmat. Pedepar nomkeH ObITH BBINOIHEH Ha OJHOM CTOpOHE JMcTa Oenoi Oymaru
dbopmara A4 (210x297 mMm). UHTEpBan MEXKCTPOUHBIN - OJIYTOPHBINA. [[BeT mpudTa - yepHbIii.
[Napuautypa mpudra ocaHoBHOTO Tekcta — «Times New Romany. Kerns (pazmep) 14 myHKTOB.
Pa3Meps! noseit ctpanuiel (He MeHee): geBoe — 30 MM, BepXHee, U HUKHee, IpaBoe — 20 M.
@®opmar ab3ama: TOJHOE BBIpaBHUBaHUE («m0 ImMpuHE»). OTCTYNm KpacHOM CTPOKHU
OJIMHAKOBBIH 110 BCEMY TEKCTY.

CTpaHuIlbl TOJDKHBI OBITH MTPOHYMEPOBAHBI ¢ YYETOM TUTYJIBHOTO JIMCTA, KOTOPBIA HE
ob6o3Hauvaercs nudpon. B paborax MCMONB3YIOTCS UTATHI, CTATUCTUICCKAE MAaTepUalbl. ITH
naHHbIe O(QOPMIISIOTCS B BHUJIE CHOCOK (CChUIOK W mpumedanuid). [Ipumepsr odopmiienus
CHOCOK MPUBOAATCS HIDKE. PaccTositHMe MEXIy Ha3BaHUEM TJaBbl (MOJpa3zesa) U TEKCTOM
JOJDKHO OBITh paBHO 2,5 wuHTepBaitaMm. OJHAKO pacCTOSIHHME MEXAY I0J3aroJIoOBKOM U
MOCJIETYIONTUM TEKCTOM JIOJDKHO OBITh 2 MHTEpBasia, a MHTEPBAI MEXKIY CTPOKAMH CaMOTO
tekcta — 1,5. Pa3mep mpudra 1 Ha3BaHus rjaBbl — 16 (MOy:KUPHBIN), 110/13ar0JI0BKa
— 14 (monmyxupHsbIit), Tekcta paboTel — 14. Touka B KOHIIE 3arojioBKa, pacrojaraemMoro
MOCEpe/INHE JIUCTa, HE CTABUTCS. 3aroJIOBKM HE MOMYEPKUBAIOTCS. AO3allbl HAaYMHAIOTCS C
HOBOIl CTPOKM M TeYaTraroTcs ¢ orctynoMm B 1,25 cantumerpa. OrnaieHue (Conep:KaHHE)
JIOJKHO OBITh TIOMEIIEHO B Havaje paboThl.

Ornasnenue nobamnsiercss B pedepar, korjga padoTa yke CKOMIOHOBaHa. OryaBieHue
JOJHKHO OBITH CIIETAaHO aBTOMATHUYECKU. [t 3TOro CTWIIb TJIaB U MOA3ar0JI0BKOB HEOOXOAMMO
YCTaHOBUTH B 3aroJIOBKH COOTBETCTBYIOIMX YPOBHEH. A TOCIEe 3TO BBINOJHUTH KOMAaHIY

ABTOMATHUYECCKOI'0 ITIOCTPOCHHUS OTTIABJICHMS.
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3aro10BKHU. 3arojoOBKM pa3/elioB W MOAPA3ICIOB CIEIYyeT MedyaTaTh Ha OTIEIbHOU

CTpPOKE C MPONMUCHON OYKBBI 0€3 TOUKH B KOHIlE, HEe noadepkuBasi, Hanpumep: BBEJIEHUE,
3AKJIIOYEHHUE.

BripaBHMBaHHE TIO IIEHTPY WM TIO JieBOMYy Kparo. OTOMBKa: Tepes 3aroJOBKOM —
12 nyHKTOB, MOCiNEe — 6 MyHKTOB. PaccrosiHme Mexay Ha3BaHHEM TJIaBbl W TOCIEAYIOIINM
TEKCTOM JIOJDKHO OBITh PAaBHO ABYM MEXAYCTPOYHBIM HHTEpBaiaM. Takoe XK€ pacCTOSHHE
BBIICP)KMBACTCS MEXKJy 3arojioBKaMy TJaBbl M maparpada. PaccTosHus Mexmy cTpokamu
3arojIoBKa MPUHUMAIOT TaKUM JKe, KaKk M B TekcTe. [loguepkuBaTh 3arojOBKH U TIEPEHOCHTH
CJIOBa B 3ar0JIOBKE HE JIOMYCKAETCA.

Hymepanusi. Crpanullbl clieyeT HyMepoBaTh apabckuMu udpamu, cobronas
CKBO3HYIO HYMEPALIUIO TI0 BCEMY TEKCTY (TUTYJIbHBIN JIUCT U OTJIaBJICHHUE BKIIOYAIOT B OOIIYIO
HyMmepanuio). Ha TUTynbHOM JMcTe HOMEpP HE MpOoCTaBisioT. HoMep cTpaHuUIbl MPOCTaBISIOT B
LEHTPEe HUKHEW 4acTH JUCTa O€3 TOUKH.

TuryabHbIA JUCT. B BEpXHEW 4acTU TUTYJIBHOIO JINCTA MUIIETCS, B KAKOW OPraHU3aluu
BBITIOJIHSIETCST paboTa, jJanee OykBaMU YBEIMYEHHOTO Keriisi ykasbiBaeTcs: tum («Pedepar») u
TeMa paboThl, HWKE B TMPaBON IMOJOBHHE JHCTa — WHGOPMAIMs, KTO BBITIOJHUI U KTO
npoBepsieT paboTy. B 1eHTpe HWXKHEH YacTH TUTYJIBHOTO JHUCTa MHUIIETCS TOPOI W TOJ
BBITIOJTHCHHSI.

bubiamorpadusn
bubnuorpaduueckne ccblIkd B TeKcTe pedepara oQopMIIsIIOTCS B BHUJIE HOMEpa UCTOYHUKA B
KBaJpaTHBIX CKOOKax. bubmmnorpaduueckoe omnucanue (B CIHCKE MCTOYHUKOB) COCTOUT M3
CJIEIYIOLIUX DJIEMEHTOB:

OCHOBHOTO 3arjaBusi;

0003HAUYEHHUs MaTepuasa, 3aKII0YEHHOTO B KBaJJpaTHbIE CKOOKU;

CBEJCHMI, OTHOCSIIIUXCS K 3arJIaBUIO, OT/IEJICHHBIX TBOCTOUHEM;

CBEJICHMI 00 OTBETCTBEHHOCTH, OT/IE€JICHHBIX HAKIIOHHOW YEepPTOH;



IpU CCHUIKE Ha CTaTbi0 U3 COOpHUKA MM MEPUOAWYECKOTO M3/IaHUS — CBEJACHHUU O
JOKyMEHTE, B KOTOPOM IIOMEIIEHa COCTaBHas 4YacTb, OTACNCHHBIX ABYMS HAKIOHHBIMH
YepTaMH ¢ MpoOesIaMu 10 U TOCTe HUX;

MecTa U3JaHus, OTACJICHHOTO TOUKOH U THpE;

UMEHHU U3aTeNsl, OTJICIIEHHOTO ABOCTOUHEM;

JaThl U3JaHUS, OTACICHHON 3aIATOM.

[Tpumepst (cm. [Ipumeuanue ).

[TPUMEYAHUE

Crmcok 3meMeHToB OnbIuorpaduuecKoi 3amucy COKpamieH

Knura, umermas He 0oJjiee Tpex aBTOPOB:

Maxkcumos, H. B. Apxutektypa DBM u BeruucinutenbHbIx cuctem [Tekct]: yueb. ans
By30B / H. B. Makcumos, T. JI. Ilapteika, 1. . ITonoB. — M.: Uudpa, 2005.

Knura ¢ yersipbMs 1 00J1ee aBTOPAMH, COOPHHMK H T. IL.:

MupoBas xynokecTBeHHast KyabTypa [Tekct]: B 2-x 1. / b. A. Dpenrpocc [u np.]. — M.:
Bricmas mikona, 2005. — T. 2.

Crarbs u3 cOOpHUKA:

Humnuzanus 3amamga B 20 Beke [Tekcr] / H. B. Ilumosa [u np.] / Ucropus u
KyJIbTyposaorus: yued. mocobue ms crynentoB. — M, 2000. — I'm. 13. — C. 347-366.

Crarbs U3 )KypHaja:

Maptsimus, O. B. HpaBcTBeHHBIE OCHOBBI T€OpUHU rocynapctsa u npasa [Tekct] / O. B.
Mapteimus // I'ocympaperBo u paBo. — 2005. — Ne 7. — C. 5-12,

DJIEKTPOHHOE M3/IaHHe:

CupgpiranoB, Brnagumup VYctuHoBud. Mogenb MOCKBBI [DIEKTPOHHBIM pecypc]:
anexkTpoHHas kapta Mocksbl U [lonmockoBbs / CuasiranoB B. V., Tonmaues C. O., [{pirankos
10. 5. — Bepcus 2.0. — M.: Formoza, 1998.

HuTtepHeT-pecypc:

berukora, JI. C. KonctpyktuBusm / JI. C. berukoBa // Kymbryponorus 20 Bek. —
(http//www.philosophy.ru/edu/ref/enc/k.html).
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